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I. O0mue noJio:keHust
1. IIpeameT pery/iupoBaHusi ATMHHHCTPATHBHOIO PErJIaMeHTa

1.1. Hacrosmmuii AIMHHHCTPATHBHBIH PErJIAMCHT DPETYJIHPYET OTHOLIECHHS, BO3HHKAIONIHE B
CBSI3H C MPEAOCTABICHUEM MYHUIIUIAIBHON yCIyru «Bbliaya apXuBHBIX CIIPABOK, aPXHUBHEIX BBITHCOK,
apXUBHBIX KONHH M MH(QOPMAIIMOHHBIX IHCEM HAa OCHOBAaHWH apXMBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 roma» (nmamee — MyHHIMIAaIEHAS yciayra) ApPXHBHBEIM OTHEIOM aJMHHHCTPALHH
['opopcxoro oxkpyra Illarypa Mockockoii obnactu (nanee — MyHHIHIAIBHEIN apXuB).

1.2. Hacrosimmii AJIMUHHCTPAaTHBHEIM DPErIAMEHT YCTAHAB/IMBAET MOPAJOK IMPEIOCTABICHHUS
MynununanbHO# yCcayrm ¥ CTaHZApT IPENOCTaBICHHS MYHUIHIATBHOH — YCIYTH, COCTaB,
[I0CJIEIOBATENBPHOCTh M CPOKH BBINONHEHHS aJMHHUCTPATUBHBIX IIPOLEAYP IO MPEIOCTABICHHIO
MynumunansHolt yenyru, TpeGOBaHHS K IOPSAKY HX BBIIOJIHEHHS, B TOM YHCIE OCOOCHHOCTH
BBINOJTHEHHS aIMIHHUCTPATHBHBIX IIPOLEAYP B SNIEKTPOHHON (opMe, a Takike 0COOSHHOCTH BBITOTHEHHS
aIMHHHCTPATUBHBIX IIPOLEAYP B MHOIO()YHKIMOHAIBHBIX LEHTPaX IPEAOCTABIEHHS IOCYAaPCTBEHHBIX
U MYHHIMNAIBHBIX ycuyr (manee — MOII) B MockoBckoi o0mactu, (GopMbl KOHTpOJS 3a
npenocTaBiaeHHeM MyHHUNUIanEHOH yeiayru, AocyneOHBNT (BHeCyneOHBIN) MOpsSAoK 00KanoBaHHS
pemeHnid w paeiicTBuii (Oe3melicTBHa) MyHHIIUIIATEHOTO apXHBa, €ro JOMKHOCTHBIX smm, MOILI,
paboTHHKOB M®I].

1.3. TepMHHEI U OTNIpe/IeIeHHs, UCIIONB3YEeMBIe B HACTOSIIEM AJIMHHUCTPATHBHOM perjaMeHTe:

1.3.1. ApxuBHas BBIIHCKA - JOKYMEHT, COCTaBJIE€HHBIH Ha OnaHke MyHHUMIAIBHOIO apXuBa,
JIOCJIOBHO BOCIIPOM3BOJSILIMN YacTh TEKCTa apXHUBHOTIO JOKYMEHTA, OTHOCAIIETOCs K ONPEIEIEHHOMY
(axry, cCOOBITHIO, JIHIY, C YKa3aHUEeM apXHUBHOTO MHU(pa ¥ HOMEPOB TUCTOB €AUHHIIBI XPaHEHH.

1.3.2. ApXuBHBIA JIOKYMEHT - MaTepHaIbHBI HOCHUTENhL ¢ 3a(UKCHPOBAHHOM Ha HEM
uHpopManuei, KOTOPEIH HMEET PEKBH3HTHI, IO3BOJIAIOILHE €ro YACHTH(QHIHPOBATb, H IOAIEHKHUT
XPaHEHHI0 B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCHTENS M HMH(OpMaLUUH 1 Tpax/jiaH, oOIecTBa U
rocynapcTBa.

1.3.3. ApxuBHas KONHsA - JOCIOBHO BOCIPOH3BOJSAINAS TEKCT MIH H300pakeHHE apXUBHOIO
JIOKYMEHTa KOIKs C yKasaHHEM apXHMBHOTO IK(pa ¥ HOMEPOB JTMCTOB CAWHUIBI XpaHEHH, 3aBEpeHHAsA
B IIOpSAAKE, YCTAHOBICHHOM 3aKOHOAATeIbcTBOM Poccuiickoi Meneparym.

1.3.4. ApxuBHas crmpaBKa - JOKYMEHT, COCTaBJIEHHbIH Ha OnaHke MyHUIMIIAIBEHOIO apXuBa,
HUMEIOIIHH IOPHIMYECKYIO CHITY U COIEpKaIlni JOKYMEHTHYIO MH(GOpPMAILMIO O IpeaMere 3ampoca, ¢
yKa3aHUeM apXHUBHBIX IMH(POB U HOMEPOB JIHCTOB €AMHHUI] XPAHEHMS TEX apXHMBHBIX JIOKYMEHTOB, Ha
OCHOBaHHH KOTOPBIX OH COCTaBJIEH.

1.3.5. EUC OY - Enunas uHpOpMalMOHHAs CHCTEMa OKa3aHUsA TIOCYIAPCTBEHHBIX M
MyHHMIHIAIBHEIX yoeiayr MockoBekoit obnacty, ucnoinsdyeMas MyHHIMDANIBHBIM apXHBOM s
npeaocTaBieHuss MyHUIMIIAIEHON yCITyTH.

1.3.6. EIII'Y — ®enepanpHas rocyiapcTBeHHas MHGOpMalioHHas cucrteMa «Exunbii mopran
FOCYJAapCTBEHHBIX W MYHHLMIAIBHBIX YCIyr ((QyHKOmif)», paciolokeHHas B HHPOPMAIHMOHHO-
TeTeKOMMYHHKAIIMOHHOM ceTH «MHTepHeT» TI0 aapecy: WWW.gosuslugi.ru,

1.3.7. ECHA — ¢enepanbHas rocymapcTBeHHas HHGOpManMoHHas cucTeMa «EnuHas cucrema
HACHTH)HKAIHM ¥ ayTeHTHQHUKAUHH B HHPpaCTpyKType, obecreunBaiomel HHHOPMAIKOHHO-
TEXHOJIOTHYECKOE B3aUMOJIeicTBHEe MHADOPMAIHOHHBIX CHCTEM, HMCIOJB3YEMBIX IS MPEIOCTABICHUS
rocyIapCTBEHHBIX H MYHHIMIIATBHEIX YCIYT B 3JIEKTPOHHOM hopmer.

1.3.8. 3ampoc o mpenocTaBieHHH ['oCyZapCTBEHHON YCIYyrH — 3asBlIeHHE O I[IPEIOCTaBICHHH
MyHHIHMNAIBHON YCIyrd mo ¢GopMaM, IPUBEJCHHEIM B HACTOAIIEM AJMHUHHCTPATHBHOM PErjaMeHTe
(manee — 3ampoc).

1.3.9. UHdOopMaMOHHOE TUCHEMO - IIHCBEMO, COCTABIEHHOE Ha Oyanke MyHHIMNANBHOIO apXuBa
1o 3ampocy 3asBHTEN, coaepKaliee HHHOPMAIHIO 0 XPAHAIMXCS B apXUBe apXUBHBIX JOKYMEHTaX 10
ompezeneHHo# nmpobiaeme, TeMe.

1.3.10. JIuunsrt kaburer - cepsuc PIITY, mo3eonsiomuii 3asMBUTENO 0Iy9aTh HHOOPMALHIO O
xo7ie 06paboTkK 3armpocos, moAanHeIX nocpencrsom PIITY.
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1.3.11. Moayns M®IT EMC OV - Moayns M®L| Enunoit nu(popMaugoHHOH cHCTeMbI OKa3aHus
rOCy1apCTBEHHBIX U MYHHLUIAIBHBIX YCIYyT MOCKOBCKOH 06acTH.

13.12. MyHHIMNATbHBIA apXWB - CTPYKTYpHOE I10/pasielicHHe opraHa MecCTHOI0
CaMOYNpPaBIICHAS MYHHIMIAIBPHOTO 00pasoBaHks MOCKOBCKOM 00JacTH WIM MYHMLIHIATHHOE
YIPEKICHHC, CO3/aBA€MOEC MYHHIMIAIBHBIM 00pasoBaHMeM MOCKOBCKOH 0671acTH, KOTOPEIE
OCYIIECTBIIAIOT XPaHCHHE, KOMIUICKTOBAHHUE, YUCT H HCIIOJIb30BAHHE IOKYMEHTOB ApPXHBHOTO (oHIa
Poccuiickoit Penepanuy, a TaKike APYrUX apXHBHBIX JOKYMEHTOB.

1.3.13. ObmwenocrynHas uHbpopMarms — 06IEH3BECTHEIE CBE/IEHHS M HHAS HHDOPMALIHSL, IOCTYI
K KOTOPOii He OTpaHHYEH.

1.3.14. PIIT'Y - T'ocynapcrBenHass MHEGOPMALMOHHAs cHcTeMa MOCKOBCKOH 0671acTH «[Topran
FOCYyapCTBCHHBIX M MYHHUIUNANBHBIX yCayr (QyHKUHH) MOCKOBCKOH 061acTH», paclonoKeHHas B
HH(OPMAIHOHHO-TENEKOMMYHHKALMOHHOI cetr « UHTEepHET» o afpecy: https://uslugi.mosreg.ru/;

1.3.15. Yupemurens M®LI — opran MECTHOrO CaMOYIIPABIIEHHS] MYHHITHIIATEHOTO 00pa30BaHus
MockoBckoit obmacTH, sBIstOIAICS yupeaurenem M®I],

2. Kpyr 3aaBureeii

2.1. Jlnuamu, IMEIOIUMH IPABO Ha TONy4eHHe MyHHIMIATBHOR YCIYTH, SBISIOTCA (BU3MIECKOS
UM IOPUJIMYECKOE JIMIO, MHOMBHAYAIBHBIH IpelnpHHUMATENs MO0 WX  YIIOJHOMOUYEHHBIE
Ipe/CTaBUTe/H, OOpaTuBIMecs B MyHHIMNANBHBIA apXHB C  3ampocoM O IPeaoCTaBIEHHH
MynununansHo# yenyra (nanee — 3asiBuTenu).

2.2. Kareropuu 3asiBHTENEH:

2.2.1. ®uzuyeckue nuna, 0OpaTHBIINECS 3@ MONYUSHHEM IOKYMEHTOB, COJEPKALIUX CBEICHUS B
OTHOIIEHWH OOBEKTOB HEABHIKHMOIO MMYIIECTBA: B JIMIE NpaBO0OIajaTess; 3aJ0rofiepiKaTelisd B
OTHOILICHHH 00OBEKTOB HE/IBIIKMMOIO HMYIIECTBA, KOTOPBIE HAXOMATCA ¥ HETO B 3aJI0T¢ MJIM [IpaBa Ha
KOTOPBIE MIPEAOCTABIIEHBl €My B 3aJI0T; HMEIOIIMX [IPaBO Ha HAC/ICAOBAHHE HEIBH)KHMOIO MMYIIECTBA
1paBoo0iaiaTeNs 110 3aBeIlaHuIo0 WIH 110 3aKOHY — B OTHOLIEHHH JIOKYMEHTOB, C IaThl CO3/IaHHs KOTOPBIX
He npomno 75 (CeMbaecsaT NATh) JIET, €CIH JOKYMEHTHI COJepPIKaT CBE/IEHHs, YKa3aHHbIE B IIyHKTE 2.3
HACTOAIEr0o AIMUHHCTPATHBHOrO pernamenra. JlioGoe (u3nyeckoe JMIO — B OTHOIIEHHH apXUBHBIX
JOKYMEHTOB, C JIaThl CO3JaHus KOTOPBIX Ipouwio dosee 75 (CeMuaecATH NATH) JIE€T, UM B CIydae, €CIIU
JIOKYMEHTBI HE COJEp)KaT CBENEHHMH, yKa3aHHBIX B NyHKTe 2.3 HAcTOAMEro AJIMHHHCTPATHBHOTO
periameHTa.

2.2.2. Qusnueckue muna, 0OpaTHBIIMECS 3a MOTYUEHHEM JOKYMEHTOB, COACPKAIIUX CBEICHHS B
OTHOIIIEHHH COJAEPXKAHUS 3aBEINAHMS: B JIMIE 3aBEILATENs WX JIIOOOr0 U3 YKA3aHHBIX B 3aBELIAHUU
HACJIeZJHUKOB WJIM OTKAa30Il0JIydaTesiell; HaclIeQHMKOB IO 3aKOHY - IIPH IPEABABICHHH CIPaBKU OT
HOTapuyca 00 OTKPBITHH HACJEJCTBEHHOrO Jeia, a Tak)Ke WUCIIOJIHUTENIO 3aBelaHHs IOCNe CMEpTH
3aBemarTens — B OTHOIIECHHH JOKYMEHTOB, C JaThl CO3JIaHUs KOTOPbIX He mpouuio 75 (CeMbIecsaT IATh)
net. Jlroboe duznyueckoe MU0 — B OTHOIICHHH ApXUBHBIX JOKYMEHTOB, C JAThl CO3AAaHHS KOTOPBIX
npouwto 6onee 75 (CeMumecsaTH NATH) JET.

2.2.3. du3nuecKue I, 00paTHBLINECS 3a [I0JIyYCHUEM JOKYMEHTOB, COIePKaIIUX CBEICHHS 00
YCBIHOBJIEHHH (yIOYEPEHHH), IPEIbSIBUBIINE HOTAPHAIBLHO 3aBEPEHHOE COTJIACHE YCHIHOBHUTENEH, MK
HETIOCPEICTBEHHO CaM YCBIHOBUTEIID.

2.2.4. ®usuyeckue TUna, 0OpaTHBIINECS 32 OTYyICHHEM JOKYMEHTOB, COIEPIKAIUX CBeIeHHs 00
aKTaX TpPaXKIaHCKOrO COCTOSHHS (POXKACHHH, OpakocOUeTaHMH, CMEPTH) MJIM CBEACHHA H3 KHHT
PETHCTpaIMH 3aX0POHEHHIT (3aXOPOHEHUIT YPH ¢ IPaxoM), SBJAIOIIHECS POJACTBEHHHKAMH YelIOBEKA, O
KOTOPOM 3alpalliBalOTCs CBEICHHUS - B OTHOILEHHH JOKYMEHTOB, C JaThl CO3JaHUs KOTOPBIX HE IPOIILIO
75 (CempiecaT msaTh) yeT. Jloboe ¢uznueckoe U0 — B OTHOMIEHHH apXHUBHBIX JTOKYMEHTOB, C JaThl
CO3aHusA KOTOPBIX mpoiuio Oonee 75 (CeMuaecATH NATH) JIET.

2.2.5. du3nyeckre JIaIa, 0OpaTHBIIKECS 3a ITOJIyYEeHHEM JOKYMEHTOB, COACPIKAIMX CBEACHUS O
CBOEM CTaxke paboThl U pasmepe 3apaboTHOH ILIaThL.

2.2.6. Ousnueckue auma, oOpaTHBINHECS 3a IOIYYEHHEM JOKYMEHTOB, COJCpPHAIUX HHEIE
CBEIICHUS.



2.2.7. IOpuaugeckue nuia, oOpaTHBIIMECS 3a MOJYYEHHEM J0KYMEHTOB, COAEPKAIINX CBEICHHS
00 o0BexTax HEJBMKMMOrO MMYIIECTBA — B OTHOIIEHHM JOKYMEHTOB, C JAaThl CO3JaHHUS KOTOPHIX HE
npourio 75 (CeMpAecsaT MATH) JIET, €CIH JOKYMEHTEI COIEpIKAT CBEIEHHs, YKazaHHBIE B MyHKTe 2.3
HACTOSILIETO AIIMAHHCTPAaTHBHOTO peryiamenTa, IPEAbSIBUBILUE IOBEPEHHOCTH oT
IOPHIMYECKOro/(hH3U9eCKOro JIHLa, 0 KOTOPOM HIET peub. JIIoboe IopHauIecKkoe U0, 00paTHBIIeecs
3a IMOJyYeHHeM IOKYMEHTOB, COJIEPIKaIllMX CBeACHHUA 00 O00beKTax HEJBHIKMMOIO HMYIIECTBA — B
OTHOIICHHH apXUBHBIX JOKYMEHTOB, C JAAaThl CO3JaHMs KOTOPRIX npouuio Oonee 75 (Cemunecsatu nstu)
€T, WK B ClIydae, eCJIM JOKYMEHTHI HE COJEPIKAT CBeJIeHHH, yKazaHHBIX B MyHKTe 2.3 HACTOSIIEro
AJIMUHMCTPATHBHOIO PETJIAMEHTA.

2.2.8. FOpuauueckue nuna, oOpaTUBIIHECS 32 MOJYYEHUEM JTIOKYMEHTOR, COAEPKALIUX CBEICHHS
00 yCHIHOBIICHHH (yI0YESPEHHH ), IPEABABUBIINE HOTAPHAILHO 3aBEPEHHOE COTIACHE YCBIHOBHTEIEH.

2.2.9. FOpuauyeckue auna, oOpaTHBIIMECS 3a IOJYYEHHEM JOKYMEHTOB, COACPKAIMX HHEIC
CBEJICHHS.

2.2.10. UnpuBuayanbHble NpeJIpUHAMATENH, oOpaTHBIIMECS 3a IIONYYCHHEM JIOKYMEHTOB,
COJIEpIKallX CBEJEHHUS B OTHOLIEHHH O0OBEKTOB HEJBMXKUMOIO MMYIIECTBA B JIUIE NIPpaBOOOIagaTens;
3aJI0TOIEPKATENA B OTHOIICHHH OOBEKTOB HEIBHIKMMOIO MMYINECTBA, KOTOPBIE HAXOMATCA Y HEro B
3ajJ0re, MM [paBa HA KOTOpHIE IPEIOCTAaBIIEHBl €My B 3aJI0T; MMEIOIIMX I[paBO Ha HaclIeIOBaHUE
HEJIBH)KHMOT0 HMYINECTBA IIpaBoobiazarens IO 34BELIAHHIO MJIM 110 3aKOHY — B OTHOIIEHHH
JOKYMEHTOB, C JaThl CO3JaHus Koropbix He npomro 75 (CeMmpiaecAT IATH) JET, €CIH JOKYMEHTBI
COZepIKaT CBEIEHHs, YKa3aHHbIE B IIYHKTe 2.3 HAcTOSmero AJMUHHCTPaTHBHOIO periamenta. JlxoOon
HH/IUBH/IyalIbHEIH IpeANPUHIMATENb — B OTHOILEHNH apXMBHBIX JJOKYMEHTOB, C JIaThI CO3IaHUA KOTOPEIX
npouuio 6onee 75 (CemuuecsiTd MATH) JIET MM B CIydae, €CIH AOKYMEHTBI HE COIEpIKAT CBEACHHUH,
yKa3aHHBIX B IIYHKTE 2.3 HACTOAIIEro AJIMHHHACTPAaTUBHOIO PErIaMeHTa.

2.2.11. WumuBuayaabHBIE OpeANpPHHAMATENN, OOpaTHBIIMECH 3a IMOJIYyYEHHEM JOKYMEHTOB,
COJIEpIKAIIX WHBIE CBEJICHUS (32 HCKITIOUeHHEM CcBeIeHUi 00 YChIHOBIIEHUH (YIOUEPEHUH).

2.3. OrpaHu4eHHe Ha JOCTYIl K apXMBHBIM JOKYMEHTaM, COAEPKAIllUM CBEJIEHHs O JIMYHOM H
ceMelHOM TaliHe rpaKIaHHHa, ero YacTHOW JKHU3HH, a TaKKe CBENSHHs, CO3JAlOlIHe Yrpo3y JUId €ro
Oe3omacHOCTH, ycTaHaBiIuBaeTcs Ha cpok 75 (CeMplecsaT NIATh) JIET CO JHS CO3JaHMs YKa3aHHBIX
JIOKYMEHTOB.

C NMHCEMEHHOIO pa3pelleHHs TPaKIaHWHA, a [10CJIe €r0 CMEPTH C MHCHMEHHOIO pa3pelleHHs
HACJEIHHKOB JAHHOTO IpakIaHMHA OTPaHHYEeHHE Ha JOCTYI K apXWUBHBIM JOKYMEHTaM, COJACpKalluM
CBEJICHHUS O TUYHOM U ceMeitHoii TalfHe rpa)KIaHHuHAa, €r0 YaCTHOH JKU3HH, a TAKXKE CBEJICHH, CO3/aronue
yrpo3y s ero 6e30macHOCTH, MOKeT OBITH OTMEHEHO paHee, 4eM uepe3 75 (CeMpaecsaT naTh) JIET CO JIHA
CO3/IaHMs YKa3aHHbBIX JOKYMEHTOB.

3. TpeboBanus K mopsaaky HHGOpPMUPOBAHHS
0 npeaocraBjaeHHd MyHHIHIAALHON YCayru

3.1. TIlpuem 3asiBuTereil Mo BOIpocy npeaocTasieHus MyHUIMIIAIEHON YCIIYTH OCYIIECTBIISETCS
B COOTBETCTBHH C OPraHH3al[HOHHO-PACIIOPSIIUTENLHBIM AOKYMEHTOM aIMUHMCTpanuu ['opojickoro
okpyra [llarypa MockoBcko#t obacTy.

3.2. Ha crpammne MyHHIMDAJIBHOTO apXvBa Ha O(QHUUMAILHOM CalTe aIMUHHCTPAIIHU
I'opoackoro oxpyra Illarypa Mockosckoit oGmacti (http://archiv.shatura.ru) B uH(OpMaNHOHHO-
TeNeKOMMYHHKAMOHHOH ceTn «ureprery (nasee — cetb MuTeprer), Ha EINI'Y, PIIT'Y, B denepansuoi
roCyIapcTBEHHOM HH(pOpMauuoHHOH cucTeMe «QDelepalbHBIl  peecTp TOCYJapCTBEHHBIX U
MYHUIMIATBHEIX yeayr (hyHKumif)», rocyaapcTBeHHOH HH(pOpManMOHHON cucTeMe MOCKOBCKOM
o6macTi «PeecTp roCyIapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr ((yskuuit) MockoBckod oGmacti»
00s13aTeIEHOMY Pa3MENIEHHIO TTOJIEKHT CIeIYIoMas CIpaBodHas HHpopMallus:

3.2.1. MecTo HaxosK/IeHus, pexuM U rpaduk padorsl MynuipanansHoro apxusa, MOLL

3.2.2. CnpaBounble TeneoHbBl MyHHIMNAILHOIO apXWBa, OpPraHU3aldi, y4acTBYIOUIMX B
1pesocTaBienH MYHHITHIATBHOM YCIyrd, B ToM dicle Homep Tenedona-apTomH(popmaropa (mmpu
HaJIWYHH).



3.2.3. Anpec cTpaHuIbl MyHHITMIAIBHOIO apxuBa Ha OQHIMAILHOM CaifTe aIMHHHCTPALH
l'oponckoro okpyra Illatypa, a Takxke azpec dJIeKTPOHHOM modTel U (uau) GOPMEI 0GPATHOH CBS3H
MynununansHoro apxuea B ceti MHTtepHer.

3.3. O6s3arepHOMY pa3MEIIEHHIO Ha OGHIHATLHOM caiite MyHHIMnansHoro apxusa, Ha EIITY,
PII'Y, B ¢enepanbHoif rocynmapcreeHHOil HHpOpMALHOHHON cucTeMe «DemepalbHbll  peecTp
rOCYapCTBEHHBIX M MYHHIIMIATBHBIX YCIyT (QyHKIHI)», rocyjapeTBeHHON HHGOPMALMOHHON cCHCTEME
MockoBckoii 06macti «PeecTp rocyqapcTBEeHHBIX H MyHHUMNAIBHEIX yeayr (GyHKmmit) MockoBeKoit
00/IaCTH» TOUICKHUT IIEPEUCHh HOPMATHBHBIX TMPABOBBIX aKTOB, DPETYIHPYIOMUX IPEJOCTARIIEHHE
MyHALHIATEHOR YCiTyry (¢ yKa3aHHeM HX PeKBH3HTOB U HCTOYHHUKOB O(QHIUATBEHOTO ONYOIHKOBAHHS).

3.4, MyHununaneHelf apxuB 0OecIeuMBacT pasMEIICHHe ¥ aKTyalU3allMio CIIPaBOYHOIL
vH(opMaly Ha OQHIHATLHOM caiiTe, B cooTBeTcTBYyIomeM paszaene EIITY, PIITY, B denepanbHoit
rocyaapcTBeHHOH uHbopManuoHHOH cucteme «DenmepanbHBIA  peecTp TOCYNAapCTBEHHBIX U
MYHHUIMOAIBHBIX YCIyr (GyHKUHMIT)», TOoCylapCcTBEHHOM HMHQPOPMANUOHHON cHcTeMe MOCKOBCKOM
obnacty «PeecTp rocy1apcTBEHHBIX M MyHHIIMIIAIBHBIX YeIyT (pyHkumit) MocKkoBCeKo# obmacTuy.

3.5. UadopmupoBanre 3asgBuTenel 0 BOMpOcaM NPeAOCTaBIeHHs MyHHIMIAIBHON YCIYTH H
YCIIYT, KOTOPBIE ABISAIOTCS HEOOXOAMMBIMHM M 00s3aTeNbHBIME IS IPEAOCTaBIeHH MyHHUIIUNATEHOM
YCIIYTH, CBEIEHHIT 0 X0/ie¢ IPeOCTaBIEH S YKa3aHHBIX YCIIYT OCYIECTBIISIETCS:

3.5.1. IlyteM pa3memenus uHbopManuu Ha OPUIHANILHOM caliTe MyHHIUIIATBEHOTO apXuBa, a
taxoxe Ha EINTY, PIITY.

3.5.2. JIoMKHOCTHBIM JTMIIOM MYHUIMIIATLHOIO apXuBa MPH HEHOCPEICTBEHHOM 0OpaIieHnn
3asiBuTenst B MyHULUMIIANbHBII apXHB.

3.5.3. Ilyrem mnyOmukarmuu HHGOPMAIMOHHBIX MaTEPHATIOB IO TOPSJAKY NpPEIOCTaBIECHHS
MyHHIUITATEHON YCIIYTH B CPECTBaX MaccoBOi HHGOPMAIHH.

3.5.4. IlyreM pasmemeHuss WH(MOPMALMOHHBIX MAaTEpUATOB IO TOPAIKY IPEIOCTaBICHUS
MyHuIUnIanbHOR YCIyrH B MOMEIIeHUAX MyHHIMDATIPHOTO apXuBa, IPEJIHA3HAYEHHBIX Ul IpHeMa
3asBuTeNel, a TaKXKe MHBIX OpraHu3annii Bcex ¢popM cOOCTBEHHOCTH I10 COTJIACOBAHUIO C YKa3aHHBIMH
OpraHusanusMi, B ToM yucie B M®IL], a taxke Ha EIITY, PIIT'Y crpanune MyHununaisHOro apxusa.

3.5.5. IlocpencTBoM TennehOHHON U PaKCHMHIIBHOH CBA3H.

3.5.6. [locpencTBOM OTBETOB HA MUCHEMEHHBIE H YCTHEIE oOpalieHus 3asBuTene.

3.6. Ha EII'Y, PIII'Y u Ha odunmansHOM caiite agMuHACTpaunu ['opoackoro okpyra [llarypa B
nensx uHGOpMHpOBaHMsS 3asBUTENell MO BompocaM IpenocTaBjeHHs MyHUIUNaIbHOH YCIyrH
pasmerniaercs cieayronias HHGopMaus:

3.6.1. HcuepneBaromuii mepeueHb [JOKYMEHTOB, HEOOXOOUMBIX IS MPENOCTAaBIIEHHS
MynununaneHoi ycnyru, TpebGoBaHus K 0QOpMIICHHIO yKa3aHHBIX JOKYMEHTOB, a TaK)Xe IEpEYeHb
JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPaBe IIPEJCTABUTH 0 COOCTBEHHOM HHUIIMATHBE.

3.6.2. TlepeyeHs JIMI, UMEIOIIUX IPaBO Ha NoIyuyeHHe MyHUIIUNIATBHOH yCIyIH.

3.6.3. Cpok npenocTaBieHuss MyHUIIUTIATEHOM yCIYTH.

3.6.3. PesynpraTel mnpenoctaBieHus MyHHIUNATLHON yCIyrH, NOPSAAOK IIPEICTaBICHHA
JIOKYMEHTA, SABJIAIOMIETOCS PE3YJIBTATOM NpeAocTaBIecHi MyHUIIUNAILHOR YCIyTH.

3.6.5. McuepmeiBaromniuii iepevyeHb OCHOBaHHIA JUIsl 0TKa3a B [IpHeMe JOKyMEHTOB, HE0OX0AUMBIX
JUISL TIpeoCcTaBieHus MyHHIMIIATBHOM YCIIYTH, a TAKOKE OCHOBAHUS (I IPHOCTAHOBIICHHS HIIH OTKa3a B
IpeAoCTaBIeHHH MyHHITUIIAIEHON YCIyTH.

3.6.6. Hudopmaums o mnpaBe Ha nocyneOHoe (BHecyzeOHoe) obxanoBanue NEHCTBUIMA
(OGe3meiicTBUS) U PEIICHHI, TPHHATHIX (OCYIIECTBIAEMBIX) B X0OJ€ IpeaocTaBienus MyHHIHTATEHOH
YCIIYIH.

3.6.7. ®opmel 3ampocoB (3asBiIeHHH, yBeJIOMIICHHH, COOOILEHHMH), HCIONB3yeMBIe MPH
IpefocTaBIeHU MyHUIMIIAIBHOM YCIIYTH.

3.7. Ha caiite anmunuctparmu [opoackoro okpyra Illarypa MockoBckoi o0acTu (Ha CTpaHuLe
MyHHIHTIAIEHOTO apXUBa) JOTIOIHHUTEIEHO Pa3MEIIAI0TC:

3.7.1. [lonHOE HAMMEHOBAHKE U TTOYTORBIN aapec MyHHIMIIAIEHOTO apXHBa.

3.7.2. CupaBounslie HoMepa TenedoHoB MyHHIUIIATBHOTO apXHBa.



3.7.3. Pexum paborsl MyHHIHDamepHOrO apxuBa, rpaduk paboThl JOJDKHOCTHBIX JIHII
MyHHIIMIIAIBHOTO apXHBa.

3.7.4. Boliep)KKM M3 HOPMaTHUBHBIX IIPAaBOBBIX aKTOB, COAEPIXKAIIMX HOPMBI, PEryJUpYIOIINe
IeATeNbHOCTE MyHHIIHIIATBHOTO apXHBa 110 NMPEA0CTaBICHHI0 MYHHIMIATBHOR YCITyTH.

3.7.5. Tlopsmok u cmocoOBl TPEABAPHTEIBHOM 3alKMCH 10 BOMPOCaM  IMPEIOCTABICHMS
MysununaneHo# yenyry, Ha noiydenue MyHununanbpHoi yemyru.

3.7.6. Texct HacToAmero AIMUHHCTPATUBHOTO PErJIaMEHTa C MPHII0KEHUSIMH.

3.7.7. KpaTtkoe onucanue nopsaka npeaoctapieHuss MyHUIUIIATEHON YCIYTH.

3.7.8. Undopmanus o BO3MOKHOCTH y4acTHA 3adBHTENICH B OLIEHKE KavyecTBa IPEIOCTaBICHUSA
MyHununanpHOR ycIyru, B TOM 4HclIe B OIeHKe 3(Q(EeKTHBHOCTH NESITENLHOCTH PYKOBOIUTEIS
MyHHUIIUTTATEHOTO apXHBa, a TAK)KE CIPAaBOYHO-HH(OPMAIIHOHHEIE MaTepHalbl, COAEPIKaIIie CBEICHUS
0 TIOpsKe U criocodax MPOBEJCHHs OLEHKH.

3.8. Tlpu uHGOPMUPOBAHUH O MOPsAIKE NpeaocTaBIeHns MyHuIUIansHOM yeayry no Tenedony
JIOJDKHOCTHOE JIMIO MYyHUIUIIAIBHOTO apXuBa, IPUHSB BBI30B 10 TeNe(oHy, IpeacTaBiseTcs: Ha3bBaeT
(haMuIIHIO, HMS, OTUECTBO (IIPH HAIMYHH ), TO/DKHOCTh, HAUMEHOBAaHHE MYHHIMIIANBHOTO apXHBa.

JomxrocTHOE MHII0 MyHHIMIIANEHOTO apXuBa 00s13aH cOOOMIUTE 3asBUTENIO rpadHK NpHEMa,
TOYHBIE IOYTOBBIN M (haKTHUeCKHi agpeca MyHHIUIIATBHOTO apXKBa, criocod Mpoe3a K HeMy, Cloco0bl
NpeiBapuTebHOM 3alkMCH JUIS MpHeMa [0 BONPOCY MpeaocTaBieHMs MYHMIUNAIBHOH YCIIYTH,
TpeOoBaHus K MUCEMEHHOMY 00paIeHHIo.

HUudopmupoBanne mo TenedoHy O HOpAAKEe MNpefocTaBieHHs MyHHIMNAIBHON yCIyru
OCYIIECTBIISIETCS B COOTBETCTBHH € PEXKHUMOM paboThI ¥ rpadukoM npuemMa MyHUIHUIIATBHOIO apXHBa.

Bo Bpemst pasroBopa J0JDKHOCTHEIE THIIa MyHHITUITATLHOTO apXuBa 0053aHbI IPOM3HOCHTE CIIOBA
YETKO U HE IPEPBIBATEH Pa3roBOP 10 MPHYUHE MTOCTYIIICHHUS APYTroro 3BOHKA.

[Ipu HEBO3MOKHOCTH OTBETHTHh HA IOCTABICHHBIE 3asBUTENEM BONPOCH! Tele(OHHBINH 3BOHOK
nepeazpecoBbIBaeTCs (IIEPEBOJUTCA) HA APYroe NODKHOCTHOE JIMI0 MyHHMIMIANBHOIO apxuBa JMOO
oOpaTHBIIEMyCSl cooOIaeTcs HoMmep TeleoHa, IO KOTOPOMY MOXKHO IONYYHTh HEOOXOIUMYIO
HHOPMAITHIO.

3.9. Ilpu oTBeTax Ha ycTHBIE OOpaIIeHHs, B TOM YHCjIe HA Tele(OHHBIE 3BOHKH, 10 BOIIPOCAM O
HOpSAIKe TMpelocTaBIeHns MyHHIUNAnbHOM YCIyrd JOMIKHOCTHBIM JTMIIOM MyHHMIMIIANBHOTO apXuBa
obpaTuBIIeMycs coobmiaercs cuexyonias HHGopMarus:

3.9.1. O nepeuHe JIKI, UIMEIONINX IPABO HA NOTy4YeHHe MyHHUHMNIATBHOH yCIyTH.

3.92. O HOPMAaTHBHBIX MpPaBOBBIX aKTaX, pETYIUPYIOIIUX BOIPOCH IMPEIOCTABIECHUS
MyHUIUITATBHOM YCIIyTH (HAUMEHOBaHUe, aTa i HOMep IPUHATHS HOPMaTUBHOIO IIPaBOBOTO aKTa).

3.9.3. O nepeyHe JOKYMEHTOB, HEOOXOAUMBIX AJIs IOTy49eHHs MyHHIIUIIATBHOH YCIYTH.

3.9.4. O cpokax npeaocTapieHuss MyHUIHIIAIBHON yCIyTH.

3.9.5. O6 ocHOBaHHAX Ul OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIMMEIX I MPeIOCTABICHHUS
MyHuuunaisHO#i ycinyru.

3.9.6. O6 ocHOBaHHUAX JJIs IPUOCTAHOBJICHUS IIPeAOCTaBIeHNsI MyHUIIMITANBHOH yCIIyrH, oTKasa
B IIpeoCTaBIeHUH MyHUITMNIANBHON YCIIYTIH.

3.9.7. O mecte pasmemenus Ha EINTY, PIIT'Y, odpunuansHoM calite MyHHIIMIIANBHOTO apXHBa
WH(pOpMaIIHH o0 BOIIpOcaM MpeocTaBieHuss MyHUIMIIAIEHOR YCITyTH.

3.10. UadopMupoBanme 0 MOpsAKe MPeAoCTaRIeHAs MyHHITUIAIBHOM YCIYTH OCYIIECTBIIAETCS
TaK)Ke 110 eIMHOMY Homepy TenedoHa OeKTpoHHOM mnpuéMHOM MockoBckol  obmacTi
8 (800) 550-50-30.

3.11. MyHMIHMIAIbHBIA apXuB pazpabarbiBaeT MH(OOPMALMOHHBIE MATEPHAILI IO IOPSAKY
npejocTaBieHuss MyHHIIUIIANBHON YCIYTH — NaMATKH, MHCTPYKIMH, OPOIIIOPEI, MaKeThl H pasMeInacT
ux Ha EIIT'Y, PIIT'Y, odunuansHoM caiite MyHHIMIATEHOTO apXHBa, a Takxke nepejaaer 8 MOLL

3.12. MyHHIMIATBHEIH apXUB 00€CeYHBaeT CBOCBPEMEHHYIO aKTyallH3alMIO HH(OPMAIHOHHBIX
MaTepHaoB, yKa3aHHBIX B IyHKTe 3.11 HacTosmero AIMHHHCTPAaTHBHOTO perjiaMeHTa, Ha EINY,
PIIT'Y, odunuanssoM caifTe MyHHIMIAIBHOTO apXHBa H KOHTPOIUpYET uX Hamuuue B MOILL

3.13. CocTa uH(OpMALKH O TOPS/IKE IPEAOCTABIEHNs MyHIIUMIIATBHOR YCIIYTH, Pa3MeIacMOi
B MOI], COOTBETCTBYET  PETMOHATBHOMY  CTaHIApTy OpraHu3alud  JeATeIbHOCTH



MHOrO(YHKIIHOHATEHEIX LEHTPOB IPEJOCTABIECHHS IOCYJapCTBEHHBIX M MYHHIHMIIAILHEIX YCIYT B
MockoBckolt  0bmacTH, YTBEPHKIEHHOMY paclopskeHHeM MHHHCTEpCTBA TOCyJapCTBEHHOIO
yIIpaBJieHUsA, HHOOPMAIMOHHBIX TEXHOJIOTHH 1 cBiA31 MockoBckoit obmactu ot 21.07.2016 Ne 10-57/PB
«O perHoHaIbHOM CTaHJApTe OpraHM3AMH JEATETHHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
IIPEIOCTaBIICHH TOCYAaPCTBEHHBIX H MyHHUITUNIAIBHBIX YCIYT B MOCKOBCKO#H 001acTH .

3.14. loctyn x uHbOpMAaUMH O CPOKaX M MOPANKE MPEeIOCTaBICHHs MyHHIMIAIBHON YCIyrH
ocymecTBiasercss 0e3 BBINOJIHEHHS 3asBHUTENEM Kakux-Iubo TpeOoBaHMi, B TOM 4dHCIE Oe3
HCIIOIB30BaHUs IPOIPAMMHOT0 00€CIIeYeHNs, YCTAHOBKA KOTOPOT0 HA TEXHUYECKHUE CPENCTBA 3aIBUTEIS
TpebyeT 3aKIIOYeHHs THIEH3UOHHOTO HJIH MHOTO COIVIAIICHHS C IpaBooOIagaTeneM IIPOrpaMMHOTO
obecnieueHus, pelycMaTPUBAIOIIETr0 B3UMaHHUE IUIaThl, PETHCTPALMIO HITH aBTOPH3ALHI0 3asBUTEI, HIIH
IIPEOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

3.15. KoHCynbTHpOBaHHME IIO0 BOIIPOCAM IIpeJIOCTaBlIeHMs MyHMIIMIANBHON yCIyrH, YCIyT,
KOTOpEIE SBJIAIOTCS HEOOXOAMMEIMH M 00S3aTENIbHBIME JUTSI IPEIOCTABICHUS MyHUIMIIAIBHON yCITyTH,
HH()OPMHPOBAHKE 0 XOJI€ MPEAOCTABICHUS YKa3aHHBIX YCIYT OCYIIECTBISIETCS ODKHOCTHBIMH JIUIIAMHU
MyHunMnanbHoro apxuea, paboraukamu M®IL] Gecrinatro.

II. Cranpapt npenocrapiaenuss MyHHIHIAJIBHOH YCIyIH
4. HaumenoBanue MyHununaibHoH ycayru

4.1. MynununamsHas yciayra «Bblgada apXUBHBIX CIPaBOK, apXHBHBIX BBITHCOK, apXHBHBIX
KOITHI H MHPOPMAIHOHHEIX HCEeM Ha OCHOBAHHH apXHBHEIX JIOKYMEHTOB, CO3JaHHBIX ¢ 1 sHBapsa 1994
roaay.

5. HammeHoBaHHE OpraHa, npeaocTaBisiomero MyHIIHNAIBHYIO yCIyTry

5.1. OpraHoM, OTBETCTBEHHBIM 3a IpeJocTapleHHe MyHHIMNAIbHOH YCIyTH, SABIAETCA
ApxuBHbIH oTen agMuaKcTpanun [opoackoro okpyra larypa MockoBekoit o6rnact (MyHUIUNANBHBINH
apXxHuB).

5.2. HemocpencTBenHoe  mpenocTaBieHHMe ~ MyHHIMNANbHOH  YCIYTH — OCYIIECTBIIAET
MyHununanbHeI apXus.

53. B memax mnpemocTaBieHHs MyHHIMDANbHOW  yciayrn MyHHIMNAIGHBI — apXHB
B3auMojieiicTByeT ¢ YupaBinennem @enepanbHoil cityx0Obl rocy1apcTBEHHOH perucTpaliy, KajacTpa u
kaprorpaduu 1mo MockoBckoit obmactu u YmupasnenueM PenepanbHol HaIOroBof ciay:kObl 11O
MocxkoBckoii obmacTu».

6. PesynbTaT npegocrasiaeHns MyHHUIHNATLHON yCIyri

6.1. PesynpraToM npenocTaBieHuss MyHHIMIAIBHON yCIyry ABIISETCH:

6.1.1. Pemienre o mpemocraBieHnn MyHunmnansHod yeayru (Ilpunoxenue 1 x Hacrosiiemy
AZIMMHHCTPaTHBHOMY DEIVIAMEHTY) C TPUIOKEHHEM apXMBHOW CIIPaBKH, apXHBHOH KOIHH, apXHBHOH
BLIMACKM HIH HMH()OPMAIMOHHOTO MHChMa, OGOPMICHHBIX B COOTBETCTBHH € TpeOOBaHUAMH,
YTBEpKIEHHBIMH TpuKazoM DezepanbHoro apxuBHoro areTeTsa oT 02.03.2020 Ne 24 «O6 yTBepIKIeHHH
TTpaBu)i OpraHU3aMH XpPaHEHHS, KOMIUIEKTOBAaHH, YI€Ta M MCIOJIB30BAHMS HOKYMEHTOB APXHBHOIO
donma Poccuiickoit @exepanuu ¥ APYTMX AapXMBHBIX JOKYMEHTOB B TOCYNApCTBCHHBIX H
MyHHIUNAIBGHBIX apXHBAX, My3esX B OHOIHOTeKax, HayYHbIX OpraHusaiuax». @opMa apXUBHON CIIPaBKH
npuBeaeHa B [IpuioxeHnn 2 K HacTOSMEMY AJMUHHCTPATHBHOMY PEITIaMEHTY.

6.1.2. Pemenne 06 oTKasze B mpemocTaBieHMH MyHHIMIAIBHOH YCIYrH, B Cly4ae HaId4UsA
OCHOBaHHMM Ul OTKa3a B IpPeNoCTaBIeHMH MyHUWIMIANBHOM YCIyrH, yKasaHHBIX B Tmofpasziene 13
HACTOSIIET0  AJIMMHMCTPAaTHBHOTO  periaMenta, odopmiasercs mo  Qopme, npuBeJEHHOH
B [Ipunoxenun 3 K HacTOALEMY AJMHHACTPATHBHOMY PEITIAMEHTY.
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6.2. PesynbTar npenocrasnenus MyHUIMIIATEHON YCIyTH HE3ABHCHMO OT MPHUHATOTO PELICHHS
0hOPMISICTCA B BHIE DNEKTPOHHOrO IOKYMEHTa, MOAMHMCAHHOTO YCHIEHHOW KBANIH(HIMPOBAHHOMN
JICKTPOHHOH MOANKCHIO (Hanee — OII) ymoTHOMOYEHHOTO JOJKHOCTHOTO JIHIAa MYHHIMNATEHOTO
apXuBa, KOTOpPEHIH Hampasigercs 3asBuTemo B Jluwuubni xabumer ma PIIIY B nens mopmucaHus
pesynpTaTa (HanpasiaeTca B Momyns M®L] EMC OY).

Pesynprar npenocrapnenus MyHHIHNIATEHON YCIIYTH, CONEPKAIIME CBECHHS 06 YChIHOBICHHH
(ymouepenuu), o¢opmisercs Ha OyMaKHOM HOCHTeNe, IIOANKCHIBACTCS  COBCTBEHHOPYUHO
YTIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MYyHHIIMIIATEHOTO apXHBa 1 BBIIAETCS 3asiBUTENIO.

6.3. Cemenus 0 NpenoCTapIeHHH MyHHIHUIAILHOH YCIYTd ¢ NPHIOKEHHEM DIEKTPOHHOTO
obpasa pesynbTaTa NpeJocTaBieHnss MyHUIMNANEHOH yenyru B Teuenue 1 (OmHOro) paGodero jHs
IIOCJIE MOJATOTOBKH pe3yJ/IbTaTa IOAIexkKaT 00s3aTelbHOMY pasMelerno B Moayire ML EUC OV.

6.4. VYBenOMIIGHHE O NpPHHATOM pELICHHH, HE3aBUCHMO OT pe3yJbTara MpeloCTaBIeHUs
MynuiunansHo# yenyru, Hanpasisiercst B JInanbii kabuner 3assurens Ha PIITY.

7. Cpok u mopsiiok perucTpannn 3anpoca 3asgBuTeNs 0 npeaocTaBieHHd MyHHIHIAILHOM
YCJIYIH, B TOM YHC/I€ B 2JIeKTPOHHOM (popme

7.1. 3ampoc, nogaHHBIH B 3JIeKTpoHHOH (opme nocpeacrsom PIITY no 16:00 paGoyero mms,
peructpupyercsa B MyHHIIMNIAIBHOM apXHBe B IEHb €r0 MOAa4H. 3anpoc, noJanHeli nocpeactsom PIITY
nocyie 16:00 pabouero mus mubo B Hepabouwmii AeHB, perHCTpHpyeTcs B MyHHIIUIIATEHOM apXuBe Ha
crenyromuit paboduii 1eHs.

8. Cpok npexocraBjaeHnsas MyHHIIHNATBLHOH YCJIyTH

8.1. Cpok npenoctapineHus MyHununanbHol yeinyru cocraniieT He Oonee 10 (Hecsitu) pabounx
JHel ¢ IaThl perucTpanuy 3ampoca.

8.2. B ciiyuae HeoOX0AMMOCTH IIPOBEACHNUS ToHcka HHpopManuu 3a nepuon 6omnee 10 (Hecatu)
JIET IPU OTCYTCTBHM TOYHBIX ITOMCKOBBIX JAHHBIX B 3allpoce CPOK MpenocTaBieHuss MyHunumansHoM
yCIyrd MoKeT OBITh npojiiieH He Oonee, yeM Ha 10 (ecaTs) pabounx qHEH ¢ MHCBMEHHOIO pa3spelieHus
YIIOJIHOMOYEHHOTO JODKHOCTHOTO JHIa MyHHIMIATEHOTO apXuBa ¢ 00S3aTENbHBIM HampaBlIeHHEM
YBEJIOMIIEHHS O IIPOUIEHHH CPOKa IpelocTaBIeHUs MyHUITUNIATBHON YCIIyTH 3asBHTEIIO.

8.3. YBemoMIieHHE O MPOUIEHUH CPOKA IpeocTaBIeHuss MyHUITUIIATBHON YCIIyTH HAIIPaBIIseTCs
3asBUTENO B JA€Hb IPHHSATHS PELICHUS O IPOUICHHH CPOKa IpeAocTaBIeHus MyHUIIMNIATBHON yCIyru
o Gopme, npuBeacHHOI B [Tpunokennn 4 Kk HacTosAmeMy AIMHHHCTPATUBHOMY PErJIaMEHTY.

8.4. B cnywyae HanmM4Hs OCHOBaHHHM UL OTKasa B IIPEJOCTaBICHHH MyHHIMNAILHOH YCIYIH,
COOTBETCTBYIOIIMIA pe3yJbTaT HampapiseTcs 3asBUTeNI0 B cpok 2 ([IBa) paboumx mHa cO IHA
peructpanuu 3anpoca B MyHUIMITATEHOM apXUBE.

8.5. MakcuMaIbHBIH CPOK IpeJOCTaBIeHUs] MYHHIMIAIBHONR YCIYIH, ¢ Y4ETOM BO3MOYKHOTO
IPOJUIEHHsI CPOKa TIPENOCTaBICHAsT MyHHIHIIIBHOH ycuyry, He MokeT npesbmuate 20 (Jsaauarn)
pabouux MaHeW ¢ JaThl PErHCTpalMy 3ampoca O INpefocTaBleHHH MyHHIMOATBHOH yCoyrdH B
MyHHIIMIIAIBHOM apXHBE.

8.6. B o0mmii cpox mpegocTaBieHus MyHHIMIATBHOH YCIyTH BXOIHMT CPOK HalpaB/IeHHS
MEXBEJOMCTBEHHBIX MH(GOPMAIIMOHHBIX 3allPOCOB M IMOJIy4YEeHHMs HA HHX OTBCTOB, CPOK HaIlpaBICHHA
JOKYMEHTOB, ABJISIONMXCS PE3YIBTaTOM MpeocTaBIeHHss MyHAIMIIAIBHOH YCITyTH.

9. HopMaTHBHBIE NPABOBLIE AKTLI,
peryaupyonge npegoctasienne MyHHIHIAILHOMH yCIyri

9.1. AKTyaslbHBIH IepedyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PEryJIMPYIOMIAX MPEIOCTABICHIES
MyHHIHIATEHOR YCIyTH (C yKa3aHHeM HX PEKBH3UTOE M HCTOYHAKOB O(HUIHATEHOIO OIyONTMKOBaHHMS),
pasMeleH Ha obUIMAILHOM caiite anMuHHCcTpari ['opoackoro okpyra latypa Mockosckoi obmacTtH
Ha cTpaHune MyHMIMNATEHOTO apXiBa, a TAKKe B COOTBETCTBYIomeM paspene EIIIY, PIITY,
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(henepaibHO rocynapcTBeHHOM HH(BOPMALHOHHOM cucTeMe «DeepanbHbIii PEECTp rocyNapCTBEHHBIX
¥ MYHUIMNAIBHBIX yciyr (QyHKIHi)», rocynapcTBeHHOH HH(GOPMAIMOHHON cucTeMe MOCKOBCKOI
obmactu «PeecTp rocyapcTBEHHBIX X MyHHIMNATBHBIX YCIyT (PyHKIu) MOCKOBCKO#H 061aCTHY.

9.2. TlepeueHb HOPMATHBHBIX IpPABOBBIX AKTOB, PErYIHPYIOLIHX [IPEOCTABNICHHE
MyuununaneHoi yenyru, ykasan B [Ipuiioxkennn 5 k HacTOSAIEMY A/IMHHHCTPaTHBHOMY PEr/IaMEHTY.

10. UcuepnbiBaronuii nepeyeHs J0KyMeHTOB, He00X0JHMBIX 11l NnpeaoCcTaBJIeHUs
MyHHUUIATBLHON YCIYTH, HOAIEKAMMX NPeACTABICHHI0 3asBHTEIeM

10.1. TlepeveHb MOKYMEHTOB, HEOOXOMMMBIX JUISl NIPENOCTABIEHHS MyHHIMIAIBHON YCIIYTH,
TIOJIEXKAIIUX TIPEICTABICHHIO 3asiBUTENIEM, HE3aBHCUMO OT KaTEeTOPHH H OCHOBAHHS Ul 00paleH s 3a
npenocTaBieHueM MyHUIMIATBHOR YCIYTH:

10.1.1. 3anpoc no popmam, npuseneHusM B [Ipunoxenun 6, Ipunoxernn 7, [punoxkennn 8 K
HaCTOsAMEeMy AJIMAHUCTPATHBHOMY PETIAMEHTY (B 3aBHCHMOCTH OT OCHOBAHUS 11 OOpaIeHus).

10.1.2. JTIokyMEHT, YAOCTOBEPSIOIINIT IHUHOCTE 3asBUTEIS.

10.1.3. JloxymeHT, y/I0CTOBEPAIONIHI THIHOCTE IPEACTABUTENS 3asBUTENS, B ClIydae oOpaleHus
3a MPenoCTaBIeHHeEM MyHUIIMIIATBHOR YCIIYTH TIPEeCTABUTEIS 3aABUTEIS.

10.1.4. JloxyMeHT, MOITBEPXKNAIOUIMH ITOTHOMOYMS IIPENCTABUTENS 3asBHTEJNS, B ciaydae
oOpamnieHus 3a NpeaocTaBIeHHeM MyHUIIMITATBLHON YCIYTH IPeACTaBATENS 3asBUTES.

10.2. Ilepeuens qoKyMeHTOB, 00A3aTENBHBIX IS [IPEIOCTABICHH 3asBUTEIEM B 3aBHCHMOCTH OT
OCHOBaHHS 1715 00pallleHus 3a IpeaocTaBiIeHrneM MyHUITUTIATEHON YCIIyTH:

10.2.1. B cimydae oOpameHus 3a IOJy4eHHEM JOKYMEHTOB, COAEpIKAIIMX CBeaeHus 00
YCHIHOBJIEHUH (yIOYEPEHUH) — HOTAPUAIBHO 3aBEPEHHOE COTIIACHE YCBIHOBUTEIIEH.

10.2.2. B cnygae ofpaieHus 3a OJNyYeHHEM JOKYMEHTOB, COJICPIKAIINX CBEICHUS B OTHOIIEHHH
COZIEPKaHHUs 3aBEIIAHUS - CIIPaBKa OT HOTapuyca 00 OTKPBLITHH HACJIEACTBEHHOTO JIeIa.

10.2.3. B cnygae oOpameHus 3a IOIy4eHHMEM JOKYMEHTOB, COJIEPKAIMX CBEICHHS O
HEIBIDKHMOM HMYILECTBe (DM3MYECKMX JIML[, €cld [paBa Ha HEABHKMMOE MMYIIECTBO HE
3aperucTpupoBansl B EqMHOM rocygapcTBeHHOM peecTpe HeaBkuMocTH (nanee — EI'PH) u He npommo
75 (CeMmpiecaT msTh) JET C MOMEHTA CO3J@HUS JOKYMEHTA — JOKYMEHTEI, IOATBEPXKAAIONIHe IPABO
BJIaJICHHS HEJIBUKUMBIM HMYILECTBOM (ZOTOBOP KYIUTH-IPOJAXKH, PEIIeHHE Cyla, MUPOBOE COTJIallIeHHE
U 71p.).

10.3. Onucanue TtpeboBaHMH K JOKyMeHTaM M (opMaM NPEJCTABICHHUs B 3aBUCUMOCTH OT
criocoba obpamenus npuBeneHs! B [Ipunoxenun 9 x HacrosmeMy AJIMUHUCTPATHBHOMY PerflaMeHTy.

10.4. B ciyuae, eciu juist npejocTaBlieHuss MyHUIMnanbHoA ycnyru HeobxoauMa obpaboTka
INEPCOHAIBHBIX JaHHBIX JIMLA, HE SBJSIOErocs 3asBHUTENEM, M €CIH B COOTBETCTBHH C
3akoHoaarenbcTBOM Poccuiickoit @enepanuu o0paboTka TakuMX MNEPCOHAIBHBIX [JaHHBIX MOMKET
OCYIIECTBIATHCS C COTJIacHs YKa3aHHOIO JIML@A, NpH OOpallleHHH 3a IojlydeHHeM MyHUIHMnaabHOR
YCIYTH 3asABUTEIb AOMOJHHTEIFHO MPEACTABIAET JOKYMEHTEI, NOATESPKAAIOIHUE IOTyYeHHE COTIIacHs
YKa3aHHOTO JIWIIA HJIH ero 3aKOHHOTO TIpeAcTaBuTe s Ha 00paboTKy EPCOHAIBHBIX JAHHBIX YKa3aHHOIO
nuna. JIOKyMeHTEI, IOATBEPIKIAIONIE TOIyIeHHE COTTIachsl, MOTYT OBITh MPEICTaBJIEHB] B TOM YHCIIE B
(hopMe 3NIEKTPOHHOTO JOKYMEHTA.

10.5. Mynununainsaomy apxuy, M®L] 3anpemeno TpebosaTs y 3asBUTENS:

10.5.1. TlpencraBieHHs JOOKYMEHTOB W HWH(GOpMAalMH HIH OCYLIECTBICHHA JCHCTBUIA,
IIPEICTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPEJYCMOTPEHO HOPMATHBHEIMH [IPABOBBIMH aKTaMU
Poccuiickoit ®eneparui, HOPMATHBHBIMH IPAaBOBBLIMH aKTaMH MOCKOBCKOH 00/IacTH, HacTOSIIMM
AIMUHUCTPATHBHBIM PErJaMEHTOM JUIsl pefocTaBieHns MyHuIUnanpHOl yCayru.

10.5.2. IlpeacraBieHus JOKYMEHTOB M HH(MOPMAIMH, B TOM YHCJIE MOATBEPIKIAONIMX BHECCHHE
3agBuTENIEM TIIATHI 3a IIpefocTaBieHue MyHUIHMIIAIBHOM YCIIyTH, KOTOPBIE HAXOAATCS B PaCIOPSKCHUH
MyHHIMIATEHOTO apXWBa, OPraHoB, IPEJOCTaBIAIONIMX TIOCYIapCTBEHHBIE YCIYTH, OpPraHOB,
NPEAOCTABIAIONIMX MYHUIMIATBHBIE YCIYTH, MHBIX [OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHust JTHOO TOIBEIOMCTBEHHBIX TOCYJIapPCTBEHHBIM OpraHaM MM OpraHam MECTHOTO
CaMOyNpaBIeHHs OpPraHu3al|if, yJacTBYIOIMX B I[IPENOCTaBIeHAM MyHHIMNOANBHON YCIYTH, B
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COOTBETCTBHM C HOPMATHBHBIMH TIPaBOBBIMH akTamMu  Poccuiickoif ®enepanun, HOpMaTHBHBIMH
[IPaBOBBIMH aKTaMM MOCKOBCKOH 00NIacTd, HAcTOAIMM AJMHHHUCTPATHBHBIM PErJaMEHTOM 3a
HCKJIIOUCHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONPEEICHHEIH YacThio 6 cTaThi 7 PelepaJbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O06 opraHm3anuy NpeaOCTaBICHHS NOCYAAPCTBEHHBIX H MYHHIHIIAIBHEIX
YCIIYT» MEPeYeHb JOKYMEHTOB. (3asgBUTEINb BIPaBe MPEICTABUTh yKa3aHHBIE JOKYMEHTHI H HH)OpPMAaIHIO
B MyHuUIMIaneHbIi apXuB 110 COOCTBEHHOH HHUIHATHBE).

10.5.3. OcyiecTBiieHus JASHCTBHIM, B TOM YHCIIE COTJIACOBAHMM, HEOOXOMUMBIX AT MOTyYEHHs
MyHHIHUTIATBHOR YCIYTH H CBS3aHHBIX C OOpAllleHHEM B MHBIE T'OCYJAPCTBEHHLIC OPraHbl, OpraHbl
MECTHOTO CaMOYIPABICHUS, OpPTraHU3alK{, 3a HCKIIOYEHHEM IMOJIYYEHHS YCIYT M IOIy4CHHS
JIOKYMEHTOB ¥ HH(OPMAIHH, IPeIOCTaBISeMEIX B pe3yJIbTaTe IPeJOCTaB/IEH s TAKHX YCIIYT, YKa3aHHBIX
B mozpazene 15 Hacrosamero AIMUHUCTPATHBHOTO PErTIaMEHTA.

10.5.4. TlpeacraBieHuss HOKYMEHTOB W HHGOPMAIMH, OTCYTCTBHE M (HIH) HENOCTOBEPHOCTH
KOTOPHIX HE YKA3BIBAJIMCH IPH MEPBOHAYATHLHOM OTKa3e B NPHEME JOKYMEHTOB, HEOOXOMHUMBIX U
npeJocTaBieHus MyHHIUNANEHON ycayru, nubo B NpefocTaBleHHH MyHWIHIATLHON yCIyrH, 3a
HCKIIFOUEHHEM CIIEIYIOMIMX CIIy4aeB:

a) u3MeHeHHe TpeGOBaHWN HOPMATHBHBIX IIPABOBBIX AKTOB, KacalOIIMXCHA MNPEJOCTaBICHUA
MyHUIUIATEHOM YCIIYTH, [MOC/Ie EPBOHAYaTbHOM oga4uH 3ampoca;

0) Hanuyue omubOoK B 3ampoce U JOKyMEHTaX, IIOJaHHBIX 3adBUTENIEM IIOCIE EPBOHAYATEHOTO
OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOMUMBIX /Ul TMPEeIOCTaBIeHNs MyHHIMIANEHOH YCIyry, 160 B
IPeIOCTaBIeHHH MYHHUIMIIAIBHO YCIYTH M He BKIIOYEHHBIX B IIPEICTABICHHBIN paHee KOMIUIEKT
JOKYMEHTOB, HEOOXOJMMBIX JUUIS IPeocTaBIeHNus MyHHIUIIAIBHOR YCIIYTH;

B) HCTEUEHHE CpOKa JeHCTBHS JOKYMEHTOB MM H3MEHEHHe HH(opMaluu Mmocie
IIEPBOHAYAIBHOTO 0TKAa3a B IIPHeMe TOKYMEHTOB, HEOOXOAMMBIX JUIs NIpefoCcTaBIeHAS MyHHIHIAIBEHON
YCIIyTH, THOO B MPeAOCTaBIeHNH MyHHITUTIATBHOMN YCIIyTH;

r) BBIBJIEHHE JOKYMEHTAIBHO IOATBEPXKIEHHOro (akra (MPU3HAKOB) OMMOOYHOrO WK
IPOTHBOIPABHOIO JeHcTBUS (Oe3JelicTBHA) MODKHOCTHOTO auna MyHHIMIAIBHOIO apxuBa IpH
TIEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOMMBIX AJIs MpeAocTaBlIeHus MyHuunansHoi
yCIIyrd, 00 B MPeJOCTaBICHUHA MyHHINIAIBHOW YCIYTH, O Y€M B IHCBMEHHOM BHJIE 3a IOINHCHIO
pyKkoBoauTenss MyHHIMIAIBEHOTO apXWBa IPH IEPBOHAYAILHOM OTKase B IpHEME IOKYMEHTOB,
HEOOXOMUMBIX Ul IIPEAOCTaBicHUs MyHHIHNATbHOH YCIYTH, YEE€IOMIAETCS 3asBHUTENb, a TaKKe
[IPUHOCATCS M3BMHEHHS 3@ JIOCTaBIeHHBIE Hey100CTBa.

10.5.5. TlpenocraBienuss Ha OyMa)KHOM HOCHTENlE NOKYMEHTOB M MH()OPMALMH, 3JIEKTPOHHBIE
o0passl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUHU ¢ IIyHKTOM 7.2 yacTu 1 crarbu PenepalibHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O0 oprandzauuu IpeIOCTABICHHS TOCYJApCTBEHHBIX H
MYHHIHIAIBHBIX YCIYT», 32 UCKJIIOYCHHEM CJIy4aeB, €/l HaHECeHWEe OTMETOK Ha TaKHe JOKyMEHTHI
700 UX U3BITHE ABJIAETCS HEOOXOIUMBIM YCIOBHEM IIPEA0CTaBIECHUSI TOCY IapCTBEHHOM YCIYTH, H MHBIX
CIly4aeB, YCTAaHOBJIEHHBIX (elepalbHBIMU 3aKOHAMH.

10.6. JIoKyMeHTBI, COCTaBJIEHHBIE HA UHOCTPAHHOM A3BIKE, ITOJUIEXKAT IIEPEBOY HA PYCCKHH A3BIK.
BepHocTe NepeBojia, IMOJUIHHHOCTh MOANHCH IEPeBOJYHMKA CBHIETEINBbCTBYIOTCS B  IIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit Penepanuu o HoTapuare.

11. McyepnbiBawuii nepeveHsb T0KYMEHTOB, HE00X0AMMBIX /LISl IPEI0CTABIEHHS
MyHHUHNAIBHOI YCIYTH, KOTOPbIe HAXOAATCS B PACIOPS/KEHHH OPraHOB BJIACTH, OPraHOB
MECTHOI0 CAMOYNPABJIeHHS HJIH OpraHu3auuii

11.1. MyHHIMIAIGHEI apxXuB B MHOPSIKE MEXKBEJIOMCTBEHHOrO HMH(OPMAIHOHHOIO
B3aUMOACHCTBHA B ILENAX IPEACTABICHHS W IIOJYYeHHs JOKYMEHTOB M HHGMOpMAalMu Uit
npenocTapieHns MyHUIUNATEHOH YCIyrd, KOTOPBIE HAXOAATCS E PacIOpsiKCHHM OPTraHOB BJACTH,
OpPraHOB MECTHOTO CaMOYIPABIEHHs WIM OPraHH3AIMM, 3alpaliMBaeT B ciydae oOpaileHus 3a
HOJTY4YEHHEM JJOKYMEHTOB:

a) COIEPXAIMX CBEJCHUS B OTHOLICHHH OOBEKTOB HEIBHKMMOIO MMYIIECTBA, B Y IIPaBICHHH
denepanbHOil CIyXOBI TOCYIAPCTBEHHONW DPErMCTpAlMH, KajacTpa M Kaprorpaduu mo MocKoBCKOi
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O0NMacTH BHIMMCKY M3 EJHHOTO TOCYIapcTBEHHOTO peecTpa HEIBHKAMOCTH, IIOATBEPKIAIOLIYIO
1paBoobiafianye 3adBUTEICM HEABHKAMBIM HMYIIECTBOM;

0) comepxammx CBeleHHA 06 aKTaX IPaKIAHCKOTO COCTOSHHUS (POXKIEHHH, GPaKOCOUeTAHHH,
CMEPTH), B TOM 9HCIIC B Cllydyae oOpalleHus Hac/IeHUKOB IePBOH 0YepeIH MO 3aKOHY 3a MOJIYICHHAEM
AOKYMEHTOB, COAEPXKAIIMX CBCACHHs B OTHOIICHHH COJCPXKaHMA 3aBellaHus (eciu He mpouuio 75
(Cembpiecat maTE) ET ¢ MOMEHTA CO3/AHHS TOKYMeHTa, B Y mpanermu OeepaabHol HAIOroBok cIty OB
110 MockoBckoii 06acTu.

11.2. Henpexcrasienue (HECBOCBPEMEHHOE MPEACTABIECHHE) OPraHAMH TOCYAAapCTBEHHOM
BJIaCTH, OpraHaMM MECTHOTO CaMOYIPABJICHHS WM OPraHM3alMsiMH [0 MEXBEIOMCTBEHHOMY
HH()OPMAIHOHHOMY 3aIpOCy JOKYMEHTOB H HH()OPMAIMK HE MOXKET SBIIATHCSA OCHOBAHUEM /IS OTKA3a B
NpeJoCTaBIeHNU 3asBUTEII0 MyHUIIMIIAIBHON YCIIYTH.

11.3. JlomkHocTHOe JHMIO M (i) pabOTHHK YKa3aHHBIX B TNyHKTe 11.2 HacTosmero
AJIMAHACTPAaTHBHOTO PEraMEHTa OPraHOB M OpraHM3aliil, HE NpPEJCTaBHBIIME (HECBOEBPEMEHHO
TNPEJICTABUBIINE) 3aNPOLICHHBIE H HAXOMAMIMECS B X DPACHOPSDKEHHH JTOKYMEHT WM MH(OPMAIHIO,
NOJUIeXaT AJAMHHHCTPATHBHOW, AMCLUIUIMHAPHOM WM HHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJaTeILCTBOM Poccuiickoit @enepamun.

11.4. JlokyMeHTBI, yKa3aHHBIe B ImyHKTe 11.1 HacTosmiero AJIMHHHCTPaTHBHOTO pErIaMeHTa,
MOryT OBITh IPEICTaBICHBl 3asfBUTEIEM CAMOCTOATENBHO MO COOCTBEHHOH HHULHATHBE.
Hemnpezcrapienue 3asBuTeNieM YKa3aHHBIX JOKYMEHTOB He SIBIISETCS OCHOBAHHEM IS OTKa3a 3asBHUTEIIO
B IIPEI0CTaBIeHUH MyHUITUNIATEHOM YCITYTH.

12. HcuepnruiBaomuii nepeyeHb 0CHOBAHHI /ISl 0TKAa3a B IpHeMe JOKYMEHTOB, He0OX0IHMBIX
AJs mpegocTaBiaenns MyHununaasHoi yeayru

12.1. OcHOBaHMAMH JUIS OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIMMEIX U MPEIOCTABICHHSI
MyHHIMITAIBHON YCITyTH SBISIOTCS:

12.1.1. Obpaiuenue 3a mpegoCTaBICHUEM HHOH MyHUIUIIATLHON YCIIYTH.

12.1.2. 3agBuTeneM NpeACTaBICH HEMOJHBIM KOMIUIEKT [JOKYMEHTOB, HEOOXOMMMBIX JUIs
nmpenocTarneHuss MyHHIIUNIATEHOM yCIyTy.

12.1.3. JloxyMeHTbI, HeOOXOMUMBbIE A/ MpefocTaBieHns MyHUIHNAIBHON YCIyrH, YTPaTHIA
cuiy. IlepedeHs NOKYMEHTOR, HEOOXOMMMBIX IS [IPEOCTABIEHUS YCIyTrH, yka3aH B [Ipunoxennu 9 x
HacTosImeMy AIMHHUCTPAaTUBHOMY pernaMmeHTy. Cpok neHcTBHSL KaXJIOro JOKYMEHTa (IIpH ero
HaJIMYHH) YCTAaHOBJICH HOPMATHBHEIM IIPABOBBIM aKTOM, YTBEPKAAO M GopMy (KUK OIUCAHUE) TAKOTO
JOKYMEHTa, II€peYeHb KOTOpbIX NpuBefeH B llpwiokeHun 9 x HacrosmeMmMy AIMHHUCTPATHBHOMY
peryiamMeHry.

12.1.4. JlokyMeHTB! cojepiKaTr MOAYHCTKH M HCIIPABIIEHHS TEKCTa, HE 3aBEPEHHBIE B IOPSAIKE,
YCTaHOBJICHHOM 3aKOHOAaTeNbCTBOM Poccuiickoii Menepanuu.

12.1.5. JloxyMeHTEI cofiepKaT MOBpeXKIeHNs, HaIHYie KOTOPEIX HE TO3BOJIAET B MOTHOM 00beMe
HCIIONB30BaTh HMH(OPMALMI0O M CBEOCHUS, COAEpXKAamI@ecs B JOKYMEHTaX UIA INPEJOCTABICHUS
MyHUIIHTIATEHOMH YCITyTH.

12.1.6. HekoppekTHOe 3amoiHeHre 00s3aTeNIbHEIX Nosel B 3amnpoce.

12.1.7. HexoppekTHOe 3amoiHeHne 00s3aTeIbHEIX MoJei B popMe HHTEpaKTHBHOTO 3anpoca Ha
PIIT'Y (oTCyTCTBHE 3aMOJIHEHHUS, HEJOCTOBEPHOE, HEMIOIHOE IHO0 HEIIPABUIIEHOE, HE COOTBETCTBYIONIEE
TpeGOBaHUSIM, YCTAHOBIEHHBIM HACTOSIIM AJIMUHHCTPATUBHBIM PETTTAMEHTOM).

12.1.8. IlpexacraBieHue 371eKTPOHHBIX 00pa3oB HoKyMeHTOB nocpeactsoM PIIIY, xoropeie He
MI03BOJISIOT B IIOJIHOM 00BEME IIPOYUTATh TEKCT JOKYMEHTA U (MJIH) paclio3HaTh PEKBU3UTHI JOKYMEHTA.

12.1.9. Ilomaya 3ampoca ¥ HWHBIX JOKYMEHTOB B OJJIEKTPOHHOH (OpMe, MOAMHUCAHHBIX C
ucnonszopagueM D11, He npuHaIeKameit 3asBUTENIO UM IPEACTABUTEIO 3asBUTEN.

12.1.10. IToctymnenune 3ampoca, aHAJOTHYHOTO paHee 3aperHCTPHPOBAHHOMY 3ampocy, CpPoK
npenocTaBiIeHnsl MyHUIIMIATEHON YCIYTH 110 KOTOPOMY HE MCTEK Ha MOMEHT IOCTYIUICHHS Takoro
3ampoca.

12.2. IIpu obpamennu gepes PIIT'Y pentenne 06 oTKaze B NpHeMe JOKyMEHTOB, HEOOXOIHMBIX
s TpenocTaBlenus MyHummnanpHo# ycnyrd, mo dopme, npusepenHoif B Ilpunoxkennn 10
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HACTOAIIEMY AJMHHUCTPATHBHOMY perjiaMeHTy, B BHIE JJIEKTPOHHOIO JOKYMEHTa, IOANMCAHHOIO
yeHJIeHHOH KBanupuuupoanHoit DIl yHoIHOMOYEHHOIO MOIDKHOCTHOTO JHIA MyHHIMIANIBEHOTO
apxuBa, Hampapisercs B Jlnunbii kabuner 3agputens Ha PIII'Y ne mosgmee mepsoro pabouero JHs,
CIEIYIOIIEro 3a JHEM IoJa4yy 3arpoca.

12.3. Otka3 B npueMe JOKYMEHTOB, HEOOXOIMMBIX [UId NpenocTaBileHHus MyHUIUIAIbHOH
YCIIyTH, HE NPEIATCTBYET IOBTOpHOMY oOpamenuio 3asBuTernss B MyHHIUIAIBHBIH apxHB 3a
npeocTaBIeHHeM MyHUIIMITAIBHOM yCIyTH.

13. UcuepnbiBaomuii mepevyeHb 0CHOBAHMIA /ISl NPHOCTAHOB/ICHHSI HJIH 0TKA32a B
npexocrasjeHnu MyHHIHOAJbHOH YCIyTH

13.1. OcHoBaHHs /ISl IPHOCTAHOBIGHHS IpeAoCTaBleHUs MyHMIMNATEHOW  yCIyTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSAMH JJIs OTKa3a B IIpeJocTaBlIeHuH MyHUIHIAIBHOM yCIyTH ABIISIOTCH:

13.2.1. Hannuue NpoTHBOPEYHBLIX CBEICHHIT B 3anpoce U MPHIIOKEHHBIX K HEMY JIOKYMEHTAaX.

13.2.2. HecoOoTBETCTBHE KATETOPUH 3asBUTENs KPYry JHI[, yKa3aHHBIX B THozpaszene 2
HAcTOSMIEro AJMUHHUCTPATUBHOTO pEraMeHTa.

13.2.3. HecooTBercTBMEe JOKYMEHTOB, YKa3zaHHBIX B mnojpasgene 10  Hacrosmero
AIMHHWCTPaTHBHOTO perjiaMeHTta, 1o (opme HIM cofepKaHHIO TpeGOBaHUSIM 3aKOHOIATENLCTBA
Poccutickoit @enepanumu.

13.2.4. 3amnpoc 1nojiaH JUIOM, HE IMEIOIIAM IIOJJHOMOYHMH IPENCTABIIATE HHTEPECH! 3asSBUTEIS.

13.2.5. Or3b1B 3anpoca Ha IPeOCTaBICHHE YCIYTH 10 HHHIHATHBE 3aABHTEIIS.

13.3. 3asBuTens BIpaBe OTKa3aThCs OT MOMyHeHHS MyHHIMIANbHOM YCIyTH Ha OCHOBaHWH
3asBJICHHS, HANMCAHHOTO B CBOOOAHOHM ¢opMme, HAampaBUBR IO aApecy 3ICKTPOHHOH IOYTHI HIIH
obparuBinKch B MyHuuunaiseiit apxus, PIIT'Y. Ha ocHOBaHHH IOCTYNHBIIETO 3adBICHHA 00 OTKase B
[IPeIOCTaBIeHHH MYHHIIMIIABHOM YCIIyTH YIIOTHOMOYEHHBIM JOJDKHOCTHEIM JIMIIOM MyHHIMIATBHOTO
apxuBa MPUHAMAETCS pelneHne 00 OTKa3e B MpenocTaBRleHHH MyHMIMNAnbHOH ycayrd. @akt oTkasza
3asBuTENA OT IPENOCTaBIeHHS MyHHIMIIAIBHON YCIYTH ¢ MPHIOXKSHUEM 3asBICHHA M PelIeHHeM 00
OTKa3e B IpefocTaBiennd MyHumnansHoi yeayru dukcupyerces B Moayne MOI] EUC OV.

13.4. 3agBuTeNnp BIpaBe MOBTOPHO 0OpaTHThCs B MyHHUIMIATBHEIA apXHB ¢ 3alpocoM Iociie
yCTpaHeHHs OCHOBAHWil, yKa3aHHEIX B MyHKTe 13.2 HacTosAmero AIMUHACTPATHBHOTO PETIAMEHTA.

14. Tlopsiiok, pazmep U 0CHOBAHHMS B3UMAHHA rocyJapcTBEHHOH MOIIMHBI HJIM HHOMH
IJIAThI, B3UMaeMoii 3a npegocTtanienne MyHHIMNAILHON yCJayru

14.1. 3ampocel, CBS3aHHBIE C CONWAJBHOW 3al[UTON TIpakJaH, NpPEeAyCMaTPUBAIOIIEH HX
IEHCHOHHOE ofecreyeHHe, a TakKe IMONyYeHHe JIbrOT W KOMIEHCAllMii B COOTBETCTBHH C
3aKOHOATeNbCTBOM Poccuiickoit @enepanuu, HCIONHAIOTCS MyHUINIIAIBHBIM apXUBOM 0€3B03ME3/THO.

14.2. 3ampocsl 0 mpenocTaBieHHH HH(YOPMAIMH 110 OIpesieleHHol mpobieme, TeMe, COOBITHIO,
daxry, Guorpapuueckue 3ampochl, MO KOTOPBIM YCTAHABIHBAIOTCS CBEACHHSA, HEOOXOIUMBIE IS
U3YYEHHs] KHU3HU ¥ JIesATeNFHOCTH KOHKPETHBIX JIMII, NPeOoCTaBIsAIOTCd MyHHIMIATBHBIM apXHBOM
6e3B03Me31HO.

14.3. 3ampocel 0 mpenocTaBieHHH HH(OpMAayy, HeOOXOAHMON IJId YCTAHOBIICHHS POICTBA,
POICTBEHHLIX CBA3el ABYX Wi Ooljiee JHI, MCTOPUH CEMBH, POJd MCIONHAIOTCS MyHHUIHUIATEHBIM
apxuBoM O€3BO3ME3IHO.

15. TlepeveHnb yeJayr, KOTOpbIe SIBJASIIOTCS HE00X0AMMBIME B 00532 TeJIbHBIMH LIS
npegocTapaenns MyHHIHNAILHON YCJIYTH, TOAIEKAMMX MPEACTABICHUI0 3asiBATEIEM, CIIOCODBI
HX [0JTy9eHHsI, B TOM YHCJIe B 3JIeKTPOHHOH QopMe, MOPAIOK UX NPEJOCTABICHHH, 2 TAKIKE
NOPSAI0K, pa3Mep M OCHOBAHHS B3HMAHHS IJIATHI 32 NPEJOCTAB/ICHHE TAKHX YCIyT

15.1. Veayru, KoTopble SBIAIOTCA HEOOXOMHMMBIMH H 00A3aTENbHBIMH IS NPEJOCTABICHHS
MyHHUUHIIAIBHOHR YCIIYTH, OTCYTCTBYIOT.
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16. Cnioco0bI npegocTaB/ieHHs 3asiBHTE/IEM JOKYMEHTOB, HE0OX0AUMBIX I IOJIyYeHHUS
MyHHIMIAIBHOH YeJayry

16.1. MynununaneHblii apxws obecreuuBaeT mpefocTaBieHHe MyHHIUNATBHOH yCIyru
nocpencteoMm PIIT'Y.

16.2. Obpamenne 3aaputens nocpeacreom PIITY.

16.2.1. Jna mnonydeHus MyHMIMDANIBHOH yeuyrd 3asBaTens aropusyercda Ha PIITY
IIOCPEACTBOM MOATBEPKAcHHOU yueTHO# 3amucu ECUA, 3atem 3anosHseT 3anpoc B 2JIEKTPOHHOM BHJIE
C WCHONB30BAHWEM CHENWANbHOM WHTepakTUBHOM Qopmbl. Ilpu aBTOpH3aLuM MOCPEACTBOM
NOJITBEPKAeHHOM yuyeTHo 3anucu B ECHA 3anpoc cuuTaercs noamnucaHHbM npoctoif 311 3agsurens,
NpeACTABUTENS 3asBUTENS, YIIOJJHOMOYEHHOTO Ha MONUCcaHHe 3arpoca.

16.2.2. 3amonHeHHBIH 3amnpoc OTHOpaBiseTcad 3asgBUTE]IEM BMECTe ¢ IPHUKPEIUIEHHBIMH
ANEKTPOHHBIME 0Opa3aMu JIOKYMEHTOB, HEOOXOIUMBIX /1 IIpeocTaBIeHHss MyHHIUIIaIbHON YCIIYTH, B
MyHHUIMIIATBHEIH apXUB.

16.2.3. Ortmnpasiennsle J10KyMeHTHI noctynaioT B Moxayne M®I[ EMC OV. Ilepenava
OPUTHHAIIOB M CBEPKA C 3JIEKTPOHHBIMH 00pa3aMH JOKyMEHTOB He TpeOyeTcs, 3a HCKIOUEHHEM CIIydas,
yKa3aHHOTO B ITyHKTE 6.2 HacTOSIEro AJIMUHUCTPATHBHOTO PETJIAMCHTA.

16.2.4. 3asBuTeNs yBeIOMIIIETCS O IONyYeHHH MyHHIMNATGHBIM apXHBOM 3ampoca H
JOKYMEHTOB B JIEHb NMOJ@4M 3ampoca MOCPEeACTBOM H3MeHeHHs craryca 3ampoca B Jlmunom xabumnere
3assutens Ha PIITY.

16.2.5. Pemenue o npenocTaBIeHHH MyHHIUMNANBHON yCIyrd NpHHUMaeTcs MyHHIMITATBHBIM
apXMBOM HA OCHOBAHHH 3JIEKTPOHHBIX OOpa3oB JOKYMEHTOB, MPENCTABICHHBIX 3asBHUTENEM, & TAKKeE
CBEJICHU M, HAXO/IAIINXCS B PACIIOPIKCHUH HHBIX OPraHOB IOCYAapCTBEHHO BIIACTH, OPraHOB MECTHOI'O
CaMOYNpaBJICHHUA ¥ IIOJYYCHHBIX MYyHHIMNATBHBIM apXHBOM IIOCPEACTBOM MEKBEIOMCTBEHHOTO
UH()OPMALMOHHOTO B3aUMOAEHCTBH.

16.3. TIpu mocTyruieHHH B MyHUIUTANBHBIA apXuB OT 3asBHUTENd 3ampoca MHBEIMH CIIOCO0aMu
(moCpeICTBOM IIOYTOBOM CBSI3H, IO aIPeCy 3IEeKTPOHHOI IIOYTEH], HA JHYHOM IIPUEME) NIPENOCTABIICHHE
MyHHIUNATBHON YCIYTH OCYIIECTBIAETCA B NOPSJKE M CPOKH, IPEIyCMOTPEHHBIE HACTOAIIHM
AJIMMHHCTPATHBHBIM perjiaMeHToM. JJOKyMEHTBI, He0OX0JUMBbIE ISl TPeIoCTaBIeHuss MyHUIIMNATBHOM!
YCIIyIH, IpHiaraeMele K 3ampocy, oQOpMISIOTCS B COOTBETCTBHE C TpeOOBaHHAMH TPaXKTAHCKOIO
3akoHOmaTenbeTBa Poccuiickoit @enepauu.

17. CriocoGb1 mosrydenust 3asiBuTe1eM
Pe3yJabTATOB NpegocTaBjieHHss MyHHunaanLHoi yeayru

17.1. 3agBUTENE YBEIOMIIIETCS O X0OJ€ PACCMOTPEHHS U TOTOBHOCTH PE3Y/IbTaTa IIPEOCTABIEHHUS
MysununansHo# yenyru yepes JIngneii kabuner na PIITY.

17.2. 3asgBUTENs MOXET CAMOCTOSITEIBHO IONYYHTH MHGOPMALHMIO O FOTOBHOCTH pE3yabTaTa
npeaocTaBaeHuss MyHUIIMNIAIBHOH YCIYTH IOCPEICTBOM:

a) cepsuca PIII'Y «Y3Hath cTatyc 3anpocay;

6) mo GecraTHOMY eIHHOMY HoMepy TeseoHa DIeKTPOHHOH npueMHoi MockoBCcko# obnactu
8 (800) 550-50-30.

17.3. Cnoco0Obl mostydeHus pe3yabrara MyHUIHIIaIbHOM YCIIYTH.

17.3.1. B dopme 311eKTpoHHOTO JOKyMeHTa B JInunpii kaGunet na PIIT'Y.

PesyneTar mpenocTaBieHus MyHHIMIAIBHOH YCIYIH HE3aBHCHMO OT IPHUHATOTO PEHICHUS
HarpaBnsgeTcs 3aspurenro B Jluunsni kabuner Ha PIII'Y B ¢opme 51IeKTPOHHOTO JOKYMEHTa,
MOJIIMCAHHOrO yCHJIeHHOM KBamubuuupopanHod DIl  ymoJHOMOYEHHOTO IOIDKHOCTHOIO  JIHIA
MyHHIMIIATEHOTO apXMBa, 3a MCKIIOYEHHEM Cllydas, YKa3aHHOTO B TYHKTE 0.2 HACTOAILICTO
AJIMUHHUCTPATUBHOTO perjiaMeHTa.

JIONOJIHUTEIBLHO 3asgBUTEN0 00ecIeueHa BO3MOXKHOCTE MOJIYYSHHUS pe3yIbTaTa IPeIoCTaBIeH s
MyHHIMIATEHON YCIyTH, 38 HCKIIOYCHHEM Ciydas, yKa3aHHOro B myHKre 6.2 AJIMHHHCTPATHBHOIO
pernamenta, B 1ro6om M®L B npenenax Tepputopud MOCKOBCKOH 0071aCTH B BHJIE pacreyaraHHOro
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Ha OyMa)KHOM HOCHTENe SK3eMIUIIpa JIEeKTPOHHOrO JOKyMeHTa. B 5ToMm ciyuyae paGormmxoM M®I]
pacnevareiBaeTest w3 Monyns M®L[ EMC OV na OymaKHOM HOCHTENE JK3EMILLIDP JJIEKTPOHHOTO
JOKYMEHTa, IOJIHCAaHHBI ycHIeHHOH KBamuduuupoBaduoil DI YIOIHOMOYEHHOIO JOKHOCTHOTO
yiia MyHAIUIATEHOTO apXUBa, KOTOPBIH 3aBepsAeTCA HOANKCHIO YIIOTHOMOYSHHOr0 paboTHrKka M®I] n
nevyarsio MOI],

17.3.2. B MynununaneHOM apxuBe Ha OyMa)XHOM HOCHTETE.

PesyneraT npegocTtaBneHus MyHUIUIIAIEHON YCIYTH 110 3apocaM O IPeI0CTaBICHUN CBEACHUM
00 YCHIHOBIEHMH (YZOYEPEHHUH) B COOTBETCTBHH C I[YHKTOM 6.2 HACTOAMIEr0 AIMHHHCTPATHBHOTO
periiaMeHTa BEIaeTes 3assBUTENIO TOABKO Ha OyMaxkHOM HocuTene B MyHumunaisHoM apxuse. [Ipu sTom
TPOBOJIATCS CBEpPKA [JOKYMEHTOB, YKa3aHHBIX B moppazzene 10 HacTosiiero AJIMHUHHCTPATHBHOIO
periaMeHTa.

18. MakcuMa/IbHBII CPOK OKHIAHUSA B 0MeEPeIH

18.1. MakcuManbHBIH CPOK OKUIAHUS B OUEPEH NPH JIMYHOH nozade 3ampoca U IpH MOJTyYeHHH
pe3yibTara npenocrapieHus MyHHIIHNAIBHOR YCIYTH HE TOJDKEH mpeBbimats 11 MHHYT.

19. TpeOboBanusi K NOMeEHUSIM, B KOTOPBIX npeaocrapjsiercss MyHHIUNAIBHAA YCIyra, K 3a1y
OKHJIAHHSA, MeCTaM /IJIfl 3aI0JJHEHHS 3aIIPOCOB 0 NpeJocTaBaeHnd MyHHIHIAALHOH yCJayru,
HH(pOpMAaNHOHHBIM CTeHJaM ¢ 00pa3laMH HX 3aNI0JIHEHHA H NepeYHEM JOKYMEHTOB,
He00XoAHMBIX /15 peJocTaBieHHsa MyHHIHNAIbHOMH YCJIYTH, B TOM YHCJI€ K 00ecne4eHHI0
AOCTYIIHOCTH YKA3aHHBIX 00bEKTOB VI HHBATHA0B, MAJIOMOOHILHEIX IPYIIT HACETEHHS

19.1. Mynununaneaeni apxus, MOIL] npu npeagoctaBnieHnn MyHHUUIMIATBHOH YCIYTH CO3/aeT
YCJIOBHS HHBATHIAM M JIPYTHM MaJIOMOOMIBHEIM IPYIIIaM HACENeHUs Ul OECIIPENITCTBEHHOIO 10CTyIIa
K TIOMEIICHHUSM, B KOTOPBIX HpeAoCTaBiseTcss MyHHIHMNaNbHAsS yeiayra, U OeclpensTCTBEHHOIO HX
IepeBIIKEHHs B yKa3aHHBIX IIOMELIEHHSX B COOTBETCTBHH ¢ 3akoHoM MockoBckoi obmactu Ne
121/2009-03 «O6 obecrnieuenun OecpenaTCTBEHHOTO AOCTYNa HHBAIUIOB U APYTHX MaloMOOMIBHBIX
IpYIIl HaceleHus K OObeKTaM CONMAIbHOH, TPAHCIOPTHOW W WHXXEHEpHOH HHEOPacTpyKTyp B
MockoBcKo# 001aCTH.

19.2. Ilomemenusa, B KOTOPBIX OCYIIECTBJIAETCA IperocTaBieHHe MyHummanpHOH yciyru,
JOJDKHBEI  COOTBETCTBOBaTh TpeOOBaHWAM, YCTAHOBJIEHHBIM TIOCTaHOBIeHHMEM [IpaBHTEnbCTBA
Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O06 yrBepxkaeHun I1pasuil opranusaiuu 1esTeIbHOCTH
MHOTO()YHKIHOHAIBHBIX IEHTPOB IPEA0CTABICHHS TOCYIapCTBEHHBIX H MYHHIIHITATBHBIX YCIIYT.

20. IToxka3aTe/n JOCTYIIHOCTH H KaYecTBa MyHHIANIAILHOI yCaIyra

20.1. OneHka OOCTYITHOCTHM M KadecTBa IIpelOCTaBlICHHs MyHHIHMNAIBHON YCIYTH IOJDKHA
OCYIIECTBIATECA 110 CISAYIOIIHAM TOKa3aTelsaM:

20.1.1. Crenenp MHGOPMHUPOBAHHOCTH IpaKIaH O MOpsAAKe MpenocTaBleHUs MyHUIHIAIBHOH
yeIyrd (HocTymHOCTh uH(OpMammu o MyHHUIMOATNBEHON yciyre, BO3MOXHOCTB BbIOOpa crocoba
NoJTyueHus HHGopMaIun).

20.1.2. Bo3moxuHocTs BeiOOpa 3assuteneM GopM npenocraBicHus MyHHIMNAIBHOR YCIYTH, B
TOM YHCJIE B 3NIEKTPOHHOH (opme nocpencreom PIITY.

20.1.3. Bo3moxkHOCTh OOpamieHds 3a MoiydyeHHeM MyHMIMNAIpHOH yCIyTH B 3JIEKTPOHHOM
¢dopme mocpenctrom PIITY.

20.1.4. OGecneuenue OecratHoro gocryna k PIIIY mnsg mogaum 3ampocoB, JOKYMEHTOB,
MH(OPMAIHH, HeOOXOAUMBIX [UTS TOMy4YeHHss MyHUIIanbHOH yCIyrH B JNEKTPOHHON (opMe, a Takke
IOJIyYeHHE Pe3yIbTaTOB Tpe0cTaBIeHus] MyHHIUIIATBHOM YCIyIH B OpMe SK3eMIUISLPa IEKTPOHHOIO
JIOKyMeHTa Ha OymaxHOM Hocutene B moboM M®LI B mpenenax Tepputoprs MOCKOBCKo# 061acTu 1o
BHIGOPY 3aABHTENS HE3aBHCHMO OT €T0 MECTa XKHTENILCTBA HIIH MecTa 1IpeObIBaHus (1715 GU3HUECKHX JIAIL,
BKJIFOYAs HHIMBH/IyaTbHEIX IPEANPUHAMATENEH) THO0 MecTa HaX0XKAEHUs (JUIS FOPHIMYECKUX JIHIL).
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20.1.5. loctymHocTs obparieHus 3a npeocTaBieHneM MyHUIMIATBHON YCIYTH, B TOM YHCIe
IUTs. FHBAJTKJIOB M APYTHX MaTOMOOMIIBHBIX TPYIII HACEIEHUS.

20.1.6. Cobumonienns yCTaHOB/IEHHOTO BPEMEHH 0XKH/IaHHs B OUepe/IH [IPH Mojade 3anpoca U pH
TIOJTyUCHHH pe3ylibTara IPeaocTaBlIeHAs MyHUIUTIAIBHOM YCIyTH.

20.1.7. CoGurofieHHe CPOKOB MpeAOCTaBiIeH:s. MyHHIMNIAILHON YCIYTH H CPOKOB BBIOIHEHHs
aJIMHHHCTPATHBHEIX MIPONEAYP MPH MpeIocTaBIcHHH MyHununanbaoi yeayry.

20.1.8. OrcyrcTBHe 00OCHOBAHHBIX JXKalob €O CTOPOHEI 3asBHTENEH IO pe3ynbTaTaMm
npenocTaBIeHus MyHHIIUNIANBHOM YCIyTH.

20.1.9. IlpemocraBneHme BO3MOMKHOCTH MOJyYeHHs HH(GOPMAIHM O XOJ€ NPeJOCTABICHHS
MyHnununanbHo# yeiryru, B TOM YkCiIe ¢ ucnonb3osanreM PIITY.

20.1.10. KonmmuecTBO B3auMOAEHCTBHIT 3agBUTEs € JODKHOCTHEIME JTHIAaMH MyHHIIMIAIBHOTO
apxHBa IPH IPe0CTaBIeHUH MYHHIIMIIAIBHON YCIYTH U UX TIPOJ0IKATETHHOCTb.

20.2. B nemsax npemoctaBneHds MyHUIIMIATBHON YCIIYTH, KOHCY/IbTAlUi 1 HHGOPMHUPOBAHHS O
Xojle npejocTaBleHHs MyHHIMNAIBHOM YCIYTH  OCYIIECTBIIETCS IPHEM  3asBHUTENIEH 110
IIpeIBApUTENBHOM 3anucH. 3anuch Ha IpHeM MPOBOIAMTCS IPH JIMYHOM oOpalieHud 3asBUTENS WIH C
HCII0JIb30BaHHEM CPEICTB Telne(OHHOM CBA3M, a TaKkxkKe Yepe3 ceTb MHTepHeT.

20.3. Ilpenocrapnenne MyHHIMIIANBHOM YCIYI'W OCYIIECTBIAETCS B DIEKTPOHHON dopme 6Ge3
B3aMMOJIEHCTBUS 3asBUTENS C JODKHOCTHBEIMU JTHLIAMH MyHHMIMIIATEHOTO apXHBa, 3a HCKIIOYEHUEM
ciIydasi, yKa3aHHOTO B IIYHKTe 6.2 HAacTOANIEro AJIMUHHUCTPATHBHOIO PerfiaMeHTa.

21. TpeGoBanus K OPraHU3aLHH NPeJ0CTABIEHNAS
MyHHUIHIAILHOH YCJYTH B 3JIeKTPOHHOI Gopme

21.1. B memsx mnpenocTaBieHHs MyHUIHDAILHOM yCIyrd B DIEKTpoHHOH dQopme ¢
ucnonszoBanueM PIIIY  3agpureneM 3amonHsercs 27eKTpoHHast (Gopma 3ampoca B KapTodke
Myuununansraoit yenyru Ha PIIIY ¢ nmpunoxKeHHeM 3I€KTPOHHBIX 00pa3oB MOKYMEHTOB M (MJIM)
yKa3aHUEM CBEJICHUH M3 JIOKYMEHTOB, HEOOXOAUMBIX JAJI MpeaocTaBieHuss MyHUIIUTIATbHON YCIIyTH U
yKa3zaHHBIX B ojpasnesne 10 HacTosimero AJIMHHHCTPATHBHOTO PETTIAMEHTA.

21.2. Ilpu mpenocTaBieHHH MyHHITUIIATBHOH YCIYTH B SJIEKTPOHHOH (pOopMe OCYIIECTBIAIOTCA:

21.2.1. TlpemoctaBieHHEe B NOPAAKE, YCTAHOBJICHHOM HACTOAMM AJIMHHHCTPATHBHBIM
pernaMenTtoM, uH(GopMamuu 3asBUTENSIM U oOecrnedeHHe HocTyna 3asBUTENEH K CBEJCHHAM O
MynununaisHo# yeoyre.

21.2.2. lTlomaua 3ampoca H HWHBIX MOKYMEHTOB, HEOOXOOHUMBIX JUIS TNPEJOCTABICHHS
MyHununanbHo# yemyru, B MyHUIIMITANBHEIA apXuB ¢ ucnonb3oBaHreM PIITY.

21.2.3. Tlocrymienue 3ampoca ¥ JOKYMEHTOB, HEOOXOOMMBIX /IS IPENOCTaBIECHHA
MyHUIUIATBHOR yeayr, B uHTerpupopanssii ¢ PIITY Mogyns MOL] EMC OV.

21.2.4. O6paboTka U perucTpaims 3anpoca U JOKYMEHTOB, HEOOXOUMBIX JUIS IIPEIOCTaBICHHS
MynununansHo#t yeiryru, B Monyne M®OIL] EMC OV.

21.2.5. Ionyuenne 3asBuTelieM YBEAOMICHUH O X0€ IpeIoCcTaBIeHHH MyHHUITUIIANBEHOR yCIyru
B JInunenii kabuner Ha PIIT'Y.

21.2.6. BzaumopeiictBue MyHHIMIQJIBHOIO ApXHMBa M HHBIX OPraHOB, IIPENOCTABISIONIAX
rOCY/IapCTBEHHBIE ¥ MYHHIHMIIAIBHBIE YCIYTH, YYacTBYIOIIMX B IIPENOCTaBICHHH MyHHIHMIAIBHOH
YCIIYTH H YKa3aHHBIX B IIofpaszenax 5 u 11 Hacrosmero AIMAHHCTPATHBHOTO PETJIaMEHTa, IIOCPEICTBOM
CHCTEMBI DJIEKTPOHHOTO MEXKBEIOMCTBEHHOT'O HH(POPMAIHOHHOTO B3aUMOICHCTBHA.

21.2.7. Tlony4yeHue 3asBHTEIEM CBeJCHHN O XOJE MPEAOCTaBJCHUA MyHHIHUIIATbHOH YCIyru
I10CPEACTBOM HH(OPMAIIMOHHOTO CepBHCa « Y3HATh CTaTyC 3ampocay.

21.2.8. Tlony4enwue 3asBuTeeM pe3yibTaTa MpejocTaBneHus MyHUIMIATbHON yeIyry B JIMIHbIH
kabuaer Ha PIIT'Y B (hopMe 27IEKTPOHHOTO JOKYMEHTA, TIOAMHCAHHOTO YCHIIEHHON KBAIM(QUIPOBAHHOM
DIl yHOJHOMOYEHHOIO JO/DKHOCTHOTO JMLa MyHHUMIIATEHOTO apXHBa, 3a WCKIIOYCHHEM Ciydad,
YKa3aHHOT'O B IYHKTE 0.2 HAcTOAIMEro AIMUHUCTPATURHOTO perIaMeHTa.

21.2.9. HanpasJsienue xano0sl Ha perenus, aelicteus (6e3aeicTBus) MyHHIMIIATBHOTO apXuBa,
JO/DKHOCTHBIX JTAI MYyHHIHIAIEHOTO apXuBa, B MOpPsIKe, YCTAHOBIECHHOM B pasjielie V HACTOSILIETro
AJIMHUHUCTPaTUBHOI'O pErjaMeHTa.
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21.3. TpeGoBanust K (opMaTaM 3ampoOCOB H HHBIX AOKYMEHTOB, NPEICTABIAEMBIX B (opme
3JIEKTPOHHEIX JOKYMEHTOB, HEOOXOMMMBIX JUIS NPEIOCTAaBICHHUS FOCYIAPCTBEHHBIX H MYHUIANAIBHBIX
ycnyr Ha TeppuTOopuH  MOCKOBCKOH 001acTH, YTBEpXKIEHBI II0CTAHOBIEHHEM IIpaBHTEILCTBA
Mockosckoit o6mact ot 31.10.2018 Ne 792/37 «O6 yrsepknenuu TpeGosanuii k GopmaTam 3asBICHHI
H HHBIX JOKYMEHTOB, IpPEICTAaBISAEMBIX B ()OpME SIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMUMBIX JUIs
IPEIOCTaBJICHUS FOCYAaPCTBEHHEIX H MYHHITHIIAIBHBIX YCIYT Ha TeppATOpHKH MockoBekoit 06macTuy:

21.3.1. DneKTpOHHBIE JOKYMEHTHI IPEACTABIIAIOTCS B CIIEAYIOIIHX (hopMaTax:

a) xml — 11 hopMaTM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — 11 TOKYMEHTOB € TEKCTOBBIM COAEPIKAHHEM, HE BKIFOYAIOMHUM GopMyIIH! (3a
HCKITIOYECHHEM TOKYMEHTOB, YKA3aHHBIX B MOJIIYHKTE «B)» HACTOSIIETO MYHKTA);

B) xls, xIsx, ods — st TOKyMEHTOB, CoEpIKALIMX PACUETEL;

r) pdf, jpg, jpeg — I DOKYMEHTOB C TEKCTOBBIM COJEPIKAHHEM, B TOM YHCJIE BKIIOYAIOIIHAX
(opmyme u (win) rpaduyeckie H300paKeHNS (38 HCKITIOYECHHEM JOKYMEHTOB, YKa3aHHBIX B IOIITYHKTE
«B)» HACTOSAIIETO IIYHKTA), a TAKXKE JOKYMEHTOB ¢ rpaHUeCcKuM COIEPIKAHHEM.

21.3.2. Jlonyckaercs (OpMHpPOBAHHE OIEKTPOHHOI'O JIOKYMEHTa IIyTEM CKAHHPOBaHHS
HEIIOCPECTBEHHO C OpHMIMHAjla JOKYMEHTa (HCIOJb30BaHHE KOMUiI HE MOMycKaeTcs), KOTOpPOe
OCYIIECTBIIACTCA C COXpaHEHHEM OpHEHTAllMH OpHUIHHalda JoKyMmeHTa B paspewmenun 300-500 dpi
(macmTab 1:1) ¢ HCITOTB30BAHHEM CIIEAYIOMIHX PEIKHUMOB:

a) «4epHO-0ebIity (IIPH OTCYTCTBHHU B JOKYMEHTE rpadHuecKuX H300paxeHuil U (MIIH) [IBETHOTO
TEKCTa);

0) «oTTeHKH ceporo» (IpU HAIUYUH B JOKYMEHTE TpaduyecKux H300pakeHHi, OTJIMYHBIX OT
I[BETHOI'O TpaHueckoro H300pakeHus);

B) «LBETHOW» WIM «PEXHUM IIOJIHOH IBeTOnepeaayn» (IpH HAJTHYHUH B JOKYMEHTE IIBETHBIX
rpapuueckux u300paskeHui 100 IBETHOTO TEKCTA);

I') COXpaHEHHEM BCeX ayTeHTHYHBIX MPH3HAKOB ITOJIMHHOCTH, & HIMEHHO: rpaguuecKoi MOAIMHCH
JIMLA, 1eYaTH, YIJI0BOTo mtamia O1aHka;

1) KOMH4ecTBO (ailiIoB JODKHO COOTBETCTBOBATH KOJIHYECTBY JOKYMEHTORB, KaX/IBIH U3 KOTOPBIX
COZEPIKUT TEKCTOBYIO U (Mn) rpadudeckyio HHPOPMALHIO.

21.3.3. DaeKTpOHHEIE JOKYMEHTHI JOJDKHBEI 00€CIICUHBATE:

a) BO3MOXHOCTE MJIEHTH(QHUIIMPOBATE JOKYMEHT M KOJIUYECTBO JIUCTOB B JIOKYMEHTE;

0) BO3MOMKHOCTE ITOKCKA T10 TEKCTOBOMY COJIEPIKAHUIO JIOKYMEHTA M BO3MOXKHOCTE KOTTHPOBAHUS
TeKcTa (3a UCKITIOYCHHUEM CIIy4aeB, KOI/ia TEKCT SBISETCS YacThiO rpaduuecKoro 300 pakeHus);

B) COJIEPKATh OTJIaBJICHHE, COOTBETCTBYIOLIEE CMBICITY M COJEPIKAHHIO IOKYMEHTA;

r) Uis JOKYMEHTOB, COJIEPXALMX CTPYKTYPHPOBAHHBIE 110 4YacTsM, [IJlaBaM, pasjienam
(moxpaszenaM) JaHHBIE M 3aKIafKH, OOECIEUMBAIOIIME [I€PEXOJbl IO OIJIABJICHHIO M (WIH) K
CoJep KalIuMCs B TEKCTE PUCYHKAM H TabIumaM.

21.3.4. JlokyMeHTHI, TOJIEXKAIIHE TIPEACTaBICHUIO B (hopMarax xls, x1sx unn ods, popmupyrores
B BHJIE OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuMaIbHO JOMYCTUMBIH pa3sMep NPUKPEIUIEHHOI'O MakeTa JOKYMEHTOB He JOJDKEH
npeBsimarts 10 I'b.

22. TpeGoBaHusi K OpraHu3aluy
npexocrasjienns MynnnunaasHoii yeayra B M®IJ

22.1. IlpenocraBnenune Gecrmarnoro poctyna K PIIIY juis mojgauu 3ampocoB, MOKYMEHTOB,
uH(pOpMaIH, He0OXOAUMBIX JUIS MOJIyYeHHss MyHUIMITANBHOR YCIyTH B SIEKTPOHHOH (opMe, a TakxKe
THOJIy4YEHHE PE3yJIbTATOB IPe0CTaBlIe s MyHHIHIATLHOR yeIyr B popMe SK3eMILIApa SICKTPOHHOTO
JNOKYMEHTa Ha OYMa)KHOM HOCHTeNle ocymiecTBisiercs B Mwobom MOIL] B mpenenax TeppHTOPHH
MocKOBCKO# 00IacTH 10 BBIOOpY 3asBUTENs HE3aBUCHMO OT €ro MecCTa JXKMTEIbCTBA WIM MecTa
npeOpBanus (A1 (QU3HYECKUX JIML, BKJIIOYas HHAMBHAYAIBHBIX HNpPEIIPUHUMATENCH) 1100 MecTa
HAXOXICHUS (I FOPUANIECKUX JIHIL).

22.2. Tlpenocrasnenne MynununansHoi yenyrn B M®LL ocymiecTsisieTcss B COOTBETCTBHH C
COTJIANICHHEM O B3aMMOJEHCTBHH MeXAy [OCYIapCTBEHHBIM KazeHHBIM yupexaeHueM MockoBckon
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obmactu «MockoBekuE 06IacTHON MHOrO(YHKIMOHATLHEIH [EHTp NPEAOCTABICHHUS roCyIapCTBEHHbBIX
¥ MyHHUMIANBHBIX YCIYT» (nanee — YupexueHue) n aaMuuucTpanmeii [opozckoro okpyra Illarypa
MockoBckoit 00611acTH, 3aKITFOYEHHBIM B IOPSJKE, YCTAHOBIECHHBIM 3aKOHOJATENHCTBOM Poccmifckoit
Oenepanuu (Janee — COrNameHne 0 B3aHMOICHCTBHN),

22.3. Opranu3anus npeaocTasiaeHnss MyRununansHoH yeryrs 8 MOIT 1oimkHa 06ecIeunBaTh:

22.3.1. becrmatustit noctyn 3assutencii k PIIIY i obecnedenus BO3MOXKHOCTH MOYYCHHS
MyHuIMIanEHOM YCIYTH B SIEKTPOHHOM (opMe.

22.3.2. Beimayy 3adBHTENIO pe3yibTara MpPeAOCTaBIeHHs MyHMIMIATBHOH YCIYIH B BHJE
pacmevaTtaHHOr0 Ha OyMa)KHOM HOCHTENE 3K3eMIUIIpa 3IEKTPOHHOIO JOKYMEHTA, 33 HCKIIOYCHHEM
Clly4asi, yKa3aHHOTO B IIyHKTe 6.2 HACTOSIIEr0 AIMUHHCTPATHBHOTO PEIIAMEHTA.

22.3.3. Undopmupopanue 3asBuTenei o MOpAAKe MPeAOCTaBIeHAs MyHHIUIATEHON YCIyTH B
M®II, no uHbM BonpocaM, CBSI3aHHBIM € PEIOCTaBIeHHeM MyHAIUIAIBHON yCTyTH.

22.3.4. Vnple (QyHKIUM, YCTAaHOBJICHHBlE HOPMATHBHBIME [PABOBBIMH aKTaMM PoccHiickoii
Qenepauu ¥ HOPMATHBHBIMM IIPABOBEIMH akTamMu MOCKOBCKOH OOIACcTH, COIJIAIICHHAMH O
B3aHUMOJICHCTBHH.

22.4. VndopmupoBaHHE M KOHCYJIbTHpOBaHMe 3asBHTENCH O MOPAAKE IPEJOCTABIIEHHA
MyHHIHIATEHOM YCIYTH, X0Je PacCMOTPEHHs 3alpOCOB, & TAKXKE [0 WHBIM BOIPOCAM, CBSI3AHHBIM C
npenocraBneHneM MyHununanbHoi yeryru, B MOL] ocymectBistores GecmiaTro.

22.5. Tlepeuens M®IL] MockoBckoii obnacTu pasmelneH Ha caiite YupexkJeHHs, a TakKe Ha
PIIY.,

22.6. B MO®I] wuckiarovaeTcs B3aUMOCHCTBHE 3asBUTENS C JOJDKHOCTHBIMHM JIMIIAMH
MyHUIMIATBHOTO apXUBa.

IIpu BEImave pesynbrara mpenocrasieHus MynununansHoi yeiyru B ML paGotaukam MDI]
3ampenaercs TpeboBaTh OT 3asBHTEJNS IPeOCTaBICHHS JOKYMEHTOB, HH(POPMAIMH U OCYILECTBICHUS
JeicTBUH, TpelycMOTpeHHBIX MMyHKTOM 10.5 HacTosmero AJAMUHUCTPATABHOTO PErJIAMEHTA.

22.7. Tlpn npepocTaBieHHH MyHHIMNAIBHON YCJIYTH B COOTBETCTBHH C COIJIAIIEHHEM O
B3aumozeicTBun paboTHuKH M®I] 06s3aH5I;

22.7.1. IlpenocTaBiaTh Ha OCHOBaHHH 3aIIPOCOB M 0OpallleHHi OpraHoB rocy1apCTBEHHOI BIacTH
Poccuiickoit @enepaunu, OpraHoB rocylapcTBEHHOHM BiacTH cyOwsekToB Poccumiickoit Denmepanyu,
OpraHoB MECTHOTO CaMOYTMpaBJIeHHs, (PU3HUECKHX M FOPHIHYECKHUX JIHI[ HEOOXOAMUMEIE CBE/ICHHA II0
BOIIPOCAaM, OTHOCAIIMMCS K IMOPAJIKY npenoctanenus Mynununansaoit yeryru 8 MOLI,

22.7.2. ObecrieunBath 3alUTy HHGOPMAIUH, JOCTYN K KOTOPOH OrpaHUYEH B COOTBETCTBHH C
3aKoHojaTenbecTBOM Poccuiickoit @enepanuu, a Takxke cobmoaaTs pexxuM 00paboTKH B UCTIONB30BAHHS
NIEPCOHAIBHBIX TaHHBIX.

22.7.3. Ilpu BeIgaue JOKYMEHTOB YCTaHABIUBATE JINYHOCTD 3asiBUTEISI HA OCHOBAHUH JOKYMEHTA,
YIOCTOBEPSIIOIMIKX JTHYHOCTh 3asBUTEINA B COOTBETCTBHY € 3aKOHOAATENbCTBOM Poccuiickoii ®enepanuu,
a TAKXKe IIPOBEPSITh COOTBETCTBUE KOIUH NPEICTABIAEMBIX JOKYMEHTOB (38 UCK/IIOYEHHEM HOTAPHUAIIBHO
3aBEPCHHBIX) X OpUTHHATIAM.

22.7.4. CobmonaTh TpeGOBaHMs COTTIAILIEHUH 0 B3aUMOIEHCTBHH.

22.8. M®II, ero paOOTHHKH HECYT OTBETCTBEHHOCTH, YCTAaHOBJIEHHYI 3aKOHOJATEIILCTBOM
Poccuiickoit ®eneparuu, 3a cobmoene npaB cyOBEKTOB IIE€PCOHAIBHAIX JAHHBIX, 3a COONOACHHE
3aKOHOZIATeNbcTBa Poccmiickoit @Dejepanuy, YCTaHaBIUBAIOIIETO0 OCOOEHHOCTH oOOpalieHus ¢
uH(pOpMaIHei, JOCTYI K KOTOPO# orpaHuyeH (¢eepalbHBIMU 3aKOHAMH.

22.9. Bpen, npuYMHEHHBIT (GU3HUECKIM MM IOPHIUYECKUM JIHIIAM B PE3yJIbTaTe HeHa/UIeKallero
ucnonHenus 6o HeucnonHenus M®I u ero paboTHUKaMU TIOpsIAKa IpefocTaBleHHs MyHUIMIAIbHOR
YCIIYTH, YCTAHOBJIEHHOrO AJMHHHCTPATHBHBIM DEIVIAMEHTOM, OOA3aHHOCTEH, MPEAyCMOTPEHHBIX
HOPMATHBHBIMH TIPAaBOBBIMH akTaMH Poccuiickoii ®@enepanuy, HOPMATHBHBIMH IIPABOBBIMH aKTaMH
MockoBckoii obmacta, Bo3Memaercs MOL[ B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoi
Qenepanu.

22.10. 3axoHoM MockoBckoit obmacta Ne 37/2016-03 «Komeke MockoBekoit obmactu 06
aJIMMHHCTPATHBHBIX NIPABOHAPYLICHUSX» 32 HapymeHne padornukaMu M®L] nopsiika npefocTaBIeHus
MYHUIMOANEHON YCIyTH, TIOBJEKIIee HEMPeAoCTaBIeHHe MYHHIMITANTBHON yeIyry 3asBUTeNO 1100
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mpelocTaBieHne MyHHIMNANbHOH yCTyrH 3asBHTENI0 C HApyIIEHUEM CPOKOB, YCTAHOBJICHHBIX
HaCTOAIIUM AZIMHHUCTPATHBHEIM PEITIaMEHTOM, IIPeIyCMOTPEHA aMHHHCTPATUBHAS OTBETCTBEHHOCTD.

22.11. PernoHasbHbl# CTAHMAPT OPTAHU3ALME JESTC/IBHOCTH MHOTO(YHKIMOHANBHBIX ICHTPOB
NPCIIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHMIMIAILHEIX YCIYT B MOCKOBCKOIM 06IacTH yTBEpXIeH
pacropsbkeHHeM MUHHCTEPCTBA T'OCYIAPCTBEHHOIO YIPAaBJIeHHs, MH(OPMAIMOHHEIX TEXHONOTHH H
cBs13u Mockoscekoit obmactu ot 21.07.2016 Ne 10-57/PB «O permonansuoM CTaHAApTe OpraHM3aluu

ASATENBHOCTH MHOTO(YHKITHOHATBHBIX IICHTPOB [PEIOCTAaBIECHHS TOCY IAPCTBEHHBIX H MYHHIIMNIATBHBIX
yciyr B MockoBckoi o0macTuy.

III. Cocrag, nocJie10BaTeIbHOCTh H CPOKH BBINOJIHEHHSI 2 AMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHSA K MOPAAKY HX BbINOJHEHHS

23. Cocras, N0C/1€10BATEILHOCTD H CPOKH BBIIOJIHEHHS A IMHUHACTPATHBHLIX MPOIELYP
(meficTBHI) NpH npexocTaBaeHH: MyHHUHNABHOH YCIyrH

23.1. Ilepedens aMHHHUCTPATUBHEIX MIPOLCAYP:

23.1.1. Ilpuem u peructpanus 3ampoca U JOKYMEHTOB, HEOOXOMMMBIX Ul IPEIOCTaBIICHHS
MyHUIUDIAIBHOR YCITYTH.

23.1.2. ®opMHupoBaHNe M HalpaBIeHHE MEXBEIOMCTBEHHBIX HH()OPMAIMOHHBIX 3allpOCOB B
Oprasbl (OpraHM3aliy), Y9acTBYIONINE B IPEJOCTABICHHH MyHHIMITAIBHON YCIIyTH.

23.1.3. PaccMoTpeHHe [OKYMEHTOB M IIPHHSATHsS pEIIEHHA O IIOJrOTOBKE pe3yJbTara
[penocTaBieHuss MyHUIUIIAIBHOR YCIIyTH.

23.1.4. [TpuHATHE PEIIEHUs O MpelocTaBIeHuH (00 O0TKa3e B IIpeoCTaBIeHHN ) MyHHIUIIATEHOM
YCIIyTH H 0OpMIICHHE pPe3yIbTaTa MpeJocTaBieHis MyHUIIMIATBHON YCIyTH.

23.1.5. Bblmaya (HampaBleHHE) pe3ysbTaTa MpefoCTaBleHUs MyHHIUNATBHOH YCIYTH
3asBUTEITIO.

23.2. Kaxpas aagMUHHCTpaTHBHAs IpOLENypa COCTOUT W3 aJMHHHCTPATHBHBIX JEHCTBHIL.
Ilepedens 1 comepxaHne aMHUHUCTPATHBHBIX JEHCTBHUH, COCTABIIAIOMNX KaXkK/IYIO aJIMUHAUCTPATHBHYIO
npouenypy, npuseaeH B [Ipunoxkenuu 11 x HacTosmeMy AAMUHHCTPaTHBHOMY PETIAMEHTY.

23.3. MHcnpaBineHue [AONYIIEHHBIX ONEYaTOK M OMHOOK B BBJIAHHBIX B pe3yibTare
npenoctaBiaeHuss MyHUIMIAIBHOR YCJIYTH JIOKYMEHTAX OCYLIECTBIISIETCS B CJCAYIOUIEM IOpsjKe: B
tedeHue 5 (Ilat) pabounx qHEH mocie moyydyeHHs OT 3agBUTENA coo0meHus 00 omuOKe M OnieyaTKe
paboTHUK MYHHIMIANEHOTO apXWBa MPOBEPSET COOTBETCTBHE MAHHLIX, YKA3aHHBIX B JOKYMEHTE,
ABJIAIONIMMCH PE3yJILTATOM OKazaHus MyHHIUNANbHOM YCIyTH, TAHHBIM apXUBHBIX JOKYMEHTOB H
NPaBHJIBHOCTE O(QOPMIICHHS apXUBHOM CHpaBKH (apXMBHOM KOMWM, AapXWUBHOW BBITUCKH WIH
WH(POPMALMOHHOTO MHChMA). B cilydae MOATBEPIKISHHs HATMYHMS ONEYaTOK U OIMOOK B BBIAAHHBIX
JOKyMEHTaxX B YKa3aHHBIH Cpok paboTHHK MyHHIMIIAJIBEHOIO apXdBa I'OTOBHT HOBBIA IOKYMEHT H
HaIpaByseT ero 3asgBUTENIO COTIACOBAHHBIM € HUM CIIOCOOOM.

IV. HOPAJOK U ®OPMbI KOHTPOJISA 3A HCITOJITHEHHEM
AIMMUHHUCTPATHUBHOI'O PETJIAMEHTA

24. Tlops10K OCyIIeCTBIEHHS TeKYIero KOHTPOJIs 32 ¢00/II0/IeHHEM H HCIOTHEHHEM
OTBETCTBEHHBLIMH J0JIKHOCTHBIMH JUIAaMH MyHHUIHNAIBLHOr0 apXHBa N0JI0KeHHH
AIMHHHCTPATHBHOTO PErjiaMeHTa U HHBIX HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHABIHBAIOIHX
TpeGoBaHHs K Npel0cTaB/ieHH0 MyHHIHNAILHOH YCIYTH, 2 TAKKe IPHHATHEM HMH PelIeHHH

24.1. Texymuii KOHTPOJb 3a COOMIONCHHEM M UCIOJIHEHHEM OTBETCTBEHHBIMH JO/DKHOCTHBIMH
munaMH ApXHBHOTO OT/eNa ajMUHHCTpanud Iopoxckoro okpyra Illarypa Mockosckoi obnactu
TIOJIOKEHUI HACTOSIIEr0o AJIMHHHUCTPATUBHOTO PErVIaMEHTa W MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
yCTAHABIHBAIONIUX TPeOOBAHHUS K MPEJOCTABICHHIO MYyHHIMIIATTEHON YCIIYTH, a TAKXKE NPUHATHS UMH
PELIEHAH OCYIIECTBIIACTCS B MOPSAKE, YCTAHOBICHHOM OPraHH3aI[MOHHO — PACIOPAAUTEIbHBIM aKTOM
anmuaKcTpanun [opojckoro okpyra lllarypa Mockosekol 001acTH, KOTOPBIH BKJIIOYACT MOPAIOK
BEIABICHHS M YCTPaHEHHs HapylleHWi mnpaB 3asBHTENeH, pacCMOTPEHMs, IPUHATHs DPELICHHH H



21

IOATOTOBKY OTBETOB Ha oOpailieHHs 3asBuTenel, comepXammx jkaioObl Ha pemleHus, AeiCTBAS
(OesneiicTBHE) MOMKHOCTHBIX JIHI MyHHIIMIAIBHOTO apXHBa.

24.2. TpeGoBanuaAMH K TOPAAKY H (OPMaM TEKYIIEro KOHTPONA 3a MPEefOCTABICHUEM
MyHHIHNaNEHOM YCIYTH ABIAIOTCS:

24.2.1. He3aBHCHMOCTB.

24.2.2. TmaTensHOCTS.

24.3. He3aBHCHMOCTH TEeKYILEro KOHTPOJs 3aKIHOYaeTcs B TOM, YTO MODKHOCTHOE JIHIO
agmunucTpannn [opoxckoro oxpyra Illarypa MockoBckoif 06sacTH, yHOJIHOMOYEHHOE Ha €ro
OCYIIECTBJICHHE, HE HAXOAUTCS B CIIy)KeOHOH 3aBHCHMOCTH OT JOJDKHOCTHOTO Jiila MyHHIUIATEHOTO
apxHBa, YYacTBYIOMIETO B IPENOCTaBICHHH MYyHHUIMIIATLHON YCIYTH, B TOM YHCIE He UMEeT OJIM3KOro
POZCTBA UM CBOMCTBA (POAUTENH, CYNPYTH, AETH, Oparhs, CECTPHI, a TaKKe OpaThs, CECTPEI, POJUTEH,
JIETH CYNIPYTOB H CYIPYTH ACTEH) C HHM.,

24.4. JTomxHOCTHBIE THIA agMUHUCTpanuu ['opoackoro okpyra Illarypa MockoBckoit o6nactu,
OCYIIECTB/IIOIINE TEKYIU KOHTPOJIb 3a IPEJOCTaBIeHHEeM MYHUIUNATBHOM YCIIyru, 0O0s3aHbI
IIPUHAMATE MEPBI [0 IPEAOTBPALIEHHIO KOH(IMKTAa HHTEPECOB IPH 1TPEI0CTaBIEHHH MyHHIIHIAIbHOR
YCIIYTH.

24.5. TmaTenpHOCTh  OCYIUECTBICHHS  TEKYIIEro KOHTPOJAS 3@  [PedoCTaBICHHEM
MyHHIMIATEHOR YCIyTH COCTOHT B HCIOMHEHHH YNOJHOMOYEHHBIMH JIMIAMH aJIMHHHCTpAIUH
['oponckoro oxpyra Illarypa MockoBckoit obnacti o0s3aHHOCTEH, MPEIyCMOTPEHHBIX HACTOSIIHAM
[I0JIpa3IesioM.

25. Ilopsaaok U NEPHOAHIHOCTH OCYIIECTBJICHHS
IIAHOBBIX M BHEIJIAHOBBIX NNPOBEPOK MOJTHOTHI H Ka4ecTBa
npegocrasjaeHus MyHHIUIAIBHOH YCIyTH

25.1. TlopsAmoK ¥ MepHOAHYHOCTE OCYIIECTBICHHUS TUIAHOBBIX ¥ BHEIJIAHOBBIX IIPOBEPOK MOTHOTEI
W KayecTBa IMpejocTaBieHus MYHUIMIATLHON YCIyrd YCTaHABIUBAeTCS OpraHU3allMoOHHO —
pacnopsIuTeILHBIM akTOM aaMuHUCTpanuu ['opockoro okpyra [llarypa MockoBckoit o6nactu.

25.2. [lpu BHIABJICHHH B XOJ€ IIPOBEPOK HAPYIICHMI HCIIOJHEHHS TOJIOKEHHH 3aKOHOAATEIbCTRA
Poccuiickoit ®enmepanuu, BKIOYAsS TIOJOXKEHUS HACTOSIIETO AJIMHUHHCTPATHBHOIO DEIVIAMEHTA,
YCTaHARTHBAIONIUX TPeOOBAHUS K IPeI0CTABIeHUI0 MYHUIUITATLHOI YCIyTH, B TOM YHCIIE 10 Jkanobam
Ha pemeHus ©u (wiM) peiicTBua (Oe3neiicTBHE) AO/DKHOCTHBIX JIHMII MYyHHMLIMIAIBHOIO apXHBa,
MIPUHHUMAIOTCS MEPHI TI0 YCTPAHEHHIO TAKUX HAPYIIEHUH.

26. OTBETCTBEHHOCTH J0JKHOCTHBIX JIHII MyHHIIHNAIBHOT0 apXuBa, paboTHukos MPI]
3a pemieHus U NeiicTBus (0e3geiicTBHE), NPHUHUMAaeMble (0CyIECTBIAEMbIE)
HMH B X0/1e IpeaocTaBjaeHuss MyHHIHIAJILHOH yCJIYIH

26.1. JIOJBKHOCTHBIM JIHIIOM MYHHIIMIIATBHOTO apXHBa, OTBETCTBEHHBIM 34 IIPEAOCTABICHHEC
MyHHIHITATBEHON YCIIYTH, a TaKkiKe 32 COONI0ICHHEM NOpsA/Ka IpeocTaBIeHHs MyHHIIMIATLHOH YCITyTH,
SBIIAETCA  PYKOBOJWTENb MYHHUIMIAIBHOTO  apXHBa, HEMOCPEACTBEHHO  IPEAOCTaBIAIOIICTO
MyHHIUTIATBHYIO YCIYTY.

26.2. Ilo pesyipraTaM IPOBEASHHBIX MOHUTOPHMHIA M IIPOBEPOK, B Cily4ae BBLISBICHHS
HENPaBOMEPHBIX penieHuit, neiicTBuil (Ge3nefcTBUs) JOKHOCTHEIX ULl MyHUIMIATBHOIO apXHBa,
pabotHrkoB M®I[ 1 (akToB HApYIICHHS IIPaB H 3aKOHHBIX HHTEPECOB 3asBUTEIIEH, O/DKHOCTHBIE JIHIA
MynuiunansHoro apxuBa, pabortHukn MOI[ Hecyr OTBETCTBEHHOCTE B COOTBETCTBHHM  C
3aKOHOJaTeIbCTBOM Poccuiickoi ®enepanuu.

27. ToJiosKeHHs, XapaKTePH3YI0IHe TpedoBaHusA
K mopaaky u (popMaM KOHTPOJIS 3a NpeJocTaB/ieHneM VyHnuunaibHoH ycayrs,
B TOM 4YHCJI€ CO CTOPOHBI IPAKIAH, HX 00beJHHEHHI H OpraHn3aluii

27.1. KonTpons 3a npenocTaBieHHeM MyHHIHIATLHOH YCAYTH OCYIUECTBIACTCA B TMOPAIKE H
(opmax, mperycMOTPEHHBIME HoApasaeaaMy 24 u 25 HacTOSINEro AJIMUHUCTPATHBHOIO PErIAMEHTA.
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27.2. KoHTponbs 3a mopsakom TpefiocTaBIeHns MyHHIMIATEHON yeIyrH ocylmecTBIsercs B
TIOpsIIKE,  YCTAaHOBIEHHOM  paclopsKEHHEM MunncreperBa  rocynapcersenHoro YIIpaBIICHHS,
MHQOPMAIMOHHBIX ~ TEXHONOTMH M CBS3M MockoBckoii obmactu  or  30.10.2018
Ne 10-121/PB «O6 yTBepxkneaun llonoxenus o6 OCYIIECTEJICHHH KOHTPOJIL 33 MOPSIKOM
TPEROCTAB/ICHHS FOCY IAPCTBEHHBIX M MYHHIUHIAIBHEIX YCIYT HA TeppUTOpUE MOCKOBCKO#t 06macTu»,

27.3. Tpaxnane, ux o6bequHEHHS H OPraHU3alM| UL OCYIIECTBJICHHUS KOHTPOJISA 3a
TIpejiocTaBneHneM MyHUIMIANEHOM YCITYTH ¢ HEIbI0 coOTI0 e s NOpsAAKA €€ MPEOCTABICHHS HMEIOT
TpaBo HaNpaBIATh B MHHHCTEPCTBO rOCY1apCTBEHHOTO yHpaBlIeHHs, ”HOOPMAIHOHHBIX TEXHOJIOTHH 1
cBs131 MOCKOBCKO# 0611acTH %a1005! Ha HapyIeHHe NODKHOCTHBIMH JIMIaMu MYHHIIMIIAEHOrO apXHBa,
pabornukamu  M®I] mnopsaka OPeNOCTaBNCHUs. MyHuMIMIAaNBHOW — yenyrn, mnosmekmee ee
HCTIPCACTAB/ICHUE MIIM MpPENOCTABIEHHE C HAPYNICHHEM CPOKA, YCTAHOBJIEHHOTO HACTOAIINM
AIMHHHCTPATHBHEIM PETJIAMEHTOM.

27.4. TI'paxpane, uX OOBEIHHEHHS wH OpraHH3alMk A4 OCYLIECTBIIEHHS KOHTPOIA 3a
NMpefocTaBIeHueM MyHHUMIATBHOM YCIYrH HMEIOT IpaBo HANpaBIATh B MyHHIHIIATBHBIA apXuB,
MOII, yupemurenro M®I] HUHIMBUAYAIIBHBIC M KOJIICKTHBHBIE OOPAILECHHS ¢ NPEMIOKEHHSIMH I10
COBEPLICHCTBOBAHUIO IOPA/IKA IPENOCTABIEHHS MyHHLHIATLHOM YCITyTH, a TAKIKE JKATOBb! U 3asBIICHIS
Ha JeiictBus (Oe3neicTBHE) MOMKHOCTHBIX JIHI] MyHnuuunanssoro apxusa, pa6oTHHkoB M®I] u
TPHHSATEIC MU PEIICHU, CBA3AHHBIE C MPEAOCTaBIeHHeM MyHHIMIAIBHOH yeIyTH.

27.5. KoHTponb 3a mpemocTaBlieHHEM MynuuunaneHO# yemyru, B TOM uucie co CTOPOHBI
TPaKIaH, UX 00bE/MHEHHH I OpraHu3aLuii, OCyImecTBIIseTCs IIOCPEIICTBOM OTKPBITOCTH JESTENLHOCTH
Mymuuunansroro apxusa, M®L] npu npexocrasnenun MyHuiunaneHoit yciayru, monydeHus mosHoil,
aKTyaJbHOH M [IOCTOBEPHOH HH(OPMAaUMK O MOPSJKE NPEeIOCTABICHHS Mynmuuunaneso#t yenyru u
BOSMOXKHOCTH ~ TOCYyNeOHOIO  paccMOTpeHHs  oGpaieHHH (kamo0) B mpouecce MONyHEHHUS
MyHununansEHoi yemyru.

V. IOCYJAEBHBIN (BHECYAEBHBIN) MMOPSATOK OBKAJTOBAHMUS
PEINEHUN W NEACTBUI (BE3JENCTBUST) MYHUIATIAJILHOTO
APXUBA, TOJKHOCTHBIX JIUIl MYHULIATIAJIGHOTO APXHBA, M®II,
PABOTHHUKOB M®I]

28. Indopmanus s 3aMHTEPeCOBAHHBIX JIHI[ 00 HX npase
Ha jocynebHoe (BHecyaebHOe) 00:xa0BaHHe AeiicTBHIT (Ge3eiicTBas) 1 (nau) pemenmii,
NPHHATLIX (0CYMIECTBIEHHBIX) B X0/ NpeAocTaBIenns MyHHIHNIAALHOI YCJIyra

28.1. 3agBuTenr HMeeT NpaBo0 Ha JocynaeOHOe (BHECYNEOHOE) o0OXKamoBaHWe [eHCTBHIA
(GesneiicTBusA) ® (WiM) pemIeHHH, PUHSTHIX (ocymecTBIsIEMBIX) B XOJ€ NPEACTABICHHS
MyHUIMTIIATEHOR yeIyrH MyHHUIMNATBHEIM apXHBOM, TOKHOCTEBIMH JIHIIAMH MyHnuuMnansHOTO
apxuBa, MOLI, paboraukamu M®I] (nanee — xanoba).

28.2. B cinyuae, xorya xano6a roiaeTes 4epes npeIcTaBUTeNst 3asBUTE)IS, B KAYECTRE JIOKYMEHTa,
MOATBEPHKIAIOIETO €T0 MOJHOMOYHS Ha OCYNIECTBJIEHHE NCHCTBHIT OT HMeHH 3asBUTENs, MOTYT OBITH
IIPE/ICTABIICHEI:

28.2.1. OdopmieHHas B COOTBETCTBHH C 3aKOHOJATENHCTBOM PoccHICKOi Qenepannu
JIOBEPEHHOCTD (11 QU3MUECKUX JIHII).

28.2.2. OdopmiieHHas B COOTBETCTBHHM C 3aKOHOZATeNbcTBOM Poccmiickoit ®expepauun
NMOBEPEHHOCTD, 3aBEPEHHAs MeYaThlo 3asgBuTeNd (IPH HATHYHM) W MOANMCAHHAS DPYKOBOIMTEIEM
3asiBUTENA WM YTIOJTHOMOYEHHBIM STHM PYKOBOIUTENEM JIUIOM (17151 FOPHANYECKHX JTHIT).

28.2.3. Komus penreHds O HasHaueHWM WM 00 wu3bpaHumd muO0 NpHKa3a O HA3HAYCHUH
(pusuyeckoro nuIa Ha JTOMKHOCTB, B COOTBETCTBHH C KOTOPHIM (hHM3MUYecKoe JTHI0 0oGIafacT IpaBoM
NeUCTBOBATE OT UMEHM 3asBUTEN O3 JOBEPEHHOCTH (IS IOPHINUECKHUX JIHLY).

28.3. 3asBuTENE MOMKET 0OPATUTHCS € XKATOGOH, B TOM YHCIIE B CIEAYIOMHX CIydasX:
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28.3.1. Hapymenwue cpoxa perucTpanuu 3anpoca o npenocTaBIeHHs MyHUIMIATEHON YCIIyTH,
KOMIIJICKCHOT0 3anpoca, yKa3aHHOTO B cTaThe 15.1 ®DenepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHH3allHH IPEAOCTABICHHS TOCY JaPCTBEHHBIX i MYHHIMIATbHBIX YCIIYT .

28.3.2. Hapymrenue cpoka nmpemocTasienus Mysununansnoit yemyra.

28.3.3. Tpe6oBauue y 3asBurens JOKYMEHTOB WJIM HHPOPMAIHK TGO OCYIIECTBICHNS ACHCTRHIL,
TPE/ICTABNICHNE MM OCYIIECTBICHHE KOTOPBIX HE IIPEIYCMOTPEHO 3aKOHOAATETBCTBOM POCCHICKOI
Oejepanuy 171 npeAocTaBienus MyHHIAIATEHOI YCIIYTH.,

28.34. Orka3 B 1npHeMe [OKYMEHTOB, NPENOCTABICHUE KOTOPEIX  IPEIyCMOTPEHO
3aKOHOZATENLCTBOM  Poccumiickoit Demepauum 11 TpeocTasierus MyHununanesoit  yenyru, y
3agBuTENS.

28.3.5. Orkas B mpegocraBnennn MyHHIUIATEHOMK YCIIYTH, €CIIH OCHOBaHHS OTKa3a He
IIpELYCMOTpPEHBI 3aKOHOAATEIECTBOM Pocceniickoit Menepanun.

28.3.6. Tpebosanme ¢ 3asBuTeNs NpH MpPeLOCTABICHHH MyHnununansHoR yenayru miatel, He
TIpeyCMOTPEHHOH 3aKOHOATENLCTBOM Poccuiickoit ®enepar.

28.3.7. OTxa3s MyHHIUIAILHOTO apXHBa, JOJDKHOCTHOTO JIHIA Mynununaneaoro apxusa, M®II,
pabotHrka M®I] B HcIpaBleHHMHM IONYLIEHHBIX ONEYATOK M OMIMGOK B BBIZIAHHBIX B pPe3yJILTATe
npefocTaBieHns MyHUITMTIATBHOM YCIyTH JOKyMEHTax 160 HapymeHHUE CPOKa TAKUX HUCTIPABJICHHI.

28.3.8. Hapymrenue cpoka i MOpAIKA BBIIAYH JOKYMEHTOR TIO pe3yibTaraM IpeAoCTaBICHH
MynununaneHoit ycmyrw.

28.3.9. TIlpuocraHoBIeHHe IpeqOCTaBICHHs MyHHUMNATLHONK YCIIYI'H, €CJIH OCHOBaHHUSA
TIPHOCTAHOBJICHHAS HE IPETYyCMOTPEHbI 3aKOHOIaTeIbeTBOM Poccuiickoii Meneparui.

28.3.10. TpeGopauue y 3asBUTENS PU TIPEIOCTABICHHH MyHUIHUTIANBHOR YCIYTH JOKYMEHTOR
MM MHQOPMAlMM, OTCYTCTBHE M (HIIM) HEIOCTOBEPHOCTH KOTOPbIX HE YKa3blBAIUCh IPH
TICpBOHAYATIbHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOMMMEIX JUIS 1IpeocTaBIeHus MyHHIUITATEHOM
yenyrd, mudo B NpeocTaBleHHH MyHHIHIATLHOM YCIYIH, 38 HCKIIOUEHHEM Clly4aeB, YKa3aHHEIX B
nyrkre 10.5.4 HacTosmero AMHHHCTPATUBHOTO PerIaMeHTa.

28.4. XKanoba nomkHa comepKaTh:

28.4.1. HaumeHoBanue MyHMIIMIATBHOTO apXHBa, YKajaHWe Ha [JOJDKHOCTHOE JIHIIO
MynununansHoro apxusa, Haumenopanne ML, ykazanue Ha ero pykoBoguTens U (UaM) paboTHHKA,
pemenus u NeucTBus (Oe3aeiCTBHE) KOTOPBIX 00KATYIOTCS.

28.4.2. DaMMIIHIO, HMsI, OTYECTBO (TIPH HATHYHH), CBEICHHUSA O MECTE JKUTEIbCTBA 3asBUTENS -
(puzraeckoro muna 160 HAMMEHOBAHME, CBECHHUA O MECTOHAXOXKIICHUH 3asBHTENS - IOPHIMYECKOTO
MNa, a TaKke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (ajpeca) 31eKTPOHHOMN IOYTHI (mpu
HaJIMYUK) U TIOYTOBBIH ajipec, 10 KOTOPLIM J0JDKEH ObITh HAIPaBJIeH OTBET 3asBHTEIIO.

28.4.3. Ceesienns 06 ofkalmyeMBIX pelICHHsX W AekcTBusax (GesmeiicTBUM) MyHHIHMIAILHOTO
apXmBa, JOJKHOCTHOTO Jiiia MyrununansHoro apxusa, M®II, paGoranka M®II.

28.4.4. ToBonkl, Ha OCHOBAaHHH KOTOPBIX 3asBHTENb HE COLNIACEH C PEIIEHHEM H NelCTBHEM
(besneiicTBreM) MyHHIMIATBHOTO apXWBa, JODKHOCTHOIO JMIa MyHHIMMANLHOTO apxuBa, MOILI,
pabortauka MOII[. 3asgBuTeneM MOTyT OBITh [pPEACTABIECHBl JOKYMEHTHI (IIPH  HATHUHH),
MIOITBEPK/IAFOINKE TOBOIBI 3asABUTENS, THOO HX KOIIHH.

28.5. XKanoba mojaeTcst B MUCEMEHHOM (hopMe Ha GyMaXKHOM HOCHTENE, B TOM YHCTIE HA JTHYHOM
npueMe 3agBHTEI, 110 TI0YTe, JTHOO0 B SIEKTPOHHOIM (GopMe.

B cnyyae momaum jkanobBl NIpH JIMYHOM IpHeMe 3asBATENb IPEACTABISET JIOKYMEHT,
YAOCTOBEPAIONIMH €ro JHYHOCTE B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

I[Ipu nojave xanoObl B SNIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHBIE B IIYHKTE 28.2 HACTOSIIEIro
AJIMUHMCTPATHBHOTO DPETJIAMEHTa, MOTYT OBbITh IPEJCTABIEHBI B (JOpME HIIEKTPOHHEIX JTOKYMEHTOB,
nofanucanHeiX mpoctoii JI1 ynonmnomouennoro muna. IIpH 9ToM JOKYMEHT, YA0CTOBEPSIOIIHI JTIHYHOCTE,
He TpebyeTcs.

28.6. B anexTpoHHO¥ dopme xanobda MokeT ObITH IT0JjaHa 3asgBUTENIEM ITOCPEICTROM:

28.6.1. OduunansHoro caiita [IpaBurensctBa MockoBekoit o6actu B cetu MaTEpHET.

28.6.2. OdummansHOro caifita agmuuucTpauud [opoackoro okpyra Illarypa MockoBckoiH

obnactu, MOL] B cetu UnTepHer.
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28.6.3. EIIT'Y, 3a uckmodeHHeM kamob Ha pemenud u neiicrus (GeszeitcTue) MOI] u ux
pabOTHHKOB.

28.6.4. PIII'Y, 3a mckmoyeHneM xajnob Ha pemeHns U neiictsus (Oe3neiicteue) MOI] u ux
pabOTHHKOB.

28.6.5. DenepanbHOi rocynapcTBEHHOM HH(OPMAIIMOHHO# cHCTeMBI, obeceunBaromeif Iporecc
nocyzneGHoro (BHeCy1e6HOTr0) 06kKanoBaHus pemenui u geiicteuit (Ge3neHcTBUs), COBEPIIEHHBIX IIPU
[IPCIOCTABICHAH rOCYIapPCTBEHHBIX W MYHMIMIIAIBHBIX YCIIYT, 32 HCKIFOYEHHEM KaIo00 Ha pelueHus u
nericreus (Gesneiicreue) M®I] u ux paGoTHHKOB.

28.7. B MynununansHoM apxmse, MO®L, yapemurenasmu - M®I[, Munucrepcreom
TOCYNapCTBCHHOTO  YNPABIEHHS, MHOOPMAIMOHHBIX TEXHOJIOTHMH M CBA3H MOCKOBCKON 06IacTH
OHPENCIIAIOTCA YIIOTHOMOYCHHBIE IOJDKHOCTHBIC JIMNA 1 (MIIM) paGOTHUKH, KOTOPEIE 00€CICYHBAFOT:

28.7.1. IlpueM u perucTparmio xaiob.

28.7.2. HanpapneHue 5xano6 B yIOJTHOMOYCHHEIE HA HX paccmoTpenne MyHHITHTIATBHBINA apXuB,
M®II, yupenuremo M®I], Munucrepcrro TOCYTapCTBCHHOI0  YIPABIEHUS, HH(OPMAIMOHHBIX
TEXHONOTHA M CBA3H MOCKOBCKOM 067acTM B COOTBETCTBHH C nyHkroM 29.1 Hacrosmiero
AIIMMHHCTPATHBHOTO PErlaMeHTa.

28.7.3. PaccmoTpenue xanol B COOTBETCTBHH ¢ TPeGOBAHMAMH 3aKOHONATENbCTBA PoccHiickoit
Qeneparnun.

28.8. Tlo pesynpratam paccMOTpeHHs kano6bl MyHHIAIANbHBIH apxus, M®LI, yupenurenn
M®IL[, MuHHCTEPCTBO TOCYHApPCTBEHHOTO YIpABICHHMS, HHQOPMAIIMOHHBIX TEXHOJIOTHH M CBS3M
MockoBcko# 0611acTi IPHHUMAET OJ(HO U3 CIEAYIONTHX PeLICHHil:

28.8.1. Xanoba ymormerBopsercss, B TOM uHCIE B (DOPME OTMEHBI [IPHHATOTO pEeNIeHHS,
HCIIPABICHUA MOIYWICHHBIX OICYaTOK W OMMOOK B BHINAHHBIX B pe3yJIbTare MHpeJOCTABIIEHHS
MyHHUHIIATBHOR yCITyTH TOKYMEHTaX, BO3BpaTa 3asBHTEIO IEHEKHEIX CPEICTB, BINMAHUE KOTOPBIX HE
IPEAyCMOTPEHO 3aKOHOAATENLCTBOM Poccniickoii @eneparuu.

28.8.2. B ynoBneTBOpeHHH 3Ka0Gbl OTKA3bIBACTCS 110 OCHOBAHMAM, TIPe/lyCMOTPEHHBIM IIYHKTOM
28.12 Hacrosmero AZIMUHHCTPATHBHOTO perjiaMeHTa.

28.9. Tlpu ynoBneTBOpeHHH >Xano0bl MyHHUHMNANBHBI apxuB, MOI], yupeautens MOI],
MUHHECTEPCTBO rOCYIaPCTBEHHOTO YIIPaBJICHUS, HHPOPMAIMOHHBIX TEXHOIOIMH 1 CBA3H MOCKOBCKOM
00JIACTH [PUHMMAET HCUEPIIBIBAIONIME MEPHI 110 YCTPAHEHHIO BBIIBICHHBIX HAPYIIEHHH, B TOM 9HCIIE 110
BBIa4e 3asBUTENIO pe3ynbTaTa MyHHIHNanbHON yeuyry, He nosjuee 5 (Ilarn) paGounx aHel co mus
TPHHATHSA PEIICHHUS, €CJIM HHOE HE YCTAHOBJIEHO 3aKOHOAATeNbCTBOM Poccniickoit Menepanuu.

28.10. He mosmuee mus, crielyromero 3a AHEM [PHHSTHS PENTEHHS, YKa3aHHOTO B MyHKTE 28.8
HACTOAIEro AJMHHHCTPATHBHOIO perjaMeHTa, 3asiBHTETIO B ITHCHMEHHONW (opMe M 110 IKeTaHHIO
3asBUTENA B JNEKTPOHHOM (hopMe HAIPaBIIAETCS MOTHBHPOBAHHEIH OTBET O Pe3yIbTaTaX PacCMOTPEHHS
KamoObI.

OTBeT mO pe3ynbTaTaM PacCMOTPEHHS HKAIOOBI IIOANUCHIBAETCA YMOJIHOMOYEHHBIM Ha
PacCMOTPeHHE KanoOBl JO/KHOCTHBIM JHIOM MyHHOUNATEHOTO apxuBa, paboTHEKOoM MOI],
yapemutens MOILI, ynoJlHOMOYEHHBIM IODKHOCTHBIM JIMIOM MUHHMCTEPCTBA TOCYIapPCTBEHHOTO
YIpaBlIeHHs, HHPOPMAIlHOHHBIX TEXHOIOTHIT 1 CBA3M MOCKOBCKO# 06/1aCTH COOTBETCTBEHHO.

ITo »xemammio 3asBHTENs OTBET IO pe3y/IbTaTaM pacCMOTPEHHS JKaloObl MOMKET OBITh
NPE/ICTABICH HE MO3[HEE MIHSA, CIEAYIOIEro 3a IHEM IPUHITUSA pelIeHus, B (GopMe 3JIeKTPOHHOIO
JNOKyMeHTa, moamucasHoro 11 yrmoJHOMOYEHHOr0 Ha pacCMOTPEHHE KalI0OBI JOKHOCTHOIO JIMIEA U
() MynununaneHoro apxusa, M®II, yupemurens MOPL[, MuHucTepcTBa TrOCYAaPCTBEHHOIO
yIpaBieHHs, HHQOPMAIIMOHHBIX TEXHONOTHI U CBs3H MOCKOBCKOH 06JIacTH, BU KOTOPOil YCTAHOBIIEH
3aKoHo/aTeIbcTBOM Poccuiickoit @enepanum.

B ciyuae mpusHaHus xkanoObl NMOUIEXKaUleH yIOBIETBOPSHHIO B OTBETE 3asBHUTEIIO JaeTcs
HHpOpMaNHus 0 NefCTBHAXK, OCYIIECTBIIEMbIX MyHHIUIATBHEIM apxiuBoM, ML, yupenurenem M®II,
B LIEJIIX HE3aMEIMTENbHOTO YCTPAaHEHHS BBIABJICHHBIX HapyLICHUH IpH OKa3zaHuH MyHHIMIAIbHOM
YCIIYTH, a TaKIKE MPUHOCATCS M3BUHEHHUSA 3a JIOCTaBIEHHbIE HeY100CTBa M yKa3bIBAETCA HH(GOPMAIIHS O
JATbHEHIMMX JeHCTBUAX, KOTOphle HEOOXOIHMMO COBEPIIMTH 3AsSBHTENI0 B IENAX MOIYYeHHS
MyHUIUIANTBEHON YCITYTH.
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B ciyyae npusnanus sxano6sl, He momtexanieii YZIOBJICTBOPEHHIO, B OTBETE 3asBHTEIIO AAIOTCS
apryMCHTHPOBAHHBIC Pa3bhACHEHHUS O NPUYMHAX IPHHATOrO PELICHHS, a TAKIKS MH(OpMAIHs 0 IopsaaKe
00aT0BaHus IPHHATOTO PENIeHHS,

28.11. B otBeTe 10 pesynpratam PaccMOTPEHMs XKaT00bl YKA3BIBAIOTCS:

28.11.1. HaumeHoBanue MyHHIHIAILHOTO apxuBa, MOL, yupemurenss M®LI, paccMoTpeBinero
XKano0y, NODKHOCTE, (haMUITHS, HMS, OTUECTBO (MpH HANHYKHA) DOMKHOCTHOTO JIMIA B (unm) paGoTHHKa,
NIPUHABIIETO PEIICHHE 10 3Kanobe.

28.11.2. Homep, marta, Mecto NPUHATHS PENICHHUs, BKIIIOYAs CBEIEHHUS O JTODKHOCTHOM JIHILE,
paboTHHKe, pelICHHe UM NeHCTRHE (Ge3melicTBHE) KOTOPOTO OBKANYETCS.

28.11.3. Damunus, HMsl, 0TYECTBO (TIpH HAJIMYMHI) UK HAHMEHOBaHHE 3asBUTE]IS.

28.11.4. OcHOBaHUS 171 IPUHATHS PELICHHS 110 HKAN0OE.

28.11.5. Tpunsroe 1o xanobe pemeHue.

28.11.6. B ciyyae ecnu xkanoba mpu3HaHA 0GOCHOBAHHOMN - CPOKHM YCTPAaHEHHS BBISBJIEHHBIX
HAapYWIEHUH, B TOM 9HCIE CPOK IPEJOCTABICHHS DPe3yNbTaTa MYyHALMIATBHOIM YCIIyTH, a TaKKe
uH(popmanus, ykazansas B mynkre 28.10 nacTosmero AJIMHHHCTPaTUBHOTO PErJIAMEHTA.

28.11.7. Uncopmanus o mopsijike 06KaToBaH s IPHHATOTO MO KAT06e pelIeHus.

28.12. MynununansHeii apxus, MOL, yupenurens M®L], MunncTepeTBO rocymapcTBeHHOrO
YOpPaBIeHHs, HHQOPMAIMOHHBIX TEXHOJIOTHH M CcBsS3H MOCKOBCKOH OOTAacTH OTKA3LIBACT B
YAOBJIETBOPECHHH XKAJI00BI B CIEIYIOUINX CIyYasx:

28.12.1. Hamuums BCTYNMBLIETO B 3aKOHHYIO CHITY pelleHHS cyna, apOMTpa’kHOro cyaa IIo
ajo0e 0 TOM JKe IIpeIMETE M 110 TeM K€ OCHOBAHHSIM.

28.12.2. Tlomaum >KanoOBI JMLOM, TOJTHOMOYHA KOTOPOTO He TOJTBEPHKAECHBI B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTebcTBOM Poccuiickoit ®enepanuy.

28.12.3. Hanwuus pemreHus 1o kano0e, NPUHATOTO PAaHEE B COOTBETCTBHH C TpeOOoBaHUAMH
3aKoHoAaTeNbCTBA Poceuiickoi Me/lepalliy B OTHOMIEHHH TOTO JKe 3AABUTENS H TI0 TOMY K€ IPEAMETY
KaJI0OEL.

28.13. Mynununanensii apxus, MOLI, yupeaurens M®L], MunucrepcTBo rocyJIapCTBEHHOTO
YHpaBJIeHUs, HHYOPMALHMOHHBIX TEXHONOTHH ¥ CBsi3M MOCKOBCKOM 06/1acTH BIpaBe OCTABHTH XKaI00y
0e3 0TBeTa B CIIEAYIONIMX CIIyYasX:

28.13.1. Hannuust B kanobe HELEH3ypHBIX JHOO OCKOPOWTESBHBIX BEIPAKEHHMI, YIpo3 JKH3HH,
3I0POBBIO H UMYILECTBY JOJKHOCTHOTIO JIHIIA, paDOTHHKA, & TAKIKE UJIEHOB €r0 CEMBH.

28.13.2. OTCyTCTBHS BO3MOKHOCTH MPOYHTATEh KAKYHO-THGO YacTh TEKCTa XKanoGkl, (haMHIIHIo,
MM, OTYECTBO (TP HAJIIMYMH) M (MITH) IOYTOBEIH anpec 3asBuTels, ykasaHHBIE B xkalobe.

28.14. Mymvimnaneseii apxus, ML, yupeaurens M®ILI, MunucTepcTBO rocyIapcTBEHHOTO
yIpapIeHus, HHYOPMANMOHHBIX TEXHOJIOTHH u cBA3u MockoBcKoit o6nacti coobmaer 3asBuTeo 06
ocTaBlIeHHH Xaio0kl 6e3 oTBeTa B Teuenue 3 (Tpex) pabounx JHei co AHA pEeruCTpaUH KanoObL.

28.15. 3asBuTens BrpaBe 06XKaloBaTh IPHHATOE [0 XKalo0e pelleHHe B CyaeOHOM MOpS/IKE B
COOTBETCTBHH C 3aKOHOIaTeNbecTBOM Poccuniickoii deneparum,

28.16. B ciy4ae ycTaHOBIEHHS B XOJIE MM IIO Pe3yJbTaTaM PacCMOTPEHUS KaTo0bl IPH3HAKOB
COCTaBa a/IMHHMCTPATHBHOIO MPaBOHAPYIIEHH, IIPEAYCMOTpeHHOTO cTaThelt 5.63 Konekca Poccuiickoi
Qenepanun 00 aAMMHHCTPATHBHBIX NPABOHAPYLICHHSAX, MM I[PU3HAKOB COCTABA IIPECTYIICHHUS
JOOJDKHOCTHOE JIMIO MM pabOTHHK, yIOJTHOMOYEHHEBIM Ha paccMOTpeHHe janol, He3aMeIUTEIbHO
HaIpasIsgeT MMEIOUIHECS MaTepHANIE! B OpraHbl IPOKYPATYPEIL.

B ciy4ae ycTaHOBIEHMs B X0/I€ MIIM TI0 pe3y/IbTAaTaM PaCCMOTPEHHS JKal00bl IPH3HAKOB COCTABA
aJIMHHHCTPATUBHOIO IIpaBOHApyLIEHUs, IpeAyCMOTpeHHOro cratbsiMu 15.2, 15.3 3akona MockoBCcKoi
obmacti Ne 37/2016-03 «Komexe MockoBckoit o6nacte 06 aIMHHHCTPATHBHBIX MPABOHAPYLIEHHIX ),
JIOJDKHOCTHOE JHMLO WIM pabOTHHUK, yIOTHOMOYEHHBIM Ha paccMOTpeHHe xajnol, He3aMe UIHTeIbHO
HAllpaB/IseT HMEIOIIMEecs MaTepualibl B OpraHbl MPOKYpaTypbl M OJHOBPEMEHHO B MMHHCTEPCTBO
roCyapCTBEHHOIO YIpaBIeHUs, HH(POPMAIIMOHHBIX TEXHOJIOTUH U CBA3U MOCKOBCKOI 06macT.

28.17. MyunununaneHsiit apxus, M®L], yupenurenu M®L] obecnieunsaroT:

28.17.1. OcHauienue MecT IpremMa xaoo.
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28.17.2. Hudopmupopanue 3assureneii o NOpsAfKe OOXKANOBAHHUA pEMICHUN W JeHcTBHil
(GesneiicTBus) MyHumMNIaTBEHOrO dpXHBa, NOKHOCTHBIX JuIl MyHuuunanesoro apxuea, M®IL,
pabotarkoB M®I][ mocpenctBom pasMelieHns MHpOpMalMl Ha CTEHJaX B MECTax IIPEI0CTaBICHHUS
MyHUIUNIAIBHONW YCIyTH, Ha O(DHIMAILHOM caiiTe ajMuHACTpanuH ['opoxckoro okpyra Illarypa
Mockosckoit o6nactu, M®I, PIIT'Y, EIIT'Y.

28.17.3. Komncynsrupopanme 3asisuteneii o nopsake 00KallOBaHHS PpeIIeHHI W melicTBHil
(GespmeiicTBHs) MyHHIMIATBEHOIO apXWBa, NOJDKHOCTHBIX sl MynununaneHoro apxmsa, MO®I,
paboTHrKOB M®I], B TOM YHCIIE 110 Tene(oHy, SIEKTPOHHON [10YTe, IPH THIHOM IpueMme.

28.17.4. 3axmoueHHe COTNalIeHnt O B3aUMOICHCTBHN B 9acTH ocymectBiaenus MOL| npuema
Kanod u BELIAYM 3asBUTENAM PE3YIIBTATOR PaccMOTpEHUA Kaio0.

28.17.5. ®dopmMupoBaHHWE U TpeACTABIEHHE B IOPAJKE H CPOKH, YCTAaHOBICHHBIC
3aKOHONATENBCTBOM Poccuiickoit Denepanui, OTYETHOCTH O HOMYYEHHBIX U PacCMOTPEHHEIX Kaj00ax
(B TOM YHCITE O KOJIHYECTBE YIOBICTBOPEHHBIX H HEYIOBIETBOPEHHEIX XKal00), 3a HCKIIIOUEHHUEM 3Kaj00
Ha peIneHus u aeicteus (6esneiicteue) MOLI, pykoBozmTeNs u (mmn) paboTtHrKa ML,

28.18. CpemeHns o0 cojepKaHHH kanob  IMOTEKAT pasMmemenuo B denepanbHoil
rOCyNnapcTBeHHOH — MH(OpMAIMOHHOE  cucTeMe, ofecmeunBaromeii mporece  ocyae0Horo
(BHeCyneOHOTO)  OOXanoBaHHs pemeHH W jeHCTBHIA (Ge3aeifcTBHA), COBEPIIEHHEIX —IIpH
PENOCTABICHAN TOCYAAPCTBEHHBIX M MYHHLMIAIBHBIX YCTYr, B COOTBETCTBHHM C TPEGOBAHUSIME
[Tonosxxenus o GpenepansHoit rocynapeTBeHHOM HHBOPMALHOHHOI CHCTEME, 00ecTeYHBaloNIel mpoIece
JlocyfiebHOro (BHECYI60HOr0) 06KANOBAHMS PEIIeHHH U AeHCTBHI (Ge3neicTBUS), COBEPIIEHHBIX TIpH
[IPCIOCTaBICHHH TrOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, VTBEPKIECHHOTO MOCTAHOBIECHHEM
IIpaButenscra Poccuiickoit ®enepanmi ot 20.11.2012 Ne 1198 «O (benepatbHON rocyaapcTBEHHON
MH(QOPMALMOHHON cHcTeMe, obeclednBaromei mponece nocynebnoro (BHeCyaeOHOro) o0KalToBaHUs
pemeHuit u peiicteuit (6e3melicTBUS), COBEPIIEHHBIX IpPH NPENOCTABICHHUH rOCYJapCTBEHHBIX U
MYHHIHNATIBHBIX YCIYT Y,

29. OpraHpl rocy1apcTBeHHOI BJIACTH, 0PrAHM3AIKH H YIIOJHOMOYEHHbIE
HA PacCMOTPEHHE KAT00bI JIHIA, KOTOPBIM MOKeT GbITh HANIPABJIEHA Ka/100a
3asBuTeNs B H0Ccy/1eOHOM (BHeCyAeGHOM) MopsaKe

29.1. XKanoba nonaercs B Mynununansusii apxus, M®L], npegocraBusuie MyHHITHTIATEHYIO
YCIyry, TOPSNOK MpPEeJOCTaBICHUsI KOTOPOH ObLI HapymleH BCIEACTBHE pELIeHMil H AeHCcTBHiL
(Ge3neiicTBus) MyHHIMIATBHOTO apXWBa, JODKHOCTHOTO JIHIA MYHHIHIAIBHOrO apxusa, M®II,
paborauka M®II, u paccmarpuBaercs MyHHIMIATBHEIM apxuBoM, M®L] B mopsiKe, YCTaHOBIEHHOM
3aKoHOaTenbCTBOM Poccuiickoit @eneparmmm.

29.2. XKanoby na pemenus u neiictus (Gesaeiicrsie) MyHUIUIATBEHOTO apXHBA MOXKHO TIO/IATH
['y6epraropy MockoBckoii obmacTu.

29.3. Xanoba Ha pemenus u neficTeus (Gesaeiicraue) paboranka M®I] momaeTcs pyKoBOJHTEITIO
M®IT.

29.4. Xanoba na pemenus u neiicteus (G6e3neiicTeue) M®II nomaercs yupeaurento MOIT wm B
MHHHCTEPCTBO TOCY/IapCTBEHHOTO YIpaBlIeHNs, HHPOPMAIMOHHBIX TEXHONOTHH H cBsi3n MOCKOBCKOI
obmactd. B coorBercTBHH ¢ mocraHOBNeHHeM [IpaBurenscTBa Mockosckoit obmacti ot 02.09.2019
Ne 570/27 «O6 onpeaeneHny JODKHOCTHEIX JIAL, YIOJIHOMOYEHHBIX HA IPMHATHE Kanod Ha pellIeH s H
neiicreus (Oe3nedcTBHE) MHOTOGYHKIHOHATBHBIX IEHTPOB MPEHNOCTABICHUS T'OCYJAPCTBEHHBIX U
MYHHULHUIATBHBIX YCIYr, M BHECEHHM H3MEHEHHH B mocTaHoBiieHHe [IpaBurensctBa MOCKOBCKOI
obmactu ot 08.08.2013 Ne 601/33 «O6 yreepxaenun Ilomoxkenus o6 OCOOEHHOCTAX MOmAYH H
paccMOTpeHust kano® Ha peleHus M jeficTBus  (Oe3/eifCTBHE) HCHOIHHTENBHBIX OPraHOB
rocy/ilapcTBeHHOM BacTH MockoBckoif 061acTi, MpeIOCTaBISIIOIINX TOCYIapCTBEHHBIE YCIYTH, H HX
JO/DKHOCTHBIX ~ JIMI[, TOCYJApCTBEHHBIX TPAXKIAHCKHX CIYXKallUX HCIIONHHUTENBHBIX OPraHoB
rOCy/lapCTBEHHOH BIacTH MOCKOBCKOH 00nacTi» MODKHOCTHBIMH JIMIIAME, YIIOJHOMOYEHHBEIMH Ha
NpHHATHE Xano0 Ha pemeHus u aeiicteus (Oeszneitcteue) ML aBIsIIOTCS MEHECTP TOCYIapCTBEHHOTO
yIIpaBJieHus, MHGOPMAIMOHHBIX TEXHOIOTHHA U CBA3M MOCKOBCKOM 0GJIACTH, 3aMECTHTE b MUHUCTPA
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TOCYNIapCTBEHHOT0  yNIPAB/ICHHA, HHQOPMALMOHHBIX TEXHONOTMH M CBA3M MOCKOBCKOI obmacTw,
KYPUPYIOIIHH BONPOCH OPraHU3alHy AESTEIbHOCTH M®OII.

29.5. Ilpumem xano6 B NHCHMEHHOI hopme Ha OyMaKHOM HOCHTENe OCYLIECTBIACTCS
Myrununamsueiv - apxusom, MOII, B MecTe, IAe 3asBHTeNh IOJaBal 3ampoc Ha [OJIyuYeHHE
MyHununaneHo#t yciyru, HapymeHHe HOpsAKa KOTOPoii obxanyercs, ubo B MecTe, e 3asBHTEIEM
TOJTyYeH pe3ynbTaT yKaszanHOH MyHHIHIaIsHO# yeyr.

IIpuem xano6 B muceMenHo#t popme Ha OyMa)KHOM HOCHTENe OCYMIECTBISAETCH y4peauTeneM
M®I] B MecTe (haKTHUECKOrO HAXOMKIEHHS yapeauTens. Bpems mpuema xano6 D0MKHO COBNAIATh CO
BpeMeHeM paboTsl yupeanTens MOL],

IIpuem xano6 B muceMeHHOM hopMe Ha GyMaXkHOM HOCHTeJTe ocymiecTrisiercs MUHHCTEPCTBOM
FOCYIapCTBEHHOTO YIIPABIICHH s, HH()OPMAITHOHHBIX TEXHOIOTHIH U CBsI3H MOCKOBCKO# 06/1aCTH O MecTy
ero paboTel. Bpemst mpuema »xano6 TomKHO COBIANATE €O BpeMeHeM paboThl yKa3aHHOTO MUHHCTepcTRa
10 MECTY €ro paboTEI.

29.6. XKanoba (3a HMCKMOYeHHEM KaT0OBl Ha pELUICHUS M NeHCTBUS (6e3neiictre) M®IL],
pyKoBozuTeNs M (WnH) pabotauka M®II) MosxkeT GbITh MogaHa 3asBUTEIEM yepe3z MOII.

Ilpu moctymnenun xamo6el M®L] oGecrreunBaer ee nepenady B MyHHIUNATbHBIA apXuB B
TIOPAKE M CPOKH, KOTOPBIE YCTAHOBJICHbI COIVIAIICHHEM O B3aNMOJEHCTBHH Mexay MOL[ u
MyHuImnaneHeIM apXuBOM (manee - corjauieHne o B3AUMOZCHCTBAM), HO HE TO3JHEE CIIEAYIOUIEro
pabodero JiHs co AHA MOCTYILICHHS JKATOOBI, TIPH 5TOM CPOK PacCMOTPEHHS XKaJI00bI HCYHCIISETCS CO JTHS
perucTpanns xanobsl B MyHUIUIIAIEHOM apXHBe,

29.7. XKamoba, mocrynuBmas B Mynununanensii  apxes, MO®I], yupeauremo M®II,
MHEHHECTEPCTEO OCYIapCTBEHHOTO YIPABJIECHHS, HHPOPMAIIMOHHBIX TEXHOIOTHH H CBI3H MOCKOBCKOI
00J1aCTH, TIOZIEXKUT PETHCTPALMH He TI03/IHEE CIEYIONero pabouero Hs co JHS ee IIOCTYIIJICHHUS.

XKanoba paccmarpupaercs B Teuenne 15 (IlataamuaTy) paGodnx JHEH co JHA ee pErHCTpaluK
(ecm Gosee KOPOTKHE CPOKH PACCMOTPEHHs HKATOOBI HE YCTaHOBJICHBI MyHHIMIATLHBIM apXHuBOM,
M®II, yupemutenem MO®IL], MHHACTEPCTBOM TOCYIAPCTBEHHOTO YIpaBICHUs, HUHPOPMAIHOHHEIX
TEXHOJIOTHiT U cBA3HM MOCKOBCKOI 061acT).

29.8. B ciaywae o6xanoBaHMs OTKa3a MyHHUMIATBHOTO apxHBa, JODKHOCTHOLO JIMIA
Mynumunansnoro apxusa, M®II, pa6orauka M®I] B npueme IOKYMEHTOB y 3agButens nubo B
MCIIPABIICHUH JONMYIIECHHBIX OINEYATOK M OUMOOK MM B CiIydae 00)KaIOBaHHs 3asBUTEIEM HapyIIeHUs
YCTaHOBJIEHHOTO CPOKa TAKHX HCIIPABIICHUH xaoba paccmaTpuBaeTcs B Teuenne S (ILatn) pabounx nueit
CO JIHA €€ PerucTpariH.

B cmydae ecnm xanoba momana 3asBuTeneM B MyHHIMIATHHBIN apxuB, MOII, yupenuremnio
M®ILI, B KOMIIETEHIIHIO KOTOPOrO He BXOJUT NPHHATHE PELIeHHUs 110 xkanobe, B Teuenne 3 (Tpex) paGounx
JHEH €O JIHS PErHCTPAlUK TaKOH *ano6bl OHA HATIPABIISETCS B YIONHOMOYEHHBIH Ha €€ PAcCMOTPEHHE
rocyapctBeHHblil oprad, M®ILI, yupenutemo M®II, o yem B mucbMeHHO# (Gopme HHPOPMHEpYETCS
3asiBUTEIIb.

[Ipg >TOoM CpOK paccMOTpeHHs >KaloObl HMCUMCISETCA CO JIHA PETHCTPALMHM Kalo0bl B
YIOJTHOMOYECHHOM Ha €€ PacCMOTPEHHE rocyAapcTBEHHOM oprane, M®II, yupenutenem MOI].

30. Crioco6b1 nHpopMupoBanus 3asiBUTEIEH 0 MOPSAIKE MOAAYH
H paccMOTpPEHHS KaJI00b1, B TOM YHcIe ¢ Henosib3oBanuem PIITY

30.1. 3asButenu UHGOPMHUPYIOTCS O MOPAAKE MMOAAYH U PACCMOTPEHHH KaJI00bl, B TOM YHCIIE C
ucnone3zoBanueM EIIIY, PIII'Y, cnocobamu, mIpelycCMOTPeHHBIMH TOAPA3AEIOM 3 HACTOSIIEro
AIIMHHHCTPATHBHOTO perjiaMeHTa.

30.2. Undopmamus, ykazaHHas B pasfene V HacTOSIIETO AJIMHHHCTPATHBHOIO perjiaMeHTa,
nouIexuT obs3atenbHoMy pasmemienuto Ha EIINY, PITY, odumpansaom caifte MynununanbsHoro
apxuBa, a TAaKKe B TocyIapcTBeHHOM uHpopMmaimoHHOH cucteme MockoBckoit obmactu «Peectp
rocy1apCTBEHHBIX U MyHHIMIATBHBIX YCIyT (QyHKuuit) MockoBcko# oGnacTuy.
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31. ITepevens HOPMATHBHBIX PABOBBIX 4KTOB, PEryJTHPYIOIHUX IOPSIOK J0CcyaeGHOr0
(BHECyneOHOr0) 00:Ka10BAHNSA pPemeHuil u TelicTBHIL (besneiicTrBus) MynHumnaasHoro
apXuBa, X0/UKHOCTHBIX JTHI MyHuunnaasnoro apxusa, M®II, padorankon M®I]

31.1. ocyneOublii (BHeCYAeOHBIH) MOPSOK OGKATOBAHMS HeiCTBHUIL (GespedicTBus) u (mH)
PEIIEHIH, IPUHATEIX B XOZIe Npe/cTaBienus My uuunansHoH YCIIYTH, OCYILLECTBISETCA C COOMI0IeHUEM
TpeboBanuit denepansHoro 3akoHa or 27.07.2010 Me 210-®3 «06 OpraHH3alMU MPEAOCTaBICHUS
FOCYNApCTBEHHBIX W MYHMIUNANBHBIX YCJIYT» B IOpPAAKE, YCTAHOBICHHOM IOCTAHOBJICHHEM
IIpaBurensctsa Mockosckoit o6mactr ot 08.08.2013 Ne 601/33 «O6 yrBepkaeHuH IlomoskeHus o6
0COOEHHOCTSIX ITOJAYH M PACCMOTPEHHS KAN06 Ha peIIeH s U neficTBYs (6e3eliCTBHE ) HCIIOMHUTENEHBIX
OpraHoB rocy1apCTBEHHOM BlacT MOCKOBCKO# 0671aCTH, MPEIOCTABIIAIONIIX TOCYAAPCTBEHHbIE YCIIYTH,
M HX JO/DKHOCTHBIX JIHI, TOCY[aPCTBEHHBIX IPaXIAHCKUX CIYXKAllHX HCIIONHATENBHEIX OPraHOB
TOCYNapCTBEHHOH BnacTh MockoBcKkoif  o0macTH, a Takke MHOrO(YHKIMOHATHHBIX LIEHTPOB
[IPENOCTaB/ICHHA rOCY IapCTBEHHBIX ¥ MYHULIUIIANBHBIX yCIyr MOCKOBCKO# 06JIaCTH 1 HX PaGOTHHKOBY.
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IIpunoxenue 1
K AZIMHHHCTPaTHBHOMY perimamMeHTy

®opma pemenns o npexocrasaennn MyHHOMIAILHOI yCIyru
(Odopmisercs Ha odurmansHOM 61anKe MyHnuimnansHoro apxmusa)

Kowmy:

(pammmuss, wumst, ordecTBO (TIpH HaJTM4UH )
$usmdgecKOro  NHMIE,  HHAMBHAYAILHOTO
[IPeINPUHUMATENS  WIH  HaHMEHOBaHHE
OPHIHYECKOT O JIUIA)

PEINIEHHUE
0 npenocTaBieHud MyHHITUTATBHON yeIyTH

MyHHIMTIATIBHBIA  apXMB TPHHAN PEIEHHE O MPENOCTABICHAM MyHUIMIATBHOMN YCIIyTH:

(HaumeHoBaHHe MyHHIHTIATBHOM yCITyTH)

JlonoTHATENEHO HHPOPMHUPYEM:

(YkaspIBaeTCA ONOIHHTEIbHAS MH(OPMAIHS TIPH HATHYHH)

(YTIOTHOMOYEHHOE T0IKHOCTHOE JIAII0 (moanuck, paMUIUs, HHHIIHAIIEI)
MyHHIHMIIAIEHOTO apXHBa)

« » 20
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[Mpunoxenue 2
K AJIMMHHECTPATHBHOMY PerTaMeHTy

®opma apxuBHOii cnpaBkn!

(Ha3BaHHe apXHuBa)

(Ha3BaHHe apxuBa)
Anpecar

(mouToBLIii aapec, HAaEKC, Tesiedon, pakce,
aJipec 3JIeKTPOHHOH MOYTHI)

ApPXMBHAsI CIIpaBKa
Ne

(mara)

Ha No oT

OcHoBanue;

PyxoBopurens apxusa

(moamnuce) (pacmmpoBKa MOMHCH)
M.IL

Hcenonaurens
Tenedon

! ®opma apxuBHON cnpaBku yTBepiaeHa npuKazoM DenepanbHOro apxusHoro arentctBa ot 02.03.2020 Ne 24

«O0 yreepxnenuu [IpaBun opraHM3aly XpaHeHHs, KOMIUICKTOBAHHSA, yYeTa M MCIONb30BaHUsS JOKYMEHTOB APXHBHOTO
(onza Poccuiickoi Qesepaliuy 1 ApyruX apXUBHBIX JOKYMEHTOB B FOCYAPCTBEHHBIX M MYHHIMNATLHBIX apXUBaX, My3efX
1 6MONMoTEKaX, HAYYHBIX OPraHU3aALUAXY.
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ITpunoxenue 3
K AZIMHHUCTPATHBHOMY DEITIAMEHTY

®opma pemenns 06 oTKasze B NpeocTABICHHN MynununansHo# yeayru

(Odopmnsercs Ha opunmansHOM Grnanke Mynununaneroro apxusa)

Komy:

(pamumus, wums, oruectBO (TIpH HaJIM41H )
(buznueckoro nuna, HHIABUAYATIEHOTO
NpeANpUHUMATEISI WITH HaUMEHOBaHUE
IOPHAMYECKOTO JIMIA)

PEIIEHHE
00 oTKase B IpeocTaBieHun: MyHHIUIIATEHOM yCIIyru

MyHHIMIATEHEIR aPXKB IPHHSI pelienye 06 0TKa3e B [IPeOCTABICHUN MYHHIMNAIBHOR YCIyTH

«Bbiiaua apXUBHBIX CIIPAaBOK, APXUBHBIX BHITHCOK, APXHUBHBIX KOMHil ¥ HH()OPMAIMOHHEIX THCEM Ha
OCHOBaHMH apXHWBHBIX JTOKYMEHTOB, CO3NaHHLIX ¢ | AaHBaps 1994 roga»

Ne HamMeHnoBaHne OCHOBaHMS 11 0TKAa3a B PazbacHenye MpHYKMH OTKA3a B MPEOCTABICHHN

MYHKTA | cooTBETCTBUM ¢ AJIMHHHCTPATHBHEIM MyHsununansHoi yeayru
periaMeHToM

13.2.1. | Hanuyme mnpoTHBOpEYMBHIX CBeleHMiT B | YKasarh MCUYEPIIBIBAFOIITH I nepeveHb
3anpoce M IPHIOKEHHBIX K  HEMY | IPOTHBOpEYHMii MEeXIy 3ampocom "
IOKYMEHTax IIPHJIO)KEHHBIM K HEMY JJOKYMEHTOB

13.2.2. | HecooTBercTBHE KaTeropu 3asBuTend | YKa3aTh OCHOBAHHS TAKOTO BBIBO/A
Kpyry IIHI, YKa3aHHBIX B Mojpasjene 2
HaCTOSIIETO AIMAHUCTPATHBHOTO
periaMenTa

13.2.3. | HecooTBeTcTBHE JOKYMEHTOB, YKA3aHHEIX B | YKa3aTh MCYEPIBIBAIOIIH A repeyveHb
nojapaszerne 10 HACTOSILETO | JOKYMEHTOB M HApYUICHWH NPHMEHHTENLHO K
AIIMMHHCTPAaTHBHOTO  PEIJIaMEHTa, [0 | KaXKJIOMY JIOKYMEHTY
GopMe MIH COHEPKAHHIO TpeOOBAHHUAM
3akoHoAarenbcTBa Poccuiickoit denepannu

13.2.4. | 3anpoc momaH JHMIOM, HE HWMEOMMM | YKa3aTh OCHOBAHUS TAKOTO BHIBOJA
MOJTHOMOYHMHM  IpeACTaBlsTH  MHTEPECHI
3asBUTEISA

13.2.5. Ot3eIB 3anpoca Ha IpelocTaBIeHHE

YCIYTH II0 HHUIMATHBE 3asBUTEIIA
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Bel BmpaBe moBTOpHO OGpaTHTHECH B Mynuuunansusii apxus ¢ 3ampocom o IIPEIOCTABICHHH
Mynununanssot yeayru mocine YCTPAHCHHS YKa3aHHBIX OCHOBAHHH JUI1 OTKa3a B IPEIOCTABIEHHM
MyHnumunansHo# yeyru.

JlaHHBIH 0TKa3 MOXKeT 6BITH 06XKAIOBAH B JoCy1e0HOM TOPSIIKE IyTeM HANPABIEHHS JKATOOB! B

MyHHIMNATEHBIT apXHB B COOTBETCTBHH C pasaenoM V AIMHHMCTPATHBHOTO periaMeHTa, a Takke B
CyneOHOM mopsiaxKe.

HomnosnuurensHo uaGopMupyeMm:

(YkaseBaeTcs uH(pOpMamus, HeoOXommMas IS YCTpaHEeHHs TPHYMH OTKa3za B IPENOCTABICHHU
MyHunMnaneHoM yciyru, a Takxke HHas AOTOJHATENBHAN MH(OPMAIUS IPU HAITHYHH)

(YIIOJIHOMOYEHHOE JOMKHOCTHOE JIHIO (monmuck, GaMuIHs, HHUIHATE)
MyHHIMIAIEHOTO apXKBa)

« » 20
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[Mpunoxenue 4
K AZIMHHHCTPATHBHOMY PErJIaMeHTy

Dopma yBeOMJICHHS 0 IPOJTIEHHH CPOKA npenocrapaenns MyHuuunaasHoil yeayru
(Odopmisiercs Ha opunmanbHOM G1aHKe Mynunurnansaoro apxusa)

Komy:

(pamunus, ums, ordectBo (mpm HaTHYHH)
(uznyeckoro NnIa, HHMBHIYaJIEHOTO
NpeIIpHHUMATENS WITH HauMeHOBaHHE
FOPUIHYECKOTO JIHLA)

VYBenomiieHne

0 TIPOJUICHHH CPOKa IPEAOCTaBIeH s MyHHIMIANLHON yeTyTH

B Xozxe mpenocraBnenns MyHuumnanbHO# ycayrn «Bsiiaua ApXHBHBIX CIIPAaBOK, apXHBHBIX
BBIMHCOK, apXMBHBIX KOMHH ¥ HH(DOPMALMOHHBIX TIHCEM HA OCHOBAHMM ApXHBHBIX JOKYMEHTOB,
co3mannbIX ¢ 1 suBaps 1994 roma» MyHHIMIATEHBIM apXHBOM IPHESTO PELIEHHE O IPOJUIEHUH CpoKa
npefocrtapneHus MyHununaneHolt ycmyrm Ha cpok 10 paGoumx mHeH 1o OCHOBaHHSM,
TPELyCMOTPEHHBIM  AZIMHHHCTPATHBHBIM DETIAMEHTOM IIPe/IOCTABIEHHS MyHHLHIATBHOH YCIIyTH
«BbIIa4a apXMBHEIX CIIPABOK, aPXUBHBIX BBITHCOK, APXMBHEIX KOMKHA H HH(OPMAIHOHHBIX TIHCEM HA
OCHOBaHHH apXHBHBIX JOKYMEHTOB, CO3JaHHEIX ¢ | sHBaps 1994 roga»

YTBEPKICHHBIM

(maTa, HOMep, aBTOp JOKYMEHTa)

(ynonnomoveHHOE JOKHOCTHOE JTULO (moanuce, haMUITHs, HHAIHAIIBI)
MyHnuimnansHoro apxusa)

« » 20
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[punoxxenue 5
K AJIMHHACTPaTHBHOMY pErIaMeHTy

Ilepevens HOpMATHBHBIX NPaBOBLIX aKTOB,
Pery/HMpy0mAX npeaocTasicHne MyHHIMNaIsHol yeayru
(c yxazaHHeM MX PeKBH3MTOB H MCTOYHHKOB ouuHaIbHOTO ONYGIHKOBAHMS)

IIpenocrasnenne Myrununatsmol yenyra OCYIIECTBJISETCS B COOTBETCTBHH C:

1. Koncrurynueit Poccuiickoit Denepamun («Poccuiickas razeray, 25.12.1993, Ne 237).

2. «OcHoBamMH 3aKoHOJATenbCTBA Poccuifckoii OQenepan 0 Hotapuate» («Bemomoct Copera
Hapomueix [lenmyraros m Bepxosroro Cosera Poccuiickoit Denepaunn», 11.03.1993, Ne 10, cr. 357;
«Poccuiickas razeran, Ne 49, 13.03.1993).

3. I'paxmanckum komekcoMm Poccuiickoit Geneparun (Cobpanue 3aKoHOAATENBLCTBA POCCHICKOM
Oeneparmun, 05.12.1994, Ne 32, cr. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas raseray, Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Me 27, 10.02.1996).

4. O@epepanbHEIM 3akoHOM oT 15.11.1997 Ne 143-®3 «O6 axrax TPaKJJAHCKOTO COCTOSHUS»
(«Poccmiickas rasera», No 224, 20.11.1997; «Cobpanue 3akoHOmarenbeTBa PoccHiicKoi Deneparuny,
24.11.1997, Ne 47, ct. 5340).

5. «Konexcom Poccmiickoit ®eneparun 06 aIMHHHCTPATUBHBIX IpaBOHapylieHusx» ot 30.12.2001
No 195-@3 («Poccmiickas rasera», No 256, 31.12.2001, «[TapnamenTtckas raseran, Ne 2-5, 05.01.2002,
«Cobpanne 3axoHomaTenscTBa Poccuiickoii @enepanuuy, 07.01.2002, Ne 1 (u. 1), cr. 1)

6. DenepamsHEIM 3akoHOM oT 26.10.2002 Ne 127-®3 «O HecOCTOSTENBHOCTH (bankpoTCcTBE)»
(«Cobpanue 3axoHonarensera Poccuiickolt denepamminy, 28.10.2002, Ne 43, ct. 4190; «ITapnamenTtckast
raseran, Ne 209-210, 02.11.2002; «Poccuiickas razeray, Ne 209-210, 02.11.2002).

7. ®enepansHbM 3aK0HOM 0T 06.10.2003 No 131-D3 «06 06mux NPHHITAINIAX OPraHU3aluHd MECTHOTO
camoynparieHus B Poccuiickoit ®enepamun» (Cobpanne 3akoHOmaTenseTBa POCCHICKOM Oeneparum,
06.10.2003, Ne 40, ct. 3822, «[laprameHTCKast rasera», Ne 186, 08.10.2003; «Poccuiickas raseray», Ne 202,
08.10.2003).

8. ®enepanbHbM 3aK0HOM 0T 02.05.2006 Ne 59-03 «O mopsiake paccMoTpenus oOpauieHmit rpaxiaH
Poccuiickoit @eneparuuy (Cobpanue 3akoHomatenscrea Poccuiickoit Denepanuny, 08.05.2006 roxa, Ne 19,
ct. 2060, «Poccuiickas razeray, Ne 95, 05.05.2006, «ITapiamenTckas rasera», Ne 70-71, 11.05.2006).

9. ®enepansHBEIM 3akoHOM oT 27.07.2006 Ne 149-03 «06 uH(popMauy, HHOOPMAIMOHHBIX
TEXHOJIOTHAX M 0 3amuTe nHdopmarmn» (Cobpanue 3akoHoxarenscrsa Poceniickoit ®eneparnn, 31.07.2006
roga, Ne 31 (1 4.), c1.3448, «Poccuiickas razeran, Ne 165, 29.07.2006, «ITapnamenTtckas razeray, Ne 126-127,
03.08.2006).

10. ®enepanpHpv 3akoHOM OT 27.07.2006 No 152-®3 «O TepcoHaNbHBIX JAHHBIX) («Poccutickas
rasera», Ne 165, 29.07.2006, «Cob6pauue 3axoHomaTenbcTBa Poccuiickoit Oenepanun», 31.07.2006, Ne 31
(1 4.), ct. 3451, «ITapnamenTtckas rasera» Ne 126-127, 03.08.2006).

11. ®@enepaneaemm 3akonom ot 27.07.2010 Ne 210-®3 «OG opraHM3alUH NpeOCTABICHHS
FOCYNapCTBEHHBIX W MYHHLHMNAIBHBIX yciuyr» («Poccmiickas raseran, Ne 168, 30.07.2010, Cobpanme
3akoHO/arenbeTBa Poccuiickoit ®eneparumy, 02.08.2010 roaa, Ne 31, ¢t. 4179).

12. ©enepanbubiv 3axkoHoM 0T 06.04.2011 Ne 63-D3 «O6 srektponHoi moamucu» («[TapraMmenTekas
razeray, Ne 17, 08-14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011, Co6paHue 3aKOHOZATEIHCTBA
Poccniickoit ®eneparun, 11.04.2011, Ne 15, ct. 2036).

13. ®epmepanbueiM 3akoHOM 0T 13.07.2015 Ne 218-®3 «O rocynapcTBEHHOH perncTpaluy
HexBxuMocTH» (Cobpanne 3akoHomaTenbeTBa Poccmiickoit @emepaunm, 20.07.2015, Ne 29 (wacts I),
cT. 4344» Poccuiickas razeran, Ne 156, 17.07.2015).

14. ®enepaneHbiM 3akoHOM 0T 22.10.2004 No 125-®03 «O6 apxusHOM gene B Poccuiickoii
®enepanuny («Ilapnamentckas razera», Ne 201 ot 27.10.2004, «Poccuiickas razeran Ne 237 or 27.10.2004,
«Cobpanue 3akoHonatensctBa Poccuiickoit denepanuuy» ot 25.10.2004 Ne 43 ct1. 4169).

15. IlocranoBnenuem IlIpaButensctBa Poccuiickoit @emepammu ot 22.12.2012 Ne 1376
«O0 yreepkacHHH [IpaBHI OpraHH3aluH AATEILHOCTH MHOTO(YHKIHOHATPHBIX EHTPOB MPEAOCTaBICHHA
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TOCYNapCTBEHHBIX M MYHHLMNATBHBIX ycryr» («Poccuifckas raseray, Ne 303, 31.12.2012, «CoGpanue
3aKoHoIaTeNbCTBA Poccuiickoii eneparnmy, 31.12.2012, Ne 53 (u. 2), cr. 7932),

16. IloctanoBiaeHueM ITpaButensectBa  Poccuiickoit Deaepanur ot 27.09.2011 Ne 797
«O B3auMozEHcTBIN MEXIy MHOTO(YHKIIMOHAILHBIMHA HCHTpaMH IIPE/IOCTABIIEHHs] TOCYIAPCTBEHHBIX H
MYHHIHUIIATBHBIX yCITYT U (eepaTbHBIME OPraHaMH HCHOJHHTEIBHON BJIaCTH, OPraHaMHu rocyapCTBEHHEIX
BHEOIOJUKETHEIX  (hOHIIOB, OpraHamMu TOCYJapCTBEHHOH BiIacTH CyOBeKTOB PoccHitcKol Qenepanun,
OpraHamMu  MECTHOTO caMoynpaBneHHs» («Co6paHME 3aKOHOATEIBCTBA Poccuiickoit  ®enmeparumy,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas raseray, Ne 222, 05.10.2011).

17. Tlocranoenennem IlpaBurenscTsa  Poccuitckoir OQenepann ot 25.01.2013 Ne 33
«O6 HCIOTBE30BaHKH IIPOCTOM IITEKTPOHHOM TOIHCH IIPH OKa3aHMH IOCYapCTBEHHBIX U MYHHIIMITAIBHEIX
yenyr» («Cobpanne 3akoHomarensetsa Poceuiickoii Degepanumy, 04.02.2013, Ne 5, cr. 377).

18. IlocranoBnennem IpaBurensctra Poccuiickoit Dentepanua ot 16.08.2012 Ne 840 «O HOpsIKE
[OMa9H M pacCMOTPEHHA Kanod Ha pelleHus W JIeHCTBUS (GesneiicTBue) (enmepansHbIX OpraHoB
HCIIOIHUTENIPHOH BJIACTH M MX JOJDKHOCTHBIX JIMIL, (enepanbHEIX  roCyAapCTBEHHBIX CIIy KalllHX,
AOJKHOCTHBIX JIMI TOCYAapPCTBEHHBIX BHEOIO/DKETHBIX oHI0B PoccHiickoit Deiepalun, rocy1apeTBEHHEIX
KOpHopaiui, Ha/IeMeHHBIX B COOTBETCTBHE C (eepalbHbIMU 3aKOHAMH IO THOMOUHIMHI I10 IIPEJOCTABICHHIO
TOCYMapCTBEHHEIX YCIYT B YCTAHOBJIEHHOH ciepe MEATENBHOCTH, U HX JOJDKHOCTHEIX JIHL, OpraHH3alui,
[IpEAYCMOTPEHHBIX 4YacTbio 1.1 crateu 16 @enepamsHoro 3akona «O6 OpraHH3allii [pPe0CTaBICHUS
FOCYNAapCTBEHHBIX H MYHHLMNANLHBIX YCIYT», K HX PAOOTHUKOB, & TaKXkKe MHOIO(YHKIHOHATLHBIX LIEHTPOB
TPENOCTABIICHUS rOCY IaPCTBEHHBIX H MYHUUMITATBHEIX YCIIYT H MX paboTHHKOBY («Poccuiickas razera», Ne
192, 22.08.2012, «Cobpanue 3akoHOaTeNbCTBA POCCHitcKoi ®enepanun», 27.08.2012, Ne 35, cr. 4829).

19. TlocranoBnenwem IlpaBHTenscTBa Poccuitckoii ®enepatmzr ot 18.03.2015 Ne 250
«O6 yTBepxIeHIH TpeGOBAHUIT K COCTABIEHHIO H BBIIAYE 3asBUTEIAM JJOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE,
TIOATBEPKIAIOIIMX CONEPIKAaHUE OJICKTPOHHBIX JOKYMEHTOB, HAlpPaBICHHBIX B MHOTO(YHKIIHOHALHBIH
UCHTP IIPEAOCTABICHAA TOCYapPCTBCHHBIX W MYHHIMIATBHEIX YCIYT [0 PE3yTbTATAM IIPELOCTABICHHS
TOCYIapCTBEHHBIX M MYHHUUNATBHEIX YCIYT OPraHaMH, TPeIOCTaBIIONMMHI TOCY/JapCTBEHHEIE YCIYTH, H
OpraHami, IMPEOCTAaBILIOMNUMH MYHHUIUIAIBHBIE YCIyIM, M K Bbiaue 3adBUTESIM HA OCHOBAHMH
MHPOPMAIMK U3 HHOPMALMOHHEIX CHCTEM OpraHOB, NPENOCTABNISIIOMINX TOCY/IapCTBEHHbIE YCIyTH, H
OPTatOB, MPENOCTAB/LIIOIMX MyHHIUMIATEHBIE YCIYTH, B TOM YHCIIE ¢ MCIOIB30BAHHEM HH(pOPMALHOHHO-
TCXHOJIOTHYECKOH M KOMMYHHKAIIHOHHOM WH(PACTPYKTYpHI, JOKYMEHTOB, BKJIOYAs COCTABJICHHE Ha
OyMaXHOM HOCHTENle M 3aBePEHHE BBIIHCOK H3 YKa3aHHBIX HMH(pOPMaIMOHHBIX cucTeM» («CobpaHue
3aKoHonarenbeTBa Poceniickoit @enepamuny, 30.03.2015, Ne 13, ct. 1936).

20. TIlocranmosnennmem IlpaBuTenbcTBa PoccHIfCKOI Qenepanun ot 26.03.2016 Ne 236
«O TpeboBaHMAX K MPEIOCTABICHHUIO B JJIEKTPOHHOM (opme TOCYIApPCTBEHHBIX ¥ MYHHLUIATBHEIX YCIYI)
(«Poccuiickas rasera», Ne 75, 08.04.2016, «Cobpanne 3akoHomaTenbcTBA Poccuiickoil Qenepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Ilpukazom Munduna Poccun ot 12.11.2013 Ne 107u «O6 yTBep:kaeHuu [lpaBun ykasaxus
MHQOPMAlMM B PEKBH3HTAX DACIOPSKEHHH O IEPEeBOJE [CHEKHBIX CpPeACTB B YIUIATy ILIaTeXeH B
OromxeTHyI0 cuctemy Poccuiickoit @enepanuu» («Poccuiickast razeray, Ne 15, 24.01.2014).

22, Tlpukas ®exnepanbHoro apxusHOro areHrcersa ot 02.03.2020 Ne 24 «O6 yTrBepxkaeHuu [Ipasun
OpraHM3alii XPaHCHWH, KOMIUICKTOBAHMS, y4eTa M HCIOIb30BAHUS IOKYMEHTOB ApXHBHOrO (oHAA
Poccuiickoit Dezepariiu 1 IpyruX apXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX 1 MYHUIANIATBHBIX apxuBax,
My3eaX u OnOnmoTeKax, HayYHBIX OpraHM3auMsAx» (OQUIMATBEHBI HHTEPHET-IOPTAT  PABOBOIL
uH(opmanuu http://www.pravo.gov.ru, 21.05.2020).

23. 3axoHoM Mockosckoit obmact ot 05.10.2006 Ne 164/2006-03 «O paccMmoTpeHnn oOpaimeHui
rpaxaany («Exennesnsie Hopoctu. IToamockoBbe», Ne 189, 11.10.2006).

24. 3akonom Mockosekoit o6mactr ot 25.05.2007 Ne 65/2007-03 «O6 apxuBHOM feie B MoCKOBCKOi
obnactuy» («Exennennsie HoBoctn. ITogmockoBse», Ne 97, 02.06.2007).

25. YeraBom ['opozckoro okpyra IllaTypa MockoBekoii o6acTu, yreep:xaeHHEIM pemenrnem CoBeTa
nenytatoB oT 25.03.2021 Ne 8/5 («Jlenunckas Illatypay, Ne17(13548) ot 07.05.2021).

26. ITonoxennem 06 apxuBHOM OTzEI]e agMuHKCTpanuu [opojckoro okpyra Illatypa.
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[Tpunoxenwue 6
K AIMHHHCTPaTHBHOMY perTaMeHTy

@opma (mpumepian) 3anpoca
0 IPEI0CTABICHNH APXHBHON HH(OPMALINH 0 cTake PadoThl HIH
0 pasMepe 3apaboTHOI NJIATHI

(HauMeHoBaHHe MyHHIMIIANBHOTO apxuBsa)

2>
©.1.0. (nocnenHee npy Hanmaum) 3asBuTes

3

MOYTORLIH ajipec (MpH HeoGXOAUMOCTH)

(KOHTAKTHBIH TenedoH)

(anpec ameKTPOHHOI MOYTHI)

(PEKBH3MTBI IOKYMEHTA, Y0CTOBEPAIOLIETO
JIMYHOCTB)

(PEKBU3HUTBI TOKYMEHTA, YIOCTOBEPSIOMIETO
HIOTHOMOYHA TIPEACTABUTENS 3asBUTEI)

(PEKBU3MTBI FOPHAMYECKOrO NHLIA)

3ASIBJIEHUE
0 IIPE/I0CTABIEHAH apXMBHON HH(POPMAIIMH O cTaxe PaGOThI I 0 pasMepe 3apaboTHOI [Tl

[Ipoury mpenocTaBuTE  apXHBHYIO ~CIPaBKy, apXHBHYIO  BBIIHCKY, ApXUBHYIO  KOIIHIO,
HHOPMALMOHHOE THCBMO (YKA3aMb HYJICHLII QOKYMeHm) Ui TIOATBEPKACHUSA CcTaxa paboTel MM
3apabOTHOM IJIATEL

Ha niepron 3anpammsaemoit nadopmanuu Mos pamumus Gbrta (*):

I[lonHoe Ha3BaHKe opranu3anyy (Ha mepruo paboTer) (*):

B OCIEOYIONMIEM OpraHu3alis CMEHUJIA CBOE HAMMEHOBaHME HA:

CrpykrypHoe mogpaznenecuaue (*):

3annMaeMas JOJKHOCTE (*):

Anpec mecra paboTsr (*):

Hara Hayana paGotsl B opraauszanuu (*):
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Hlara OKOHYaHHS paGoTHI B OpraHu3amuy )

Ilepuon, 3a koTopkrit HeO6X0AUMO IOATBEPIUTE CTaX paboTsl (*) ¢ 1o

Ilepuon, 3a koTopelit HeoGXOMUMO TMOATBEPANTL 3apaCoTHYIO mwaty (*) B ciydae, eciu 3ampammBaeTcs
uH(opManus o 3apaboTHOIM mate: ¢ 110

Homep npuikasa o npuéme na pabory: » /laTa MOMMICAHNS IPUKA3a O IpUEMe Ha pabory:
Homep npuxasza 06 yponsHeHun: » JlaTa NOAIKCAHHS ITPHKa3a 00 YBOILHEHHH:

Unrre CBCACHHS O IIpeIMETE 3arpoca

Pesynbrat ycayru npoury npenocTaBuTh B KOTHUECTBE A3 SK3eMIISIpa(oB).

K 3asBnenuio npunaraio:
115

<

(YKasbiBaeTCst EpedeHb IOKYMEHTOB, IIPEAOCTABISIEMbIX 3asBHTENEM)

Ha 06paboTky MOMX NepCcOHANBHBIX JAHHBIX, CONEPIKAIIMXCS B 3aSBICHHHM M IPUIATaeMbIX K HEMY
JOKyMEHTaX, COIIaceH.

*00s3aTeNbHbIE JJIs1 3aITOJTHEHU S T10J1A

[Toamuce Pacmmmdposka

Jara 20
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Ipunosxenue 7
K AZIMUHHCTPATHBHOMY PETTTAMEHTY

@opma (mpumepHan) 3anpoca

0 Npea0CTaBICHUH APXHBHOI HH(OPMALMH B 0THOIIEHHH HEABHKHMOIO HMYIIecTBa

(HanmeHOBaHMe MyHHIMNANBLHOTO apxuBa)

3
D.M.0. (mocnennee NP HAJIMYKH) 3asBHTENS

3
TIOYTOBBIH aJpec (MpH HeoGXOAMMOCTH)

3
(KOHTAaKTHBIN TenedoH)

3
(ampec 31eKTPOHHOM MOYTBI)

>

(PEKBU3UTBI JOKYMEHTA, YI0CTOBEPAIOLIETO JIHYHOCTB)

(PEKBU3UTBI IOKYMEHTA, YI0CTOBEPSIONIETO
TNIOJIHOMOYHSA TIPEJCTABUTENA 3asBUTEN)

(PEKBH3HTBI IOPUAMYECKOTO JIMLLA)

3ASBJIEHUE
0 IPefOCTAaB/IEHHH apXHUBHOM HHPOPMALMK B OTHOIIEHHH HEABIKUMOTO HMYIIECTBA

[lpomry rmpemocTaBuTe MHE apXMBHYIO CHpaBKY, ApXHBHYKO BBIIHCKY, ApXHUBHYIO KOIIHIO,
MH(OPMALHOHHOE TUCHMO (yKa3aTh HYXKHBIH JOKYMEHT) [0 BOIPOCY IDEI0CTABICHHS CBEICHHII 06 00beKTe
HEIBHKUMOI0 HMYIIIECTBA.

Anpec oObexra (*):
I'on navana Bnanenus (*):
HamnvenoBanye opranusanuu, npegocTaBusILell 06beKT HeIBHKUMOCTH (¥):

Bz o6nbekTa (kBapTHpa, 3eMeNBHBINA y4acToK U ap.) (*):
Bun u  pekBM3MTEI  3ampamMBaeMoro  JOKyMEHTa  (IIOCTAHOBNEHHE, JOrOBOp H  ap.) (*)

ABTOpP AOKYMEHTA:
JloToIHUTENTEHEIE CBEJIEHHS O IIPEMETE 3aIpoca:

Pesynbrar yciyry npomty npegocTaBuTh B KOJIUYECTBE 3K3EeMILIIPa(0B).
K 3asBnenuto npunararo:

1

2.

3.

(yka3pIBaeTCs NepeYeHb JOKYMEHTOR, MPeJOCTaRISEMBIX 3asBUTEIEM)

Ha 00paGoTKy MOHMX NEpCOHaNbHBIX MAHHBIX, COACPXKAIIMXCA B 3AABICHHH W NPHIAraeMbBIX K HeMy
JIOKYyME@HTaX, COIVIaceH.
*00s3aTebHBIE 4TSI 3aI0THEHHS T10JIS

MOAMKCE pacmu(pposka Aat



39

Ipunoxenne 8
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

®opma (npumepnasi) 3anpoca o MOJIyJeHHH HHBIX APXHBHBIX CBeJIeHHI

3ASIBJIEHUE

(nanmeHoBanne MyHHLMNATLHOTO apX1Ba)

3
®.1.0. (nocneaxee npu Hanuunn) 3aseurens/
NOJTHOE HAHMEHOBAHHE FOPUAHYECKOTO JTHIA

MOYTOBBIH anpec (Mpu HeoGXoaMMOCTH)

(kOHTaKTHBII TenedoH)

(anpec anexTpOHHOM MOYTHI)

(PeKBU3MTEI JOKYMEHTA, yIOCTOBEPAIONIETO
JIMIHOCTh)

(PEKBH3UTBI TOKYMEHTA, YI0CTOBEPSIOLIErO
TIOJIHOMOYHS NPEACTABUTEIS 3aABUTENs)

(PEKBH3HTBI IOPUHYECKOTO JIHLA)

O IIPEIOCTaBICHUH UHBIX APXHUBHEIX CBEICHHIH

[lpoury mpenocTaBuTE MHE apXHBHYIO CIpPaBKY, apXHBHYIO BEINIMCKY, apXHBHYK KOIIMIO,
HH(OPMAIHOHHOE IHCBMO (yKa3aTh HYXKHBIM JOKYMEHT) I10 BOIIPOCY MPEJOCTABICHHS CBEICHHHA O

(ykasaTb mpeJMeT 3ampoca | CBEICHHs, He0OXOAUMBIE s TOHCKA uHGbOpMAaLHH)

B ciydae ycriHOBIEHM !
DaMuIHd, UMsl, OTIECTBO YCHIHOBHTENEH (*)

I'on yceiHOBREHMS (*)

B cnyuae 3anmpoca cBeeHuit 06 akTax rpaskIaHCKOTO COCTOSHHS:
QaMunHsa,  WMsA,  OTYECTBO  4ENIOBEKa, 0  KOTOpPOM

3aIpallUBAKOTCS CBEICHUS (')

l'ox coOpiTus (poxkaenus, GpakocodeTaHust cMepTH U T.1.) (¥)

Mecto cobsrtus (*)

B ciyuae 3anpoca JaHHBIX O pErHCTPALME 3aX0OPOHEHHIA:
Qamuimsi,  ¥MS,  OTYECTBO  YEIOBEKAa, O  KOTOPOM

3alpallliBalOTCS  CBEJEHHS (*)

o 3axoponenus (*)
MecTo 3axoponeHus (¢ ykazanueM kianbuina) (*)

B CJIydac 3alipocd JaHHBIX O COJICPIKaHHH 3aBEIIaHHA .
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Damunus, UM, 0T4eCTBO 3aBemarens (*)
T'on cocrasnenns 3aBemanus (*)
Hawnmenopanune oprana, oOpMHBIIEro 3aBemanme ("

B ciyuae 3anpoca naHHBIX 0 HarpaxICHUHM:
Haspanue opranmzamum, B KOTOPOH 3asBHTENs paboTal B HePHOL  ero HarpaxaeHus (*):

HanmenoBanvie Harpaibl miiv mogeTHOro 3Banus (*):
l'on narpaxaenus (*):

B ciyuae 3anpoca uHBIX JaHHEIX B cBOGOHOM (JOpMe OIICATE HMEIOMHEcs CBEIEHIS 05 0fbeKTe 3ampoca.

Pesynsrar ycmyru npory npexocTaBuTh B KommyecTBe 9K3eMILTsIpa (OB).

K 3asBnenuio npunaraso:
1.

2

3

(YKa3bIBaeTcs NepeyeHb JOKYMEHTOB, [IPe/IOCTaBIISEMbIX 3asBUTEIEM)

Ha o6paGoTky MOMX NepcOHANBHBIX NAHHBIX, COAEPHKAIUXCS B 3asBICHHH M INPHUIATAEMBIX K HEMy
JIOKyMEHTaXx, COTJIaceH.

*00si3aTe/IbHEIE JJIsA 3aITOJTHEHH S I10JIS

[Tonmuce Pacmmdposka

Jara 20
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IIpunoxenue 10
K AJIMHHHCTPATHBHOMY PETJIAMEHTY

@opma pemenns 06 0TKa3e B npueMe JIOKYMEHTOB,

HEOOXOIMMBIX JIs MpefocTaBIennst MyHUUHNAIbHOH yeayru

(Odopmnsiercs Ha oduIMaTEHOM GIaHKe Mynuunnaneaoro apxusa)

Komy:

(pamunus, wums, ordectBo (mpH HaJIU4yHH)
tbu3nUeckoro nMna, HHIMBHIYyaTEHOTO
IpeANPUHUMATE]IS WA HaMEHOBaHHE

HPHIHYECKOT O J'II/IL[a)

PEIIIEHUE

06 oTKa3se B IpueMe TOKYMCHTOB, HEOGXOMMMBIX JUTSl IIPEOCTABICHHS
MYHUIANANLHOM YCITyrH «Bbiada apXUBHBIX CIIPABOK, ApXHBHBIX BBITHCOK, APXHBHBIX KOTHIA 1
MH(OPMAIMOHHBIX THCEM HA OCHOBAHHH APXUBHBIX JOKYMEHTOB, CO3JAHHEIX

¢ 1 auBapsa 1994 roga»

B mpueMe 10KyMEHTOB, HEOGXOAMMEIX U IIPEIOCTABJIECHUS MYHHIMIAIEHON ycinyrn «Beimaga
APXUBHBIX CIPABOK, apXUBHLIX BBIIMCOK, apXHBHBEIX KONHH ¥ WHGOPMAIIMOHHBIX IHCEM HA OCHOBAHUH
ApPXMBHBIX TOKYMEHTOB, CO3/1aHHEIX ¢ | sHBaps 1994 roga» Bam oTkasaHo mo caeaylomuM OCHOBAHHSAM:

No
MIYHKTA

HaumeHnoBanue ocHOBaHHS Ul OTKA3a B
COOTBETCTBHHU C AIMHUHHCTPATHBHBIM
periaMeHToM *

PasbsicHeHne IPHYKH OTKA3a B IIpHEME

12.1.1.

OOpaieHue 3a TNpeAOCTaBIECHHEM HHOH
MYHHIHIAIBHOH YCIYTH

VYKa3zarh, KakoH Opra IpeJOCTaBiIsAET yCIyTy,
yKa3aTh HH(OPMAIHIO O MECTE HAXOXKIECHUH

12.1.2.

3asBuTENEM IpeCcTaBIeH HETOJIHBII
KOMIIJIEKT JTOKYMEHTOB, HEOOXOMHMEIX ISt
npenocTaBiaeHnss MyHHIIMIATBEHOH yeyru

Vkazars UCYEPITHIBAIOIINH nepevueHb
JIOKYMEHTOB, He [IPE/ICTABICHHbIN 3agBuTeIeM

12:1.3.

JIOKyMEHTHI, HEOOXOIUMEIe VISt
IpenocTaBieHuss MyHHIUNATBHON YCIIyry,
YTPaTHIIX CHITY

VYkaszate HCYEPIBIBAIOMINH
MOKYMEHTOB, YTPATHBIIHX CHITY

IepevYcHb

12.1.4.

JIOKyMEHTBI ~ colepXaT  TONYUCTKH |
HCIOPAaBICHUA TEKCTa, HE 3aBepeHHBIE B
HOpsJIKe, YCTaHOBJICHHOM
3aKoHoAarensecTBoM Poccuiickoit @enepanuun

Vkazarp HCUEPITBIBAIOIIAN
JOKYMEHTOB, COIEpKAlMX IOJYHCTKH H
HCIPABJIEHUs TEKCTa, HE 3aBepEeHHEBIE B
[IOPSAZIKE, YCTAHOBIEHHOM 3aKOHOIATEECTBOM

Poccuiickoit @enepannn

IIEPECUCHL

1215,

JIOKyMEHTBI ColepiKaT  IOBPEIKICHUS,
HaJIMYHe KOTOPBIX HE MO3BOJSIET B IIOJHOM
o0peMe HCIONB30BaTH HHpOPMAIHIO H
CBEICHHS, COJEpIKAIINecs B JOKYMEHTaX ULl
npefocTaBlIeHHs MyHHIMNIAIBHOMR YCIyru

Vxkaszate HCUEPITBIBAFOIIIHI IepeYeHb
JOKYMEHTOB, CO/IEPIKAIINX TOBPEKIEHHUS

12.1.6,

HexoppextHoe 3amonmHeHue o00s3aTelbHBIX
noJieii B 3anpoce

Vkazatb 1nons 3ampoca, He 3aroJHEHHEBIE
3agBuTeneM 100 3aMOIHEHHEBIE HE B ITOJIHOM
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obbeme, OO ¢ HapymieHHeM TpeboBanuii
YCTaHOBJIEHHEIMHU AIMHHUCTPATHBHBIM
periiaMeHToOM

12:1.7

HekoppektHoe 3anonmenwe o6s3aTenpHbIX
nojneH B (popMe MHTEPaKTUBHOIO 3ampoca Ha
Py (oTcyrcTBHE 3aMoJIHEHHS,
HEJIOCTOBEPHOE, HEeTIOJIHOE modo
HENpaBUIIbHOE, COOTBETCTBYIOIIIEE
TpeboBaHHsAM, YCTaHOBJIEHHEIM
AIMHHACTPATHBHBIM PEIIAMEHTOM)

HE

Ykazatb M CYEPIBIBAFOILH IIepeyYeHn
SJIEKTPOHHBIX ~ OOpa3OB  JOKYMEHTOB, He
COOTBETCTBYIOIIUX YKA3aHHOMY KPUTEPHIO

12.1.8.

IlpencraBnenne  31eKTPOHHBIX obpazos
A0KyMeHTOB nocpeactsoM PIITY, koTopeie He
MO3BOJLIIOT B IIOJNHOM 00BEME POYHMTAThH
TEKCT  JIOKYMEHTAa  W/WIH  paclo3HaThk
PEKBH3HUTHI JOKYMEHTA

12.1.9.

Ilofaua 3ampoca M HHBIX JOKYMEHTOB B
SNICKTPOHHOH  QopMe, IOANHCAHHBIX

ucnonb3oBanueM Oll, He mpuHaIEKaIIe
3aABUTEIIIO HITH TIPE/ICTABUTENIO 3asBUTENIS

G
%}

12.1.10.

[loctynenne 3ampoca, aHATOrHYIHOTO paHee
3aperUCTPUPOBAHHOMY  3ampocy, CpOK
npenoctaBienus I'ocymapcTBeHHOH ycmyru
IO KOTOPOMYy HE HCTEK Ha MOMEHT
MOCTYIJIEHHS TaKOoro 3ampoca

JononuuTtensHo HHGOPMUpyeM:

(YkasbiBaeTcs uH(pOpMalms, HeoOXOAMMAs IS YCTPAaHEHHS NPUYMH OTKA3a B IPHEME JOKYMEHTOB,
HEOOXOMMBIX 71 PE/I0CTABIeHHI MyHHIHIIANILHOMN YCIIyTH, a TAKKE MHAS JOTIOTHHTe/bHAS HHpOPMALIs
IIPH HATHYHH)

(ynonHomoyeHHoe

JOJIXKHOCTHOE JIUITO

MynuinansHOro apxusa)

(moxnuck, haMUIHs, HHALHAIIBI)

« » 20
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